JLEeE T—23ryY ok
(PowerPoint)
nﬁ TjFZl‘

BRI R
HE DIFBRCHEEALR

2016 10 H 1 H



PowerPoint 2013

BR
I R = V2 =X = S 3
2. PowerPoint OB, (RTE R T o 3
2 L BT T . 3
2.2 WEREAR & 0 B & 4
R R L 2 6
2.4 T U BT = a UDFAIAIE 7
2 b T Tl o 7
3. MHART LB T =2 a VBRIOMER .o 7
3.1 A NI AT 8
3.2 HILWD AT A RO . 9
3.3 LA T T R IR 9
3 D AT A R 11
4. AT A ROBIE « T 12
4.1 BIRBIRT A DI 12
4.2 THVRDOT AR e S D 13
4.3 TR A R D T L 14
dod R EE R E D T 15
O B o 113 = 15
4od, 2 ATHE S DR o e et et e e e e e 16
44,3 BB DR T . o 17
44,4 SmartArt O B 18
5. TVl PO 20
6. ANAN= R 23
= e oL <A 25
7.1 AT7A4 ROSN—=THI 0 R 2 0h 25
7.2 ATV FOT = A= a BB 25
T.2.1 T o A= DRI oo 25
7. 2. B D R I . o 27
7.2.3 T2 A= a DU UL 28
T.2.4 T A—a OB 30
ST = 1 31
8.1 BAT R DEI . 31
8.2 HEHAEE (A&, JFH) OFIRL. ..o 32
[AHEK] 2 D DR . 33
R L R T A R R 33
R 2 XD MR . o 35



PowerPoint 2013

1. FLEVT—YavER

LB T—va ik, EITOMRRKRSRETORHROM LT, ANOBERSER,
WER EERIT O ROFT <R L, MEFLRIMICHAET L2 LT, ZOEEOE
Iz X< b n T 7V r—3 3 28 Microsoft @ PowerPoint T3, PowerPoint TiL, 7 F A
FEFTRL, 7974y 70U R Bl 42 —Fy haryT oy EnAnARHE
DT =2 WTERZERT 5 2 LR HRET,

7o, BRI A2 ER T 27200 [FHA oT7 7 b— b BEICSRN R8N 2 5% E T
&5 Ir=A—var] REPHESNLTVET,

ZLTC, ZVv BT = a v 2ETTH200 TAT74 Rva—) L, HATEE21EKT 57290
O TRASERI O OBERER ENH Y £,

2. PowerPoint DiEE). RFLET
2.1 EEFEE
NYaAEEBL, TR by THERRRSNED, (A= RF %227 ) v L, [
#— kA =z2— (Windows) | 7*5 [Microsoft PowerPoint 2013] %2 U v 7 L £,

Adobe
Mustrator CC..  Pre

=
HSPRLYTHT
T8

7
FRLOTOIIA
£

€ | @3 wa

@ [RF—BFAZ1— (Windows)]

@ PowerPoint 2013 £ Uv LT,
EBINT- -

X 1 PowerPoint D #iE)



PowerPoint 2013

22 BEEBHRERTUIYER

ATEIOBIEZE T T 5L, M2 DX RBEEIFRENET, V1 RUO EEIZIE, Word
R Excel DL, 27 TURY ) BERENET, VARV FELES)a~vr Fay ¥
vFTHHTEDLEIICLET A a v OESERTT, (271 1%, VR Z2E0BEX 57200
HDOTHY, BUEEIRL TODHGUT L > TEORENE X V-7 LET,

HFULEED [RAT A4 R BEBICATA FaefE L TO ST, & FTROAT —Z 23—
DT )= TAarvEs )y 735 RETDATA RHTHMERAEZANTTLHZ L
MTEET, AT7A Ry a—TERFENRNBDOTTOT, Z<ITRM L TT LB R 5k
RAEE LTS TWET,

AT A RERESEIROLMNL T 7 A VND AT A REERLE D0 09 < FoRrT 288k T, 27
A ROME/NEERZF R L TWET,

i FED TAT =52 2= [ZIZAT A FOBEE., FEREICOVWTOA vy E—URFRS
NHIED, AT TERRIRY a— My b RE T MERE & AT 4 Fva—] #R
7R EEEE Y A A HEICATR, [ A=A T A 5] [TREAT A RRROILK - Mg/ T2 E
7

.
/ yiky
BHEHS OO0 @ B B = { FLESF-33¥1 - PowerPoint 7 @ - x
2R /
A-n | WA Sy BEGDER  Poi-say  Ax(Fia-  BM Ex Mz -
— S—
o X YINERD Q Euapar- = PR S FE = s E_uﬁs@éumﬁm EENNOO -| Ox ] D EfmEosL - MR
momy D , Gt - T Elzroms- aOA1L LD S ﬁg 2 CEpoms-  tGmm -
UV S amoor-mon | 54F- Brpsay- | BT U Sew oA A = Dsmataniza- (GA AL VEEE AU Omronz- kER-
ITR-E 5 2548 Tk ] Bz 5 RS L omE -

1 ” D

BANILE AT

HITEAFLEAR

A3 F Y1 g HER =J-b Wb B oEE W

_ . FrER
RT—HRIN— :/ET_F A Z—LRSAH

X 2 PowerPoint #E#8



PowerPoint 2013

EEORTUIVEZL
PowerPoint DF/RIZITMIERED HFERE] FoRE— FLSMIH . WL ONDFRRFE— FHR
HY, UIVEZNRTEET, HEAFTO TERRBERa— Uy b (® 3)HDHNT [FRR)
T TR T—vaOFmR) IN—T1lbdHR S (M )zfinEd,

r
RSAF—5: 251 FEBZHE L TEEMER
T5E— K,

BERT A7 Fva—42EMEFERTIER
LEARTNN=RF A MR— AT
—HAN—E TR LTI FEFEITTD
FT— K, AT A R a—F7R%ch

e DT 7V lr—3 g ~OEI) I MR

254 F—& A,

ARTSARYI— £lE AT A ¥ a —DEST

\ BHEDOATA Kinb), y

B3 FKrRBER a—bby b
WX FRRYVEL (EEAT)

m—h  EA T  BEEUIER PoA-Ay ASMFza—- wEl =5 |f mEw

~EQ B mE g e P

HiwFsg
= PO A3F| J-b BEER RS BHER - "N_r’* =t | X=b AT D FUVIFD 2FI0 | 340
B | -= k24— WAH- IS A4r ahts | mBS K D HNCEOSD | gngi -
bl =0

AU T—a0En w-FE EE - Z-h Vo

M4 VAR (FrRFT) ATORTEYEZ

ARZAE—8 AT FEB AN CEEME T D E— R,

/—k IATANE /= Oty MR, /— MEIZIZZ U v 7 LTATIATRE,

FRE&R~ CATA Ry a—2BEHERTIERS ZATNRN=RI A M= AT —=HAN=%2FRKR LI
FEFTTDE—F, ATA v a—=FAT@PIMOT 7V r—=>a o ~OUl 0 X8 T hE,




PowerPoint 2013

2.3 BREAE

LFOFEETTAZ by ZIBRELE T,
1) 7740 2T [HETEM T TRF] 28U ET (M 5-1),

©Q) kLT IF27 vy 7)) ZRIRTH L.

