
On Campus Issuance <Graduates/ Students who have been removed, 
who have withdrawn, and Non-Regular Students>

STEP

1

Application for a Certificate at a School or Graduate School Office

Please bring the required items to your school or graduate school office.

Please be sure to check the office hours of your school or graduate
school office on the Website in advance.

What You Need for Application *Please refer to below for details.
1. ID 2. Issuance Fee 3. Certificate Issuance Application Form

STEP

2

Getting your Certificate from the Office

Please wait while the office issues your certificate.

It takes about 20 minutes normally.

*However, it may take up to 3 hours depending on your graduated year or the type of
your certificate. Especially, for those who enrolled before than AY1990, please contact
your school or graduate school office in advance, so that you can get your certificate
smoothly.

What You Need for Application

1. Your ID

Please bring your ID which includes a photo of your face and verifies your “name

and address” or “name and date of birth”.

For example: driver’s license, passport, residence card

*More than 2 documents are necessary if your ID has no photo attached.

For example: insurance card, residence certificate, pension book

*If you have changed your name after graduation, please bring an official copy of

your family register (or the family register itself) (issued within the last 3

months) in order to verify your identity, using your full name that you used when

attending the university. (An official copy of your family register (or the family

register itself) is not necessary if you bring your driver’s license or Individual

Number Card with your maiden name on it.)

2. Certificate Issuance Fee

Please pay the exact amount in cash. We cannot give change.

3. Certificate Issuance Application Form

Please download this document, and bring it with you, after filling out the

necessary information.

For your certificate to be issued, you need to apply to your school or 
graduate school office where you can receive it directly.

*For regular students, online application is more convenient to get their 
graduation and completion certificates, or transcripts.

Please refer to the link for 
information about out of service 
or maintenance timing.

1. Procedure from Application to Receipt

https://www.meiji.ac.jp/koho/faculty/index.html
https://www.meiji.ac.jp/certificate/6t5h7p00003d0j2j-att/a1649984908247.pdf
https://www.meiji.ac.jp/cip/english/certificates/index.html


Special Notes

⚫ Please be sure to check the office hours of your school or graduate school office on

the Website in advance. There will be no service outside of the office hours.

⚫ Offices will be closed during the summer (8/10-8/16) and winter (12/26-1/7)

holidays.

⚫ Office hours may change depending on the circumstances such as the entrance

exams periods and so on.

2. List of Certificates Available through On Campus Issuance Service

Types of 
Certificate

Certificate of
Graduation

Certificate of
Completion

Transcript

S
A
M

P
L
E

Undergraduate
Schools

Japanese

English
ー

Japanese

English

Graduate
Schools

ー
Japanese

English

Japanese

English

Issuance
Fee

500yen (per letter)

Types of 
Certificate

Certificate of
Withdrawal

Certificate of
Removal

S
A
M

P
L
E

Undergraduate
Schools

Japanese

English

Japanese

English

Graduate
Schools

Japanese

English

Japanese

English

Issuance
Fee

500yen (per letter)

Types of 
Certificate

Non-Degree 
Student 

Certificate

Auditing Student 
Certificate

S
A
M

P
L
E

Undergraduate
Schools

Japanese

English

Japanese

English

Graduate
Schools

Japanese

English

Japanese

English

Issuance
Fee

500yen (per letter)

