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I (Katei-Hakushi)

Examination Request for Doctoral Dissertation

Date: XXXX/XX/XX
To the Dean of the Graduate School of
XXXXXXX XXX XXX XXX XXX XXXXXX
of Meiji University

Graduate School of XXXXXXXXXX
Major: XXXXXXXXXX

Name: XXXXXXXXXX

Signature: XXXXXXXXXX

Date of Birth: XXXX/XX/XX

Pursuant to the provision of Article V of the Degree Regulations of Meiji University, I reque
st an examination for my Doctoral Dissertation (Doctor of XXX).

Dissertation
Title

Supervisor

Enrollment Year
(Re-Enrollment
Year)
Student ID

Enrollment Year :
(Re-Enrollment Year : )

Number

Domicile/

Nationality

(Note)

i) If the Dissertation Title is in English, a Japanese translation must be given in the space below (in brackets).

If the title is in Japanese, an English translation must be given in the space below (in brackets).

If the title is in any language other than English or Japanese, both Japanese and English translations must be given i
n the space below (in brackets).

i) Non-Japanese candidates shall enter their nationality in the column of “Domicile/Nationality” column

Head of Clerical
Major S Staff

Dean

Date of acceptance by the Faculty Committee: XXXX/XX/XX
Date of approval by the Faculty Committee: XXXX/XX/XX
Date of approval by the Graduate School Committee: XXXX/XX/XX
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Resume

| Place Date (year/month/day)
i photograph -
here Signature
i (4cmx3cm) i
Family First Middle
Name [ T e
In Katakana
Date of Birth (y/m/d) | | Age
Sex ‘ Nationality
Address
Phone Mobile Phone
Fax E-mail
Status of Residence Date of expiration (y/m/d) ‘
Contact in Case of Emergency
Name Relation ‘
Address
Phone
Education (Last high school, universities, etc.)
Completion,
Name of School (Faculty, Program) , Country Period (y/m) Degree, Graduated
or Quit
( / page) [Meiji University Graduate School ]
Signature :
Academic Degrees
Degree, Title of Dissertation Name of School, Country Date (y/m/d)
Employment
Period (y/m/d) Employer, Position (Full or Part-time)
( / page) [Meiji University Graduate School ]

_83_




S

k=

[(FFERERRX: RES5]

BNUN VA
K £
(H2)

1 FE % HLVEAE GUE—BE) ICEATS L,

No.

FERAFA

(24 byl B3 - EOR] T - MRS, ROJERKREOH

2 TTER L % BLWEHIA GUEBE) ICEAT ST L,

No | FEFREN (51 bov), B - EEOR, BRGES - % - 5 GETHT - MBS | BA) L RBOH
[(HmidH v ]
[#mize L]

3 FMER - ZFE - MEWNE % HLOEANE GUE—BE) ICRATA D b,

No.

RN

Hil

G

(24 vy, B3 - KFOR], FllEhss - & - 5 GEITAT - HlEESE) © &t & ik o
H

4 FERE % HLWVEAIE GUE-BE) CHERERTATSLI L,

No.

FERAFA

(24 bl BMFER - FERROH], HERFE, Bk

5 ZOMMTE EOIRENCIIT HDRFET REHIE % HLVEAIA GE—BE) IKREATSZ L,

No.

A

( /7 == IR R TRt

_84_




Professional Experience

In Katakana

Signature

1 Books (Begin with the most recent)
Date of
Ne “Title”, Authorship and co-authorship, Publishers, Page indication (first and last)
Publication

2 Professional Publications (Begin with the most recent)

Ne

Date of

Publication

“Title”, Authorship and co-authorship, Publishers, Page indication (first and last)

[Peer-reviewed]

[Non-peer-reviewed]

3 Translations, Book Reviews, Creative Works, etc.

(Begin with the most recent)

No

Date of

Publication

Category “Title”, Authorship and co-authorship, Publishers, Page indication (first and last)

4 Conference Presentations (Begin with the most recent)

Ne

Date of

Publication

“Title”, Presenter and co-presenter, Name of Conference, Venue

5 Additional Special Comments related to Research Activities (Begin with the most recent)

No

Outline

(/ page)

[Meiji University Graduate School ]
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The Founding Principles and Mission of Meiji University

Meiji University traces its roots back to 1881 when it was founded as the Meiji Law School.
The school taught French jurisprudence with an eye to securing the rights of the individual
and creating a free society in Japan at a time when the nation was seeking to transform
from a feudal society into a modern one. Today Meiji University has developed into a full
university with the addition of various academic faculties over the years, but our philosophy
remains unchanged—to advance the concepts of liberty and self-government based on our
founding principles of “rights, liberty, independence, and self-government,” which we have
fostered throughout our history.

To promote “rights, liberty, independence, and self-government” means to spread
throughout society the concepts of respect for the rights and liberty of the individual and the
spirit of self-reliance based on the independence of scholarship. Believing that
modernization should be achieved by the building up of the individual and desiring to
create citizens for a modern society, we have graduated many capable individuals since
our founding. Our educational policy which is based on the principle of building up the
individual is carried forward today in the concept of being “a university that empowers the
individual.”