(BRI TIRIE) AT TRy

ANERENDEZDT, (USB 77 vy a AE) R EIRFELI-WSERIX. a2 —%)

ZIEIRL, RIATDURAIDLERRLET),

(77 A% OICA4RTEAS L, B

FOIRZ %2279 v7 LET (K5-2),

LRI TRE

E;| A=

[ M A

BiRERALIIA -
2 YA P

N7

K51 FLEyT—varof-F

ERHKSTB 7740 2706 THHED] 23R

T—varE—HALEL LI,

=)

FE e

G ~m7rotvT -[4|[F2orvTors 2]
™ @

HiE - FULNIT AL~ ==

» [ Microsoft Power 2 e = e D]
} DATL F A~ AT TALS—

-3 ?ﬁl:?.ﬂ . ‘L ayBa—5— iy
ﬂ ﬁihg SATH 20— J SAFh 37 LA—
B FRO by
o BEERLESE | SLOTmLe— - "v:ﬁgf) :
1[ | TrAIl Tl = FER ;;5 ;H):\J
4[5 54F5U

L T

TP AILEN): FLEYTF=3331.pptx

77 A LOEET): [Powerpoint TLEYF—2a (*pptx)
e L4 HODEN Bf Pl £ LIS

() J IS —IFER

X 5-2 REFEHLET77AN4E

L. BAEIZE RSN TWLE T LB



PowerPoint 2013

24 TLEVT—L 3 DHEAAH

RELEZT LB T—Va v aiirABRET,

1) T77A40) 2706 [BI<) (K6-DEERLET,

(2 Tavva—X%] B L7 Vv T8 [T77ANERL) XAT TRy 7 AREK
IRENDHDT, RIFLETZ7ANVE 7 Uy L, TS 27V v7 LET,

R

(D) st [ vE—5-
AL~
B ot & 72t

& 3 PR

FT;

&8

@ o7 (Lar< |
&) -m7aore7 o] [ Az reT0ER 2|

K61 FLEByT—YarDHAAS

2B v FHLWIAS— 5~ B @
[ Microsoft PowerF, = 175U i
SAFL TANAS— & SAFA TANA—
N
HEREAD, W R
g #0-F &‘ﬁ] SRAFH TAE— | WSSy
sl Gl 2 irocs )
& BERRURE , FHLnTAs— s ;/ya_ W
J7 AN A~ ,';;V; e
@IS T T3 ppx
Rz b ﬁ Micresoft PowerPeint LA 2.
B Esre 30.2 KB
H s
h=a—zmun [T
I BN | +| [F7sce powerron 15 )

X 62 Z77rANERHL

25 #THE = 0 B
PowerPoint Z#& 732121, [Z77A40) X 7D & EOTAAIET(R)
B EZE(M) i
LET ™. _ EMEN) 1
FAE(X) [
4
x HEULS(C) Alt+F4

X 7 PowerPoint DT




PowerPoint 2013

3. BELILEYT—a vEHOER

FERRIZ TPowerPoint #fi~>CHh L H | LWVWHT—~T, LBV T—va V&R %
R LEL X 9.

PowerPoint Z#i2E14 25 &, LW LB T — a COERBEAEE 9 (X 8),

31 24 FMILDAS
RRINIZATANT 70 w7 LTHA bz AT)] (A VAT =R —) L
7V w7 LTHTEAL MVEAT] (BT XA MVHT L—ZARAVE—) LEWHHANRERRS
NTWET,
1 Z7VyZLTHA MEAN 22V v 7 LET,
(2) CFPWEAA—YNVNRERENETOT, ZIIZH¥A Fre LT “PowerPoint %>
THED” EADLET,
B) HT7HA MOEEGLELUFIAT, 7Yy 7 LTHTHA MLEAT] &
7V v 7L, “BOo4ar 2 AT LET,

BHS 00 =BRR- T 2331, pptx - PowerPoint 7 @ - & X
fon | BA FHM,  EENMER 7oi-tay  3HFL: Z ‘A
A-D X tnmn Q BEra7ot- = m Pl [ T Py 11f o - LR =) D‘j 7 O BROEIIL - MRR
o B - o Dh o B N il Elx*oms C]A"I_'Lf?@: KB heh L7 Eromis - BeEh -
TV atae- ey | s Bossaye | BT U SmB-aa-[A- s==SE = ponees- (09N BRI o erone- I3 3R -

DoTIR-F - AF4E Tazh [

24 bjbﬁﬁﬁul—:k)w:
v
BAMVEAR

HITa rILEARD

4
HJ424 FIVATL—RATKRILS—

1

J-bERH

ZFYL 02 A%#

=)t Wt B @ W % -—h—+ e% [0

X8 #A MVDOAA



PowerPoint 2013

32 HLWLWRS A FOEM

WIZ, 2X—=VHDATA REEHRLET,
1) THR—2b) ZBTDIRTA R IN—=THD FHLNATA Ry 227Uy LET (K9,
(2) Z Z Tl Office ICHE &N 7=%>

EHS 0@ EQ-
MNDOT —<DPEIR T F4, Foh | BA Y EEONBR Toi-3ay  XAF3a- B
-“-D 3 wIoEn =] Eutrar- s x| melH
AN I v ay T — Emap- - m—) - I
Sl T2 4 kvl TV & WO it [t Ry B T U S o aac | A =

iggitﬁ L/ i -j“o Hdm-F / i u}rnce 7T | [

‘ BRI Z54F BARETTY ThzavREL

2. —— 7 55
THLLRSAIRVYID
XFEREIVvo
HE
27
FATIE 3 WEESATILE

| msaTERr HSETFAN
|43 ERUEAS/FoERD)

B FORSAH5AFAFL)...

8 23FOEHER)...

X9 HFHLWRZA KDEM

3.3 L1477 FOER
1) FLWARAT A RBREREINTIRET, [FR—L) # "D]H"J T EHE

men | BA FYO _EEUNEL Foider  As(Fia- BE R

TONRFGA K] TA—F b Tva7 o b % Dz oz

@

iy o L

S EROK MO | g [
5

70y LET, R =

@2 BM10 DESIT, VAT Y T —vD—ENRFRS ==
NET, ZICRRSNET—<EBRT D LI |,
KO WOTHATA ROLAT U MBS LT
LBTEET,

() EBHZLA T Y PIET D I L EMERLED

DO EAL R VEaryToy) T—<IRELET,

K10 VA 79U RTFT—<DERE



PowerPoint 2013

34 TXANDAS
THRAMDANOEEHIT, 1 X—PYHDEELFELETT, ANMLTZWTFA MRy 7 2% 7
I FTHE LFANE—RICRDET, 22T, EHICATA REZBMLET, LA TV M
ATA KR8, 4, b 2L barvTy) AT R6F X4 MDA IZLET, £1
Zh, 11 OXTHFA M2 ANLTLIES N,

KA T Y RNT—ICXFEANT DL LFHNOKHEICHEINICHEGREE OITHELTF (1) BOZET,

IND—IRAUMEERS
o« IND—IRAVFDENETA
” s WI—RAUDFEWNA
PowerPointZ{E > TH &L ”
BRja RH
1 2
IND—RAPDENETS INT—IRAURDEA
o s ASARDTIMTAER
- Bt « ATAEDIRE
. BE s THAVEE
c BEEENTEOLER
« ATTIHOMEA
s FA—13w
« AR 3—
- BHOENR
3 4
TLELTF—LavETORN HEFENBIET !
 ATIRDER-RE
- BEEfE R ORI
s Tt T—3y
5 6

M1l $orFAFLEBrF—vary HETOEFIIZATA FOIEE)

10



PowerPoint 2013

- EFIRF—R— NEIF

ATA Ry a—O8RIZE L T, FTRioF—AR— FEERERTT, h
 RFARL 3—DRAA (BAHD) [ F5 [&%—
:R5ARL3— DRt (BEDRSAKAD) | Shift | +| F5 [F—

1 DRORFAR (B 1D Ft=1E PF—. Enter|F— N —
1 DRI R TR (BE) ISR [1[E =12 —. BackSpace [ —. P —
| ATAFVI—ORT [Escl+— )

35 RS54 kK 3—
ADBTRTHKRT LD, RLICATA FEIERICERSEEL X 9,

(274 Fva—] #7 (K 12-10) ® (AT A K a—0ORte 7v—712d D T
N6l (¥12-1Q) ZEBRLET BHEORATA RLHET 2561, A0 [BHEORA T A
Rnb) 227027 LET), ~U2A%E27 Y w7 LTWL LJHICRO A T4 R (@fF) MAFER
SNTNEET,

O

EBEHS- 002 KR- FLAF—2a1 - PowerPoint
—i BA FHA EmEGINEL FoA-Zay Eiriil Fony R

5’ = 5| : v Mr-zavoms .
S P B S Drowons gy
=hs fRED A5y EMB | A54Fia- IEETASIE UWA-HIL AR za- _ | A mEsv_LrEETS
SAENS TAT—iay - A5AFza- - OmE I oxg- MaTF Iy r-LeER
AF1F sa-0t st £oy-

X 12-1 AT A K¥ra—DFET

BKBEDODATA RO%, BOEEHO LS TAT7 A4 Ry a—0E#%BTT, 7Y vl 3547
LEd,) (¥12-2) EHTE L AT U v rT5E, TOREMEIZEY £7°,

AFMF 2a—0OBR&TI. FUVsD95¢¥ETLET.

