Online Application (Off Campus Issuance Service)
<Enrolled Students>

After applying for your certificate to be issued through the dedicated Website,

qQ you can print out your certificate using a multi-function copier at a
: convenience store, or request a copy by postal mail from the university.
*Only reqular students can use this service. Please refer to the link for
information about out of service
or maintenance timing.

1. Procedure from Application to Receipt

It will take about 1 day (printing out at a convenience store) to 7 days (using domestic postal
mail) to carry out the procedure. Please allow sufficient time to apply for your certificate.

Application for a Certificate g

Please apply through the dedicated Website to get your certificate, by logging in
STEP with your Authentication Account (“KYOTSU-NINSHO” Account) .

1
Receipt: At a convenience store / By postal mail
Payment: By credit card/ By convenience store payments
At a Convenience Store Py By Postal Mail fida
Please print out your certificate using a Your certificate will be sent from the
multi-function copier at a convenience university in the order of when
store after you have received an email applications are received.
saying your certificate issuance
preparation has been completed. It will take about
STEP o . i 3 business days
2 *Aftgr the exp|ra_t|'on date (mentpned in STEP from the approval of your
email), your certificate cannot be issued. 2

application to shipment.

Sending by standard postal mail,

ﬁ\(/)a,iﬁ,bilﬁ ?gggﬁ”ieme Stores Letter Pack Light, or EMS.
* .
« 7-ELEVEN Only EMS can be used for sending

overseas.
*Please select Letter Pack Light for

a non-folded certificate or a certificate
with an official seal.

« FamilyMart
- LAWSON

Required Fees

Certificate Issuance Fee 300yen (per letter)
System Usage Fee 300yen (per application)
Postage (By Postal Mail) Actual Expenses
Printing Fee (At a Convenience Store) 60yen (per copy)

o Once you have applied for a certificate, you cannot cancel, change your request, or get a refund.



https://cert-conveni.meiji.jp/Student/ja-JP/Account/Login?ReturnUrl=%2FStudent%2F
https://www.meiji.ac.jp/cip/english/certificates/index.html
https://www.meiji.ac.jp/certificate/6t5h7p00003d0ab3.html

Special Notes

When using postal mail, we normally send a certificate to the applicant’s address. If you
request us to send a certificate to another address, please be sure to indicate the reason
in the remarks column when you apply.

The Ministry of Foreign Affairs and Overseas Diplomatic Offices do not currently accept
certificates issued from a multi-function copier at a convenience store. If you submit your
certificate to the Ministry of Foreign Affairs or Overseas Diplomatic Offices, please select
“Postal Mail” to receive your certificate, and indicate “for submitting to the Ministry of
Foreign Affairs (or Overseas Diplomatic Offices)” in the purpose of use column on your
Online Application.

If the system is out of service because of holidays, exams, or maintenance, we will
inform you through the top page, so please check it out.

As for Off Campus Issuance Service, we cannot give you a receipt. If you need your
receipt, please issue your certificate at your school/ graduate school office.

2. List of Certificates Available through Online Application

o Certificate of
Types of Certificate of . )
s Transcript Expected Unit
Certificate Student Status ReauiEiion
Undergraduate Japanese Japanese Japanese
- Schools English English English
=
< Graduate Japanese Japanese
Schools English English
Issuance
Fee 300yen (per letter)
Certificate of Certificate of
CTyrltD_?_S Otf Expected Expected Medical Certificate
Sl Graduation Completion
Undergraduate Japanese .
- Schools English Japanese
=
< Graduate . Japanese
n Schools English Japanese
Isslfsgce 300yen (per letter)
- o ® Certificates not listed
Types of Certificate of Expected Acquisition in the table above
Certificate of Teaching Qualification cannot be issued by
online application.
" Undergraduate Japanese
- Schools -apanese Student Discounts on
= Public Transportation
Graduate :
& Schools (“GAKUWARI”) is
available only at the
Issuance certificate issuing
Fee 300yen (per letter) machines on campus.



https://www.meiji.ac.jp/certificate/6t5h7p00003d0qj2.html
https://www.meiji.ac.jp/certificate/6t5h7p00003d0aza-img/a1639209175198.png
https://www.meiji.ac.jp/certificate/6t5h7p00003d0aza-img/a1639209249601.png
https://www.meiji.ac.jp/certificate/6t5h7p00003d0aza-img/a1639209187408.png
https://www.meiji.ac.jp/certificate/6t5h7p00003d0aza-img/a1639209268022.png
https://www.meiji.ac.jp/certificate/6t5h7p00003d0aza-img/a1639209198990.png
https://www.meiji.ac.jp/certificate/6t5h7p00003d0aza-img/a1639209289657.png
https://www.meiji.ac.jp/certificate/6t5h7p00003d0aza-img/a1639209319366.png
https://www.meiji.ac.jp/certificate/6t5h7p00003d0aza-img/a1639209364602.png
https://www.meiji.ac.jp/certificate/6t5h7p00003d0aza-img/a1639209331853.png
https://www.meiji.ac.jp/certificate/6t5h7p00003d0aza-img/a1639209375717.png
https://www.meiji.ac.jp/certificate/6t5h7p00003d0aza-img/a1639209225978.png
https://www.meiji.ac.jp/certificate/6t5h7p00003d0aza-img/a1639209212825.png
https://www.meiji.ac.jp/certificate/6t5h7p00003d0aza-img/a1639209299970.png
https://www.meiji.ac.jp/certificate/6t5h7p00003d0itt-img/a1669100785740.png
https://www.meiji.ac.jp/certificate/6t5h7p00003d0aza-img/a1639209343747.png
https://www.meiji.ac.jp/certificate/6t5h7p00003d0aza-img/a1639209390674.png
https://www.meiji.ac.jp/certificate/6t5h7p00003d0itt-img/a1669100785740.png

3. For a Sealed Envelope

When applying online, please select the following items.
» Receipt Method: Postal Mail

+ Sealed Envelope Request: Yes

« Sending Method: Letter Pack Light

« The Remarks Column: Please indicate which certificate you would like to be sealed.
*If there is no mention, all certificates you would apply for will be sealed.

4. Further Information

If you use a convenience store to issue your certificate, we advise you to agree with the
user policies of the stores as stated in the following links for “netprint” and “Network Print
Service”.

User Policy of Netprint (7-ELEVEN)
User Policy of Network Print Service (FamilyMart, LAWSON)

5. For Inquiries

First, please click here and check FAQ.

If this does not solve your problem, please contact the dedicated Help Desk regarding the
issuance system, and contact your school or graduate school office regarding your
certificate.



https://www.printing.ne.jp/support/bp/eula_bp.html
https://networkprint.ne.jp/bot/terms.html
https://www.meiji.ac.jp/cip/english/certificates/j9pelm0000000mpm-att/web_Q&A_english.pdf