https://www.meiji.ac.jp/koho/faculty/index.html
https://www.meiji.ac.jp/certificate/6t5h7p00003d0j2j-img/a1639209644930.png
https://www.meiji.ac.jp/certificate/6t5h7p00003d0j2j-img/a1639209895685.png
https://www.meiji.ac.jp/certificate/6t5h7p00003d0j2j-img/a1639209657207.png
https://www.meiji.ac.jp/certificate/6t5h7p00003d0j2j-img/a1639209915838.png
https://www.meiji.ac.jp/certificate/6t5h7p00003d0j2j-img/a1639209957442.png
https://www.meiji.ac.jp/certificate/6t5h7p00003d0j2j-img/a1639210426286.png
https://www.meiji.ac.jp/certificate/6t5h7p00003d0j2j-img/a1639209968421.png
https://www.meiji.ac.jp/certificate/6t5h7p00003d0j2j-img/a1639210465396.png
https://www.meiji.ac.jp/certificate/6t5h7p00003d0j2j-img/a1639209672472.png
https://www.meiji.ac.jp/certificate/6t5h7p00003d0j2j-img/a1639210484978.png
https://www.meiji.ac.jp/certificate/6t5h7p00003d0j2j-img/a1639209689150.png
https://www.meiji.ac.jp/certificate/6t5h7p00003d0j2j-img/a1639210497519.png
https://www.meiji.ac.jp/certificate/6t5h7p00003d0j2j-img/a1639209984280.png
https://www.meiji.ac.jp/certificate/6t5h7p00003d0j2j-img/a1639210597313.png
https://www.meiji.ac.jp/certificate/6t5h7p00003d0j2j-img/a1639210002860.png
https://www.meiji.ac.jp/certificate/6t5h7p00003d0j2j-img/a1639210610159.png
https://www.meiji.ac.jp/certificate/6t5h7p00003d0j2j-img/a1639209699309.png
https://www.meiji.ac.jp/certificate/6t5h7p00003d0j2j-img/a1639211719076.png
https://www.meiji.ac.jp/certificate/6t5h7p00003d0j2j-img/a1639209709901.png
https://www.meiji.ac.jp/certificate/6t5h7p00003d0j2j-img/a1639210568946.png
https://www.meiji.ac.jp/certificate/6t5h7p00003d0j2j-img/a1639210013223.png
https://www.meiji.ac.jp/certificate/6t5h7p00003d0j2j-img/a1639211719076.png
https://www.meiji.ac.jp/certificate/6t5h7p00003d0j2j-img/a1639210024477.png
https://www.meiji.ac.jp/certificate/6t5h7p00003d0j2j-img/a1639210568946.png


Special Notes

⚫ Please contact your school or graduate school office if you need certificates not listed

in the table above.

⚫ Please refer to the Website for certificates for Certification Courses (Prospective

Teachers, Social Education Specialists, Curators, Librarians, Licensed Librarians).

3. For a Sealed Envelope

For those who would like a certificate in a sealed envelope, please check the
appropriate box on the application form.

4. How to apply through a representative

Notes for application through a representative
⚫ If you apply through a representative, you will need to authorize the details of your 

application.  
⚫ If you apply for your certificate from abroad, please use Off Campus Issuance 

Service (you will receive it by postal mail) or apply through a representative living 
in Japan.

Procedure to apply through a representative
1. In addition to the 3 required items (mentioned above), please bring the following 

documents.
⚫ Proxy form completed by the applicant. 

(Please click here for the format.) (Please submit the original.)
⚫ A copy of the applicant’s *ID
⚫ *The representative’s ID

*The ID needs to include a photo of their face and verifies their “name and

address” or “name and date of birth”. 

For example: driver’s license, passport

More than 2 documents are necessary if the ID has no photo attached.

For example: insurance card, residence certificate
2. When applying through a representative, the applicant needs to send an email to 

their school or graduate school office in advance. Please refer to item 5. for the 
email address of each office.

3. Please bring the 6 required items in total to your school or graduate school office.

5. For Inquiries

Please click here and contact your school or graduate school office.

★【英語版】窓口・郵送問い合わせ.pptx
https://www.meiji.ac.jp/shikaku/certificate/index.html
https://www.meiji.ac.jp/certificate/6t5h7p00003d0j2j-att/a1649122114943.pdf
https://www.meiji.ac.jp/cip/english/certificates/j9pelm0000000mpm-att/web_Q&A_english.pdf