X122 AT A K¥ra—DT RA(N)
TATOATAFEER(A)
I ATA Ry a—OEITRIA 7 Y vy LTRRER il
BA=a— ([13) HoIE, BEDRTA ROV v VT, RES-CRE
A=AC) 3
ATA Ry a—DRPETRE Fkx 2EIEZBINTE £7, Rs-ATaQ) »
ILF(H

254F 22~ DB T(E)
K13 RATA Ry a—FTRO
EI7Vv I Ama—

}HEAA FOFRRER a— b0y O [RT7 A Ry a—] R~DUDEZ (5—) Tl
BAED AT A R BBREEET,

11



PowerPoint 2013

4. RS54 FOBE - EE

[3.flif /a7 LT — a VEROER) T, XFETTT LB T —v a V&R B L
F L7z, SERLFORESRE, AT ROERAREELTFA UL, L0V B THEHD
bHrTLVErT—varERHZLEL X D,

41 Z2HEMLBTHSAUOEE

TEREDHE 1 BFSIE, PP T—2a v OIS E2RD0 5 5% A ] OEFETT,

(1D VRS [FHA ) ZTERRLET,

Q2 FHAr) 270 [F—~<] ZJNA—712, HoUDHAEINZT A o HHiIER
ENFET, 2T, BOOHARL T LBV T—va T ARARICS T, TS ok
Y TADRA B2 EaHGDEET, THL, FAT7 7V a—HRBICIVARS 225
OEET A VM ATA RIZT Vv a—SnET, tMoT VA v IR A v 2 a25b8
NWEZDOTHA DT L 2a—NERINET, [Z0ft RZ 2T E2 07
PAUNERET, HHOTHPA U E2BOEL XD,

BHS 60 = :
#on wl | sie JEmasen oz adPie mm ®R mm

EREN- [ e [ = B
- Eai d

n =

PawerPointE @ 2T
&5

[Zofh) ®x

%

- PowerPointZ {2 T

Blig A

2HFy6 ([ B4Z

K14 FTHEAL T FL— b DOEA

12



PowerPoint 2013

@) T VA DDA EDLEEEE LT
& XTI,
Mt REZ U Z@RLET, HH0LU
DAE SN B RS — RN R S
nNEJT, THPA T FL— bR L
FIEEIC T A 77 L B o —HSRE TRl B A 1
WL, KJUC AR BD ETHZ U v
LTCFRToRrT A Nio# Al &38R L
F9, BREO—E MO [BOh 252~
A R(0)...) #ERF L, BHHICEOM
HEDREEDLZ ENTEET,

IR =— g2 T —FD

31 - PowerPoint

.

EEEEEEE ©
| mmil ]

EOEEEEEE #
EENEEEE &
=

RN

Ry

EOODEENE =
EOEENEEEE S=efiori s

EOEEOEEE 277N,
HONEEEEE )
BONRIIAA(C

42 I+ bDYHAX, BLHEDERE

Z Z T,

15 74 FOEGBDOER

1 R=VHDODATA RODX A MIVOEEZEZITWET,

WDELLIZWT L—ARNE =% Vw7 LET, TL—ABRVT —BEPEHRTERIND
DT, W LETr Yy 7 L, ERCHENTEIRBIZLET,

(2) [h—2) 27 (KM16D) ZRIRLET, [F—2) ¥TD [Tx2 b ZA—7 (X 16Q)
Mo 7+ NOFE, VA X, A, AZAN XLFMVBRELERTHZ LN TEETS,
ZITET7+ v M& THGP BIRAR Y 7K, A X% T44), % TR, 22410 X
T [XF0R] N2 X O0FFIZ, TRHA) RZ % ONIZLET,

(3

R

FET LD, ZA PVORTEANED L SIZED ST HEGR L TS ES WY,

M
= D@ R R -
BA T EEYhE
-"-D 36 tIDEn lz_l BElu17or-
B0 e e
wory o C gL =Vt
- Watoob-/Ehg  x54F- BEssar -
P Tii=F [0 A34F

HGPEIRAL s ~[44 «| A A P S -i=-

B I

pr s D

U s e - Aa-

A

X166 74+ FOERE

13



PowerPoint 2013

Ty FOREOER L, HEICRHTO2METT, T0d, bZb IV RUDLEOH S
BRETHOBELELLEWTFARERIRT S22 ETT XA MOA LIZI =Y — A NN—RERENE
T (¥ 17, FIALIEVWERRO T A 227 ) v 7352 LT, [iR—L) ZT7D 7528
TN—T L FRROBIENTE £ T,

=z
SE:
In:}ial
| &
M .
l >

R
AN

PowerPointz (&> CH&>

43 TXRAIMNEEDZER
J—7a Y7 hERICEIIC, ATROTF A NORBEZ A ICEEZY, hRiciHezn (k&

YEYT) THIELTEET, TITIE BT XA MAOAFTOR & PR ZICEE LT

HELLI,

1) &EIOESS (T XA MVOTL—AKVNE )27 ) v 7 LET,

@ Th—hy &7 (®18D)D B 7 A—T D TRz ) (5 18@M) %
MLES, 70L&, RAVFRICHEINET,

I Hala O R - NAT-3a1- a1 B B oy X
7740 WA FYAy  EEUDMR  FIiay  A54F3a = me  =x . s |
=y il [ A rrrepeergren o =i = lixzmopm- EONNOO-| O SEvog - e
= [ Sahie|24 | A A o = |
O mze- - ]Lm]u Eher [ ] lszoss - Fm_w{x | o g’ Zavoms-  %Es -
T S mto-momy  a5if- Brossy- T Y S wf- A A Psmatan iz (2% ALY TF 0. O myons - Iy @R~
PwFR-F = AE Es 3 e n B " Em A
n [l £#2 (Ctrl+L) =
CLONEEEERTERLET
PoserPole 8RTHES

PowerPointa (s> THF&>

B KIER

A5{E1/6 (B B4l

X 18 T%RFDONE

14



PowerPoint 2013

44 BEREEHREDEE

4.4.1 {TRIERE

2R—=VHDOAT Y RN —NOEFREZOITHAEE L THAEL X ),
Qar 7 YR —2f e @R (R —RngEiici v £3)
@ [h—n) ZT0 B 7 L—7 DT B2 v L,
@—EXV#ELATR (2Tt M5) 2270y 27 LET,

[pl= B D= BR- TLEF-2a21 - PowerPoint Ry L e
a7l BA FYry  EEVOHA  PoA-3ay  AS(Fl-  BE O ER MR &t .

s X =) Bludrat- o KA e 1=. Wxossn- [HENSNOO - On DERoRmaL - | R
— [Ms PIzenz-] A A e o= = Hy s [
l&m% bl il Av = ; o QAL L= O ng M@y; Eemoad- | SEn -
O S ERont-m0id  aoqr- Btasay- BT U Sl A- ====E 3 i

e e P
PaTR-F ~ AE Azt 5 % [=iF '

" A mE -
= 2.0 &=
: i 4)

3.0

EROATEAL)...

== IS —RAERESRS (

}w—#ﬂwmﬁw&:a
a—————— RO—RA DN

A3MF26 B BxE

=,-F Wock B I B T e———f——r % [

19 FTRIRE

4 sFHl s E A

1.0 FUL AT o—&ns U4 7> av ] #2710 7 LT &,

iz % DX ATa Ry 7 20 TR OL 2 AT, BERi%ITR oKX
22 S AN RETE T AT TRER) 2585 L pt THIA RETE ET),
| ﬁ-Fgﬁmjsay(L)... | i =)
K20 fTH—%& R R
iﬂ;@- |
:;?h;‘aﬁ(ﬁll snons): (@) [2] ww:
F:;@ FRI): (=)
mERE: 200 [ 13

1517

243
T H-(T).. R <
L i34 E s

9 X 21 {TRIOFMERE

15



PowerPoint 2013

4.42 1THEXFDERTE

4 X—=TVHDATA ROEFREEDITHLT %

e ] DOEREESICLET,

FHEEX T L —RARVE—2EKEZERL (X230)., [F—2i) #7 (X230) TE¥%) 7

— 7T NOEEES (X 230Q) owvxz sV yr7 L, 1. 2. 3

SCFEMN M1 ~ T8 12720 4,

BEHS- @ E & - T F—avl - PowerPoint @
E2I . | Eh s EmEueBa 0 roy-cay  A5{FIa- A e
o Ex,tﬂnmn Elua7or- T & o |t i) B
Feyar— - Lyt
EET Em M. aze A - (=l
S S e BN | 2gqk- Btpsay. 0 T U Saefi-Aa- A~ B
PpTR—F 5 A51F Tk 5 aL
1
L —
PowerPoint & - THES n—

2

AT EEES

3

AT—EAADENESD

INT)— =

RSAFDF IR

= = O [o]
= EESHEESES(N).. \ . ~
‘Y 7N
SAFDMmE AW, T’f K
THAVEE 1. RFAEOT IR AR
BHEEBEEHEDNER 2. ZAF/ROmE
B — 3. THIVEE
4. BEEEERTEOEE

] (K 23@) Z®OET, 178

HEEY-)l

H@E~NNOO - O
TAT LSS I m
- o BB s
VAN D F] TS ety @ e

B AEE

o @Q@ﬂa

i

E0E

5. ATTzOMEA
6. F=A—i3v
7. AZAFia—

5. AFOHR

X 23 B¥EHBEZITRoT

THRESOLEE rg— e x| e
- - 7L . m— |
ITRESCF DRI, o— a_ |
s B owEs Y o LTH . .
T< é—%:wc\i%g;z})‘ &)éb\ci% :: g: -‘;: [ =)
DT IEGEX LEEEZN) o lmesw
S Mg F:L‘_"H"—EQEE(H)J < :: e I L g E— B
BI< TREH & BT DX A T r— i =
B Ry 7 A HIRAD LR = masusmn __|—> = = | =
,G% i To L . weAls) [0 [ %
22 fTHEXFOERE 20 &)

2BERART 18 o] cybiead [ et

242! Calbn ] s x=se =]

BT Tals e O+ L -]/ 3

\lolx]23]a]s]e|7]8]o]:[;[<[=][>]?

@ A|B|C|D[E|F|G[H|I|J|K|L|M|N|O

flplalrlsITlulv|w|x]y|z[(][\]1]*]_

BREBULES(R):

[T]Afx[m]Of o] A] =[] #lefre] ] = < [#5]

:;:E& SEIFC: (000 | 3K Uncode (1678 [+ IZI 24 ?‘TEE%E%‘O)%E

16



PowerPoint 2013

443 BERDERTE

IHICAN—=VHDAT A FOHAT, 8. THA VEE] & 4EFESRTEOET] »
(2. 274 ROME] OTHMIZETHHEHATHLH, 202 >OHBOMELZ 1 D TIF5E
ZLET,

3L 4pHEHAZERL (K250), Tab) ¥—, L LXK IF—24) 7 (X25@) & 1B
TN—TZod ATy T A2y = (M250Q) #MLET,

@ 8 = B Q- AT 531 - PowerPoint EE L 7@ - 5 %
BL P9y EEOOMR  Foaosa AR BE R = A

e 4 Dwmr =m0 K Bl msmosa- BE~ SO0 D Doz ek
m‘% Eage- - -L%‘ L e _' ClscromE - ‘DAI'L.'%N}H e ,gz TEvomE -  %ES -
7 S mmow- s aaik- atu/ BIUSeMone A ESESES poawecga- 0O IF BE I 4 opome. hane
Py FR=F ) 25F AVt o BE ] EfEE i RE ~
[+ [+l
1
Fwﬁ‘M'::\fl‘_ﬁ‘)mi
. IND—IRAbDEELNE
1. RFIEOTIRIAAERL
3 2. ASIEDHEE
@ 3. THAUEE
4. BEREEREOLEE
o P 5. FTOTUMEA
=3 5 F=A—vay
7. RZAFTa—
s i
FuELForavndn 8. ﬁ *’4 a) Eﬂ EII
6
1 I

SERRICHN sl ERE Nt N %2%I

X 25 BREOEE

2

AZARDT 2511
ATAFDIRE
EOIATHOBREERE | 5 | ILEFTD L, g

] SEEREREOLE
X 26 DX HITY F£9, ATSIOMEA

T A—aw
AT a—
BEHOER

N

R TR e

X 26 FEELITHRXFEESR

WP E 2 FIF 2856 0% TShift] F—%# L7326 [Tab) F—%#4,
HLLKIF M oT o bERLT)|E| AX U EZHLET,

17



PowerPoint 2013

4.4.4 SmartArt ~DZEHE

SmartArt 1%, ERFEOBE, FIER EOBFREZARICKRBLLIZKTHY | HESNMEA
BRUAT U RPL TR RN TE £T,

ZITIEATA R RN—VHOEFHEE SNZFIEEZ DLV RLTWEICLTHAEL X 9,

AT YT L= ARV =R RP (K 27TOR NV — 3 ERRIT 2 0 £9)

[R—2Ah) 7 (K 27@) © TBE¥|] 71— [SmartArt (28 (X 27Q) #7 VU v/

L, Wi A=a—D—FT [ZOMo SmartArt 777 4 v 7 M) (K27@) #7 Vw7 L
7.

= B Q- Tt -3a21 - Powerpoint FEY -l 7 m 5 x
74 T4y EEWDM  Fa-say  AMFl- BN %R = A
2 % GO =) DTt e pTagbaclm S| A & 4 S - iz ixFRosn-  BEONNOO-| On () L8wszmil- | #es
»;]15‘,\;-:— 'ﬁ lyest 4‘% s g SO g EA‘L"L.:N&- Eg E_’_\f:; EEiong-  GeEs -
T Samow-moms a5eF- Bemae BT U SwBom A- ESSSE S dnconeegas 09N O R S Ompons- bar-
yIR-F 3 AHAE FAxh 5 BE nRE -~
= — o= ] === [ T
" [ =t o E o
pam—— =
PomsrPoit @ 2 THFT — = o ":
2o e . BB B oF <&
_— S — o
= FL A5 8 i o =
so=georemn: B
B T EE ST
g = B
CRSAF DI
— i e r’a EOH0 SMartArt 557 ¢90(M)... I
3 BEEHAHOHR
e IOl B i
= FLEvT—ay
—_—
4 @
ey (]
g H
Hrer-vasoan
6
o I

Z5E56 (B BFE =/-b Waotk B BT -—p——+ 2% B

X 27 SmartArt ~DEH

B2 [SmartArt 77 7 4 v 7 DR | XA TRy 7 AOEMMS [FIE (®) 227V
v L, FOVAT O F—EnE AT 7] (®) ZBBATHAEL X I,

SmartArt 2157 1w SOER [EERE=XE)

S
IAT (6) . s =
ol Ea %3 EIRIE

6 ==

7 2’;& ESE eemo G4 ¢ e e ks
g eew | @B D TR B
* SmartArt TR Z1ERKT g iy ) o
BRI, BN O @ m e
%IE L/ < 35‘,;% ;\y: : & Z)§ Eg *’G‘ @& Office.com . —— T EOATIERIOICERALET.
7, HpiZefESEE LY 2 o ok

N, A7 v 7 ERTHOE
[FIE]. BEBRIRE =T L& x :
BRI T 2 v K] 428 SmartArt DR

LS kI A L SR

Lomh &bz ETiEy

FLXI,

18



PowerPoint 2013

SmartArt &7 Y =7 FEEIRTHE X 72 SmartArt V—/L & LT [ 10 & TEX 2
Mmoo Ed, [THFA ] XTHROBOERE (X 290) RCAXAINVDEE (Z DMK 298 % B <
CH30DE I —ENTTEET) THADOARLAZ A NLEEREL & ),

BHS OD&HEHR- AT —-3ax1 - PowerPoint
An WA FHMy  EEUSMA 7oy A3(Fsa  BE Em
DIERmEN - € LALLy T 1oLoLsnEg

‘ ; : FMAR‘IMT‘”-IL

8?[{:_:::Hx

EFECFOEN > LAY ¢ Tl
Elrsar ooty @ fnsk & 14750

om0 . M G ErE}‘:&'m o0
—

TR, LA7ar

1

PowsrPoint 8 FoTHES

AT=ToavERs
Pler S L T—

FLELT-

=3 [2hedn

|:n:|:u:| OO00 ==
HIIN

 25{FOER-RE
= | « ERENODR

 Atir-say

CCERPEANLTLIEZW x

¢

e [ 254k

By

SR8, FOCAET~4T0- Ol FER—
BORFYTURIOCEALET.
Smertrt FIIpa0HE

mmmmm

C O BN2SL - POELR L

Fouvtk 2
----------------------
Potuh 3

? [10-.1 Smarthrt F5700GEBOREEER)

Z5{Fs/e B B3

ALz ME380) Tix

BV OSEL—T 7'V N1
c AXZ AN 3D D [NR—=FT A
TRELTHNET,

BIREETFANMIRY

£-F Wk BB aRi=-—t——r 2% 0

= Tr TR A
. o L eas | PasickEne y

o e By P wER D =
it ST e T S R R
v -

s E S e e e

TLELTF—Laviih

AT :-ﬁ_t‘-.‘-\
ﬁ‘mam

o

BT

X 30 R&ZAN—E

SmartArt D7 L—ARNE —fKZ 7 ) >
7L, TV A ) 2T HED 1B 220
7 L, [7F%F A2 MIERQ) 27V >v7 L
£9 (¥ 31),

-0 - e NN (M) () Em’f

® |~> I
H52uha) i
el -

SmartArt ORF1)l

FEANZ(C)

] m
&3 ez

19

K31 T¥%RRN~DEH



PowerPoint 2013

5. A7V FOEA

PowerPoint TiX, 7F A bW ROMRIET T\ EEOE BT — 2 OB HELRME, HH.,
i, I 51T Excel DR, VT TREBRATA FNIZFHAL, 274 R a—TERRTHZ LN
TEET, o7 —4%2 KR A7V =7 b EE0WET (PowerPoint TIEZT7TF A
FTV=T FO—FETT),

Z Z TlE Microsoft Office (Z&H LN UDHAE I AL TN D A A —VHHGEOFH AT DONTR - TH
FL x99,
(1) 2_X—VHDOAZA FEZRIRLT, AN #7527V v 7 LET,
@ TV AR ICRRINTWD (g ZV—TOhmhG [F T4 VHifg) Z25ERLET,
32D X THBROFHA] U1 FUNRKRSNET,

Fod-3a  A3EIi- BB ORFE RWR ACROBAT Ab-U-f-r A
el || R =) ] M) et R
4 Bt BE 2 EFA A-Fot EE
9 - RE W
l ‘ BHROEA

Bing 4 ¥— 3 ————
b Web SHBELEY I i I

32 (A5 VEK AELE THEBOEA] Y42 Ry

20



PowerPoint 2013

B FHALIEWAT V=7 FEKVIATT2DIZ, HFEM) 2 7B T—rvar) EAT

L k) RF %270y LET,

BBDIVTT VBT —Ta MCEHE LICEBAERINET,

x
bbing JLve>F—sa>

9(X - EE- @~

DIVITAFTT AEXDH ~

5
OpenCffice.org 30 L
i vy beiglitie of B o1 Lane? o tplinh
T ‘creen of Openton org 3 5 v

EFEFOMECEIETET 2EIMNEYET  ElI2C 17T L BREN T ‘
Bo% lHAEEL, ER

=

X33 FLELyTF—a BEECEB®BY TSI

(4) MRLEEZ VT T—bE2ATA RITHALTHEL L D,
WE a7y LET (X34),

T5HE. ATA K H&D AfeZ 2:7%“(%&?‘

Witgz s ) 7 L, HEA

W~ - - EE- - T

WMEAIEE - #
S ATIIONMREER A - M=

K34 A7Vx=7 FOFEA

21



PowerPoint 2013

AT O DRBBIEIEK -HE/
BE CEBRO EE RT v 7 LT, EEOBIHCBEIT S 2 Ltk E T,
YARXEE A7V =2 FOWNBO (0] 2 R v 7 FHuSiesasic, @ ko (0] 2 7 v 730,
GBI A ABHSED LB TEET,
[E1&5 L ATV b0 RCHOERO T § ) 2 KTy /T H LRSS D LR TEET,

X3 FT7V=xs FOBEILEFRDH

22



PowerPoint 2013

6 INAIN—1) Y ke
T, LB T—va TR IR—VHDPBIAFICATA ReEDOE TN, HEICEL-T

IERZRIT LD, A Z—Fy MIERH L T Web X—Y2FRSEY LI EbdH

HTCLED, FOLEIREEZ, 20 g =0 7| KEERFIHLET,
ZITIE, M NRX=) VT TARAIA RED Yy TEETHELE I,

WD2X—VHDODATA REFRSEET, DY v T DT FA NI —R A FOENT

YU ATRI 7 LTCERLET (K360),

wiz, AN 27 (M36Q@) O TV 7)) IA—T12hd InA3—=07] (X360)

ZEINL £77,

& - FtlvF-2ax1 - RowerRoint @ ERY-

> Ig=) m

2P0 3 EEDIEA FoA—Say A5 Fza— R =

= .‘QD‘II%EI@TCQE-{D
FLa \f10=h e Db FEAR And=k 0=Fp-b Bfle A5FER AJSTH 8E BRE EFA A=Fad
ASF~ ArhAr el - B - ERYF . -

AHAF =RV FEAF Hagd:isd FTAT

/\"'7—7!-34%%{@“55

?® - 8

AR OENEES
RO=RA b O

X 36 TFRPEBREANAASNR=TUIREY

@) KBTITRT INANR=Y T DN AT RT Ry 7 ANRFRSNET,

(ntre—u> s [ 2 e |
UshEE FRFH|(T): | ST O
. [T 2o Faos — =
ot wen | BEEW): [ T PO ] & &=
R—Z(X) . : m—
®EOI+ Q% PowerPointEE2T#43.ppix Fue—4(0)
) LF=(U)
ZOFFaxyb
PR | gsmaue
A—Z(B)
]
FRIFN) | | gyrpor
FFAILIC)
|
EFA-IL 7 | PELAE): || E
FLA(M)
AL

X 37 NANRX—=U U IDFEA

23



PowerPoint 2013

@) v RuEfo Vs T TZORF2 A MNQAQ)) 227V 7 LET, T
HEHMBBDEIIFERSNET, ZHE SERL TV L7 LBy T—va Y ND R
TA RN Y 7 THLEITHEELET,

[RF A2 FNOBEHO: (T3, fFRLTEAT A FO—ERAFRRENET,
FMD [ZAF7 A4 FOTF L Ea—: | &, BRLEATA ROT L E2—RNRRENE

T, 22T, AXN—TCHDODRATGA R [4RU—RA 2 bOfENTT] 28R, 0K %
70 w7 LET,

(Jtr—usooma (-2 e |
Ubse:  FEREERI(T): SO OB
s Fﬁ;);ﬂ?;&jf@ : ZSAFOAEL-
rK) - EEOZSF

0 ROASE
o= L EIOASAE AT—RA A DENE
el EETOI e

i 1. PowerPointE o THLD —

e 2. JEO—TRA Y MRS

3 CT— Y MOEEDS

' I

- 5. JLE T -SavOfn
& L. 6. BEIFENERIT !

SEFA-) 7 | | - EBRIZASAF 2a— 7L TE5(S)

FLZ(M) /

]
FTRMERL(N)

) =
X 38 RTA R~DNAN—V 7 DIEE

@) ™A=V T ERELIEAT V=7 OV 7 BEET D&, BB ERCTFIET
AN 27 O TV ) IA—TZdD INnAg =V o) Z@RLET, 5ETH
ATOT Ry T ADEA MIVD [ 3= 1 7 Offite] 1ZED>TWET,

U4 RUATO (D7 0ffER)) #27 Vv 7 LET (K39), 775 &, BRLTH
T XARNDT U HE—=FA4 VRHEZ, NN T BRI ET,

(1r—usrome ' et v )
U EsrERI(L): [0 S LA
7?‘(JWeb Mﬂ;rma}_ﬁﬁ_ﬁ@): 254 FOTLEL—
0 || [ ggorn
ROAFAF

1. PowerPointZE o T4
2. RO-AA M RESD

| Z] 3. AT RA Y MOENETS
HARAFEL() 8 4. /(T > MDA b e
i B W e
i) 6. BERENBET ;
EE;{—(JJ,)? - EBIRIZSAF 2a— ERLTES(S) UHOEERE(R)
L (M (
U ok [ swo |

X 39 Uo7 DER

24



PowerPoint 2013

7 A= 3VDRE
71 RS54 FOR—CHYEBEZHR
WDAZTA RIZBEITHEE MINT 72 MR HDE, AT74 RBRUIY BEDoT2Z 23500
BN ERBHY FT, ZNIIERNZFE(Visual effect) 2 1% 2% & W TT,

EE O B ZREORE IR AT HI2IE, VAo THmEy v Ex) ¥ 728RLET, T
HE VAR A0 DX D7 THmEGIVEZ], (2407 TA—TRERINET,

BHS 00 = K@

AAF—23x1 - PowerPoint

= ? B
m-n BA 7o) | EmunEx | or-zay  5dFie- @ Ex Em
E.) D @] . @ EI \EI D o, ovE: [[FoviRL] -] EEOIEADSIIY
¢ [O] < © st Ep.
Ha= b Toa 47 APt T - R e m,l |: O EY— O Btz
Jka- AR e

40 BEEOY) Y BHEZDORE

40 O ST N OERTIEREZEIRT DL, A T4 FEHICEBEN T L E2—SNET,
Py Bz ohX 1 FhERoA 7 ar ], YoBEbLY ORI (¥4I 71 ITA—70 [Hkse
BEfE]) 2T 2 CciEcEx £,

T7ANAETDATA RICRICHREDREZET : (#4307 IA—70 [F_XTICHMA] 28R
REZWNCT 2 WY VEZ] ZA—7Emod [7aL] &38R

72 AT HO FOT=A—23a VR
721 F=A—3aVOEE
EDICATA RNODEAT V=27 bOT = A= a VIHIREFELTHAEL X I,
1) 3X—VHDATA REBRBIRLT, VAR D [T=A—ar] 7 O [7T=A—T3
YOFEMRE] TN—T 1D [T A—va v Ry ZBRLET,
Q) T4 FUOEMIC T7T=A—varu ey Ry BNERENET (X41),

EHOS O0&@kRR: FLTF-3a31 - Powerboint T mo- o x
hen  BA P mwm‘ Pi-say Iﬂrw B BT -A
- ~ LY £ A ~ A - G P23 U4ET b RER: - PII-ALOREEE
Kl x *¥ A& KX A Kk Kk K Sk & X *_lg = i et
k- EN FE-b F-F RAF{>  I0-M>  Amt o7 B M-h SPnA- 5| BED | Pd-iay r {p—
A ATiay - gEn- W PII-Sav0I-fRodE | B B =
k- =H-33 R

FoA=Sa M EEE By

A5(F3/e B A#E

K41 EETv 4P [ 7=XA—Yarv 4 Ry)

25




PowerPoint 2013

B ATARETT=A—vavaRETHALVT UYL —ARVE—2RERIRLET,
ZOREET, 7= A= a v TN —TRNIIEREINTABEOEEEZERIRTHZ LT, 7
A=V arOREETLHIENTETET, (¥ 42), ZZTIE [RT7A FA ] &
WLTHELL ), BIRTDHLERTA FEOFT V27 MCEBOBEN T L B 2—&
NET,

EHS O D =B A - FLA>F—2ax1 - PowerPoint EEY-IL
et T EEYOER | 7oi-say | AofFi- RE ER O BR B

- ﬁ' -I* oﬁu e

o BRI 5= RIBDI(T >

LA - G ¢

e
L)
v Bz L G R P T L

***:—ﬁw

7[/}:17 —F SAEA —
PE-IL Ji-F A J0-p4> -ﬂm ey - e P S — B
| FLta- FoA=3ay = o e s i
1 @
PawerPointE ST
&5
2

g INT— ﬁ?{;/FODﬁEL‘&f_
3 %%

B

[t

i o pvioms |

K42 T=RAXA—Ta ryE2RETDIXFHORR

ToA—varERETDHE, K43 DX O, BIMENTZEIMEEY 4 RURNITFERS
NET, 2. DENEH SN CFHOLEMNIE, e L& snFrEnEd, &bic, 7
ZA—TaVBEEEDATA RETITIE—7 * REFRINET,

BHS 60 = E&- FLAEF—231 - Powerboint 7@ - 8 X
An BA Ty EEUOHR | 7oi3ay | AMFa- @ EBR BR -A
= + BT -—zay DeuFD b [ puwos | Po-saommnE
7:.‘:’7_ * Bas R R A A - D ¢ m’;rw 74* 7 tsontzn- © REEE: 00303 - ARt
- FE-N J1-F 254> | J0-Mx 2w el i3 M=k SpLAR- =] sz ’3’,;?:)(“;3)0)],:»,’5,_5.3,7“ @ g 0.00 3| v EEiEcTE
Hka— Pos—iay Foa—sanaatiEsE Y
N ToA=zAy vk T
PowsrromE kT rm——— =
£ E
2 icieem o o <>
E=c -~ -_—
INT—IRAEDFENEZA
Ol
2
ki
3
&R
PZA—>3 > DIEE
2 R 0
S
il A= 3 DEEME
AS54 ROBE
S LY .l
I, -

=/)-I B3t

A4F3/6 [ BF#A

X438 T=RA—va VREE

26



PowerPoint 2013

7.2.2 BNMEDEMERTE

BHEHS 00« EQ- JLE5 a1 - PowerPoint @ 78
Trdil RSN F  EETVER Foi-zay | Z3{Fia- BB Er ER

e . LT ) bos [l | PTi-snomEns
* ¥* ‘r _‘ff Y : bLd K * > = { ?ZIELD Tt BHDA (T © w0050 ;| - REIEETE
[ PE- JF | AHFY | J0-My Zsb 241 IR o wAnar- [ AROY e, ot | @ mE [o000 | v mErdres

Foi-iay

S434

lz] 44 T = 7‘ —'g /@@Jﬁzgﬁﬁﬁkﬁﬁ;ﬁwu (D

(Z AT TN—=TCH D TBta), TRk, HEIE), [7 =2 —va VOIRFAERE] T
T ENENOFTRERR A A IV TR EERFET LT ENTEET (K 440),

BN S E=n
ATay - amsn/-/ ¥ P=xo
Flo, BRLE TRTA A2 EWVWO T =A== a R TIE, [7=4 @ ‘
| THSE)
—Yayv] IA—THEO BHROAT v a ) (K44Q) THEICATA R | 5 s
AT HHMERRTHZ b TEET (M45), B
. N EsE
BIRL72T =A—va YR LY, FoREAIIEDY £77,) Ui
I sLsE)
& mR
R &m0
B, WEEERCIHD [Frea—] Z—70 [FLbEa—] REL |
1= 1sondsmskT
(M 44®) %7V v 75 L, EEOBESHRTE £, e
\_E BERIY)

K45 [RFALARALV] D
BB OZF S a v

b B | SubEr || PoA-LavEFEEE
O HEERFA: |00.50 N = )
® B3t 00.00 |l v EEERCTE

Esvﬁyo' A SOICFHEMZR T = A= a VIHHIROREZ LIz v

Yo s R wX 53571 46 D EHIC, [T=A—Tar v 4 R

)
71T, MELZWHROLEMO B 220 v L,
14 o729 F—Z.. [ =
: ] () | TIE T A= a—0n RO F T g ()] AEIR
EROEELEIRT(W)
© EROEEOREA) LET,
HMEOATZAN(E)...
BAZAH(T).ne
RS OIETRH)
ElR2(R) ASAFEA B |
M2 o134 | THAE Fod—vay]
@
® 46 BROFTFT 3 wBL - = ~
RSIBES(): U
BT (): U B
N N . L ST (E): —
FTHEHATOX I BREAT AT Ry 7 ARETR ||| e
5 . . s soorc o —
ENET BELLEARICEIVIAT 0T Ry 7 L .
FERNDBE():
X%%"Iﬁ H !ig;éb n ij—) o B % w=meeEo)

47 R (RF7A FAY) ODEATRI Ry 7 R
27



PowerPoint 2013

T —a OB ERTE
AT DR DOXATa TRy 7 ANICHAH [T =A—2 3 L OROEMEA)] 2ZEH L THEL
E9e ZITEHT = A=y g L RBICLTFHOERENTDHLICLET,

@D O = - [BORE] 91> RIT
[ J liEg) - [1-—Y—&El 5
L ’ QD ThoREREGEERL.
[OKI ZZUYILET,
e -
[P=A—5 3> OROBFA) BED [V £IUY L, [ ——
TNIVLAZI—1E TOMOE(M)) ZERLEY.  |>om=- - [ROATS A>T > K]

®D [OK] 20Uy IULFET,

o=

K48 T=RA— g VEBIIXFEIDOREELESEIRE

T Ea— L ThDELTINBE LT, TOANEE LTI b L BnEd, 2
DA T2 a A b2 B NS LD THY Thx ERLTHAEL X 9,

723 7=*A—23 VD ULRIVEE

721 TRLIEZEDIC, @REE LT UYOHEG, T V—ARVE—RIRICT = A—Va vk
RETDHE, BEZ LI = A=y a UBREINE LT, ZOK, 7=A—varv 4 Ky
T T T —ARNVT =R EEEZEOFEBOT = A—va v ERK 49 O X9 72
T REZETREINET (ENERTOO, @%7 Y v 7 T5L80 DY £7),

F_A=Sa ey 7% P A—23y gy X%
[» ERUEEEORE | \ b Eﬁbﬁﬁﬁ@ﬁi‘
@ [ i4 =59 2i—2... [0 ~11] “ 1% E= 0 -
z 2% Bifn [
3k EBR [
491 7 L— R F— 2l @ G )

B 49-2 AN —RERIERR

U b Shan o 5 MR

BT = A= a UEREBNCRE LT-WiEEIX, —
14 B 0
EBIFROE LT BT = A= g VERIR L AWMOTW] || 2x B [§] suworsc)
39 BT ERICEHELER (W)
T R oF Ty a (B ZBWVTITWET (X 50), 3 O EFOHFORA)
ECLRE T i | = B
Gz L)
BRERS0IEST(H)
BllE(R)

- K50 fER7=RX—3 3 OEMHRE



PowerPoint 2013

WZEREZ L TlER, avr7 Y7 Lr—2A
RNF—K%E 1 2L L TT=A—va &
ELZWEAE, avT YT L —ARLE—
RO VhROA T a ) #RE, [7FA F
T=A—2a s | BTDT—FF %X NG
D IFHEL1ILNVOBKET] & 11 DOF 7Y
=7 he LTy IZEHEL, TOK) 2L ET,

SmartArt 7ZA—-33>DUANIZEE

4.4.4 T SmartArt b L7472 r " T = A— 3

74 RO SmartArt A% @R L TT7=A— 3
A—varnfhiroinEd (X52),

BHS 0D &RA:
Fea WA FHy  BEGDER | 7oeve | A3Mfie BM ER MR

ESnTr

(B2 [ At 7zar | )

N—TF FEANG):

B 1 LALDEEEST ([ -

EEIR]hER

{ oM ARE T )

[iTenTVaEg
EREFETICT:

—FTATORE

=1 LAMDREET
22 LALDREET
23 LALDREET
24 LALDREET
=5 LAMDREET

QK

J) [ et ]

K51 T=A—TardlL~ULER

=4

AxX &

LTHAELED, BX—VHDA

VEBRET D E. SmartArt 2T 1 ODOT =

TLAEF—2321 - PawerPoint

7@ - 8 %

T A OIEEEE

<€ L} BAFor—sa aF b b (s -
] A A
ﬂt;{ * * ". ,’k bis x - _‘t N e omgrm[EE D] - EEwTS
= Bl Tl J1i-F 2P J0-H APwt T B 17 l Pojuney | @ B 000 2 v EEsiTs
TIN-zay n PN e ~

k-
1

gl .
FIA=3a% ED T ¥

PomerfonE £ 2T H

JLET—lavDiih

|y cohems 2=
[ Lk T AR b ~ l

©

1

254k0n N s N Tt
: teri- e Il o el o H

Be @I

X 52 SmartArt D7 = A —3 g VERER

FE-IL

BE s Smartart F=x-za> | I

Z % SmartArt ZAERKT AEBIOEZ T L2 =

H—F GF7uh(G):
|EFETEICTH(R)

L]

A= alERELEWEEIX. T=A—varygy

1 04T STHRELT
TATER

VRUTEMUTET = A= a D R4 7 v 3

e

V) ZRE. [SmartArt 7 =X —> a3 | X770 [ J
N—T7774v7(@) T MEP]] 2R ET,
FNENOEEZENIEFICERREINDT = A— g

RO B LEL X D,

0K

|

X 53 SmartArt D7 =A— a3 D ULYLER

29



PowerPoint 2013

724 F=A—2 3 VDEHE
T A—avRITOIEFER
WH, T=A—2a VIIEEEETF A NOT L — ARV A —
BERIZRETH L, VA NOENGIRIZHEROFEATNITHOIS X
WCRESNET, £/2, 1HDOAT A FRNTWHL DD T = A

gy e py vx | V3 VEBMLU TS EGAITEMIEICERE SN TWE £,
BiemioEs - ZOFEFTOMRFAELEAT 5121, EF 2L H LI R RO
et O v | FAIVTIN=TRNICH LT = A= a COIRFERE” TIRE
. — E RN 5 ) EFZRIST 2 ORFIR S T E T (K54),

Mb4 T=RX—a OEFEE

T = A—av ROk e e e
Ytk T
HIBR LW R AZ®IR L, Ao (W) 2270y r L, ALY T <]~
vy A=a—hb THIFRER)] 28R ET (555), o :
TEA—=2 a4 R ERTA RETHEY T =A—2 g 25 i O
i I BT 0
BLOST 2R/ S DHAT-Z E &M LEL L D, 2 B smosc) =
ERIDEHEBIEF(W)
O EFIOEEDE(A)
MEQATZAAE)...
HAZT).
RSO TR (H)

X 55 T=XA—arhERoOHIK
T A—avOBEE
T =A== g VORTEICBWTCIL, BWiH ETHAL TEIE 2RI HELNVTLLE Y, [T=X
—al ] ATOENR 7Lt a—] RE U 2B ERERROEEHETEET,

BHEHS-OD =~ Tt -2av1 - PawerPoint @ - 5 x
Mu BA FYM,  EEUDHR | FIi-zay | APl HM R RE -A
W < I e Pz 9eF) P OB (B - PoA-SarORFRE
mﬁ- * b i' * w Jr w w » A 1 % s - © aEEE: 050 1 mEETS

e o 5 'S - SyELRb | PED | Poi—Y | e
| N Pk J1-F | Z3F> | J0-My Xk 917 59 Aok SR [5] B20 wﬂa B R T
p Pod—iay [ For-LA0RERE el
o
1 PIA=zaAy qfy T
oy o T E‘ -
1% RE o
2 2k BB o
socteasens o o -~ \ - 3% BT a
/\'7—l|\’],_/|‘0)ﬁl; tt_Z) *

K56 7T=A—LarOBE4i

(I, T A= g VIFEGBECRER Y, SESERA TV ML T = A—va VR
EOTJAHIENTEET, T2 A= g VORBEITEICEETTIoT, FHTAL LR LT
HAELEX D,

30



PowerPoint 2013

8 EIR
8.1 EimABEHDENRI

BATHO T VR T —v a CEEE IR 55
AT,
TLAT U bL2bDOEEIRIT 200N TY,

1 DIIZNWL DOND AT A REE LD

(1) BAEREZEIRT DI 77 A0 2T D
R (4 57Q) 2R L £,

(2

[TNR=TH A ZADATA K] (K 570)

AL, —BUTHIRT 2EE DA T 1 M
ZEIRLET (M 57@), mikIZFI 2z 2R
THILT, FBELIERETAT A F&FR
THZENTEET,

©

- ENfI

w5 @ ==IEY <

[ £t

TR @
JUS5—= 0

BT
5 9 ASRaO0z
=L AT

Fuzg-0J0itTe
SE

’EI FRTHAS FEENE

e et

l:l I A= BLXDRIA
1 Z54 K/R— TR

D

AR TEIRITIE)
v AEISDETERARNE)

k wEE
~ i BE A ERAERTD

=]
e =S BAADASAF /-t 73y
3]
|
1234F 2254F
== B
4234F (%) 6 234F () 2254F ()
4 234K (3) 6 A34F ()

9 234F () I

@

T

B 57 EiAH B RO

WBWS R TR E

PoperroinElED T
3

6 A3 (1)

ATrrrEns

Furssann

B - Bl B3

3 231K
£ AT A4 R

PaparfointE>CH —_—
o S

A M 3 F Rl &

smeatars = j/l/ 5

4 254K (#8)
HAREZRFRRET 4 =V LI585
Bo 4=V DOHEFMREIL, EIL 6~
—VREDBRELATA R1X—V DK
X IMFEL, BAMREICT D ED LR
XI5, BAMELTIZS 7 70K
EDOSLFERMBZDMNL 20 T e &
IREMTEL X 9,

31




PowerPoint 2013

8.2 ERERAM (A E. [R¥) ORI
FEREMOVFL LT, ZAT4 F¥a —CBB LSRRV — MEEOT 2 i, §
BRTA REEBICHRIT S [/ — A 2380 £7

NS

FUE2 77 A0 o THR e T
— VYA ADATA ] DEZAHAZET7 Y v T L,
HTL D A=a—FEgED [/ —1) (K580Q) %
70Uy ET,

X 58 REEREEOHIR

[ — MBI S, AN AT A4 FE 7 — MHE DRI Z L E 2 — EEmAHTE £9 (X 59),

@ FUEYF-2a1 - PowerPoint 2 - 0O %
ENl
o8 o B (1 = [=]
=
PEC FRRI
=t
, U — e
FAEAHT
RF D AR RIGAERRORR
= AT TLELT—2ar0ith
HRl FLA-0FOUT
e B Z251F0 I eeay N St
FATORSA REENR
TUA T —Sas kR ‘
= - | A3 AR MR S A,
2541/~ ORI T
_
FEFE .
A-SONEOFEIRILET
= ERETCER
‘EE 1,2,3 1,2,3 1,23
‘ ] -

‘. H3- -

AE—E - DIRE

‘6’ 5006 — —+———+ [
59 FIRlY 1> FyzBE<

32



PowerPoint 2013

[+8%] EDHDHEE
181 RS54 FIRE—

ATA R AZ—=LE, TV BT = a VBEOT YA U aift— L TEET 0T, #4

cV, KL, T B =R EDT 5 FAAANR, THFAIRAH TV 27 bOT L —AKRLE—

DN L T A X, FmDT A ROBER EDIFREEMNT DD TT, AT v R A

HaMZDEEDEEPTXTDOATA FIZ
i‘a—o

\__Q:D'K

BWHENET, Z07H, EITXROHRIEHR S

T4y MATHELTEEET D

BREDOAT A FIZRRT 20 A0 RER 2 EDOM AT D

T —ARNVE =D EBL OV A X2 EET 5

Fle, AT7A R RAZ—=ZEEZMZTHELA DAT A RO ANNFIIRFF S ET,

T, BARIICA T A P~ 2 Z —DRIATEEZ I LET,

[FoRk| T D [~ AKX —Fm]
7 —

WD TATA RvAX—] ZBIRLET, 75L&, X1 DEHIC

EafiapNIUE=Ys
D ATA R AX—NERINET,

AT R AX =TI FERL7ZE2ICT7 3 PARAFZANRERDOT A LV OEFRENTE

FT, ZITE AT FOERL o IOHFALZPNHED THEET,

PowerPontBBaTA45 2 pptx - Power Paint -8 %
Foetor G ER bR -A
(e Batoe | (B Eim- Sugons -

=1y = B2t - HHRuEER ]J? )

72 TRk
- O HA- EEGE

F-T0RE g

YRA—ZALRILDE
NERTE

TRA— HTRIFILOEXRE

1 A7 F<wRH—

FPFAX1Z2ATHEEI) LD IIT, AT, FvAX—FIRTITLEMD AT A4 R—E&IZ

EEHKD AT A KNFETRENET, 1 FHIZERESNTWDIDNRATA R AX—T, DA
FTA RA~OEFIT 2=V BEUBTXTOATA RICEHINET,

2FBICERINNTWADIEIAA MV AX— (XA MVATA FLAT L) EREEND S
DT1R=VHOATA FIZEHEINET, 2L 1 RXR—=VHORAT A RRFEIT LB T—

33



PowerPoint 2013

Ta Y OBEARBRE DAL E VDY LARTN) EZADRMIHI-LHb Db s Z &
MENWTZD, MDATA RETHFA L EEZDHITHIT THESNLTNDDTT,
ZITIFEA MR AZ—TFEMAT ATA R A —OHFEEE LTS ZEICLET
DT, 1FBDATA R AZ—%FIRL T ZI W,

EFPT. AT FOEREZITNET,

TH P EER LTSy (Z2TEZA V) 22 Yy 7 LET, ®&IF 142 742 FoY
AR, AR EOER] THHLIEOERERRIC, [R—2L) 270 1750 b TA—706 57
) =220y 7 LET,

A

FEWT, Baf AT [6 A7 E-}'::;;% ‘ww;_:.‘;h:;Eg@ggfiﬁ;v T bae g:‘
=7 FORFA) TR LI AT, 7 — | |
XA N ORI 2 B I WAL E A~ A
L BT A X iR Ea2TVET,

Fo, 2Lz, rTLLT
ENTZWEBDOANST2 T+ VT T ¢
YRUEREATA RE~NNZ T
& RFey 7 CHRETLIHELHY £,

TRA—ZA(MILDEXHTE ‘

TAG— TEAOEARE
s WILAL
- mas

fH2 Fov /& ey Fickdadni@EA

ZIZT—H, AFA RV AZ—DEFREZKTLETDT, AT FvRAF—] 27D =2
F—=RAREMLD] 227 ) v 7 LET, ~RAZ—=FRPLEHFRITRD £,

HWHERRICRSTH, SEIIATA R AZ—DEENPE AT A RITKBES LTV D 2 iR
LET, 2.2 BEimifek s RV L) CREMLE IRRD0VEL) RF 20, 274K
—ERRCLET. THERUIDATA RERWEZETDOATA RTHA MALFINDO T 2 b
ABANPEREZI, B ARFHFAINLTNDZ EDNHERTEET, B, B AOHANRATA R
YAZ—=TEHEHTERNZATIA R (XA MATA RRE) bbHVET, TOHEIL. £R 7
A R FEZHFALTIEINY,

34



PowerPoint 2013

16 2 BEDEHEHEEE

B 7 7 ANIREDT TP =) b T =23 T 7 ANY A ZXRREL, LS EABATLHERXT
A FTF=2PRERIE L, PR o720 | FIRIRHC Y 5 7% A XOHIR{E 288 2 . FIR T X

R Ipolz Ve VI TNAPRETIRNDHY 3,

L LRG, KRR XFIENPYVDAT A RTIE, Vv EBCT—va & E LTHHA
<HYFHA, KT SAAIN, DOT =2V A XI/hESL<IMaizv, 2T, KOEMETT
WET, ROEHMEEI1X, KOT—X A X&fEd b 2 LT, PowerPoint [ZHE S 7-HERED —

2T

FPEM LW ZEIRLET, HEERTLEVR AT Yy —) o [EX ¥ 70RFR
ShEd, B 7 —7o [(oJERE 227V v 7 LT ((FIX 3).,

BEEHS O00=

EMUIhEL  Fo¥-zar  A3FIa-

fitics)

PowerPoint##oTa45 .pphx - PowerPoint Ey—il
& BEER) | =5

BS |
k.
AT
fs:
@
£ 5
A 5

— T EpieE -
EQEEEJZQZEEZE!!EE!!CQEEIEFaxﬁ

5L BOLAFIk -

Eloresin

K8 RY—1EXRY RS

ToHL. THBROEM] FA 7 vnr Ry 7 20
ForshET (1 4),
JEME L 72D BAERIRL TW DT 725

X MERLZEBOAICEHQA)) 2F =y 7 L |

TLEENY,

BEODE (2 [t
EEATa
COEGEHCERTE(A)
BT 2RI TS(D)
HHRE DR,
© EORIA (220 ppi)(R): FEALOTA-LEE CENLREMESNET.
© EEA (150 ppi)(S): Web A— A0S Tiy—[CELTVED.
© ETA-ILA (96 ppi)(E): PR OH{2R/NBIS0R. BECBLTVWET.
@ P hoREEEEA)

11X 4 BB O EME

Mo FY 27 aflRd 20 EWSHARH Y T8, BAMIZITTF =y 7 2 ANh

i—a—o

D~ 7 EHIRT 2D E0HDix, AT A4 RIHALRZKEZ N I 7T
LTWAEARIC, N I T Lo TRERENNTWAEDEZHIBRL TT—2 A X&2WHT LWV
ZETT, JEMER. PY I U LEESOERIITE $H A,

WRENKEID-TeD 10K #7 Uy 7 LET, HOEMNAFETI, JTTOEHEICREYD £7,

35

)



	１．プレゼンテーションとは
	２．PowerPointの起動、保存と終了
	2.1　起動方法
	2.2　画面構成と表示切り替え
	2.3　保存方法
	2.4　プレゼンテーションの読み込み
	2.5　終了方法

	３．簡単なプレゼンテーション資料の作成
	3.1　タイトルの入力
	3.2　新しいスライドの追加
	3.3　レイアウトの選択
	3.5　スライドショー

	４．スライドの修正・変更
	4.1　全体的なデザインの変更
	4.2　フォントのサイズ、色などの変更
	4.3　テキスト配置の変更
	4.4　箇条書き設定の変更
	4.4.1　行間設定
	4.4.2　行頭文字の設定
	4.4.3　階層の設定
	4.4.4　SmartArtへの変換

	５.　オブジェクトの挿入
	６　ハイパーリンク機能
	７　アニメーションの設定
	7.1　スライドのページ切り替え効果
	7.2　オブジェクトのアニメーション効果
	7.2.1　アニメーションの設定
	7.2.2 動作の詳細設定
	7.2.3 アニメーションのレベル変更
	7.2.4 アニメーションの整理

	８　印刷
	8.1 配布用資料の印刷
	8.2 発表者用資料（メモ、原稿）の印刷

	【付録】その他の機能
	付録1　スライドマスター
	付録2　図の圧縮機能