With the further advancement of globalization, Japan today faces a major qualitative
transformation that could rightly be called the “third opening” of Japan to the world—the
first two being the Meiji Restoration and the reforms after World War Il. It is an era in which
Meiji University’s founding principles of “rights, liberty, independence, and
self-government” as well as the building up of the individual have great significance once
again. In such an era, both society and organizations need people that stand out as
exemplary individuals who know their mission and role and work to create strong
partnerships and peaceful coexistence with others, while keeping their eyes focused on the
real world.

To develop outstanding people who can anticipate the changes in the times and the
needs of society and who can spearhead a path into the future, and moreover, to identify
values appropriate for the new era and offer them to the international community, Meiji
University needs to promote reform and not rest on the laurels of its history and tradition.
Adhering firmly to the concept of “taking a new step forward,” we will strive to be a
university that is open to the world.

We have added “to the world, empower the individual, link to the world and the future” as
the core principle of the university, and we have set our mission as “achieve a free,
peaceful, and affluent society by creating new knowledge and developing outstanding
human resources.” By drawing on our 130-year history and tradition based on our founding
principles and setting sights on the future world of the 21st century, Meiji University will
continue to engage in education and research and to contribute to society.

Founding Principles Rights, Liberty, Independence, and Self-Government

To the World - Empower the Individual, Link to the World and the Future -
Mission Achieve a Free, Peaceful, and Affluent Society by Creating New Knowledge and
Developing Outstanding Human Resources
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Meiji University Graduate Schools

Meiji University has the following Graduate Schools offering the following programs and degrees.

Master’s and
Doctoral Program

Doctoral Program

Master’s Program

Graduate School of Law

Graduate School of Commerce

Graduate School of Political Science
and Economics

Graduate School of Business
Administration

Graduate School of Arts and Letters

Graduate School of Information and
Communication

Graduate School of Humanities

Graduate School of Science and
Technology

Graduate School of Agriculture

Graduate School of Advanced
Mathematical Sciences

Graduate School of Global
Japanese Studies

Graduate School of Global
Governance

Graduate School of Arts and Letters
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Public Law Program

Civil Law Program
Commerce Program

Political Science Program

Economics Program

Business Administration Program

Japanese Literature Program

English Literature Program

French Literature Program

German Literature Program

Drama and Theatre Arts Program

History Program

Geography Program

Clinical Psycho-Social Sciences Program

Information and Communication Program
Humanities Program

Electrical Engineering Program
Mechanical Engineering Program
Architecture and Urbanism Program
Applied Chemistry Program
Computer Science Program
Mathematics Program

Physics Program

Agricultural Chemistry Program
Agriculture Program

Agricultural Economics Program

Life Sciences Program

Mathematical Science Program
Frontier Media Science Program
Network Design Program

Global Japanese Studies Program
Global Governance Program

Literary Arts and Media Program



Chronology of Meiji University Graduate Schools

Jan. 1881
Aug.1903
Apr. 1920
Feb. 1949

Mar. 1952

Apr. 1953
Mar. 1954
Apr. 1956
Apr. 1957

Apr. 1959

Apr. 1960
Apr. 1961
Apr. 1963
Apr. 1964

Apr. 1966

Apr. 1971

Apr. 1974

Apr. 1976

Apr. 1978

Apr. 1989
Apr. 1990

Meiji Law School founded.
Renamed Meiji University.
University status authorized by University Order.

University reorganized under new system. Schools of Law, Commerce, Political Science
and Economics, Arts and Letters, Engineering, and Agriculture established.

Establishment of Graduate Schools authorized under new system. Graduate Schools of Law
(programs in Public Law and Civil Law), Commerce (program in Commerce), Political
Science and Economics (program in Political Science and program in Economic History and
Economic Policy), Arts and Letters (programs in Literature and Japanese History), and
Engineering (programs in Mechanical Engineering and Electrical Engineering) established,
offering master’s programs.

School of Business Administration established.

Establishment of doctoral programs authorized.

Graduate School of Engineering adds master’s program in Architecture.

Graduate School of Arts and Letters adds master’s and doctoral programs in History and
master’s program in Geography.

Graduate School of Agriculture established, offering master’s program in Food Science and
Technology. Graduate School of Business Administration established, offering master’s and
doctoral programs in Business Administration.

Graduate School of Political Science and Economics adds master’s program in Economics.
Graduate School of Engineering adds doctoral program in Architecture.

Graduate School of Political Science and Economics adds doctoral program in Economics.

Graduate School of Arts and Letters adds master's and doctoral programs in Japanese
Literature, English Literature, and French Literature, and doctoral program in Geography.
School of Engineering and Graduate School of Engineering relocate from Surugadai

Campus to Ikuta Campus.

Graduate School of Engineering adds master's and doctoral programs in Industrial
Chemistry.

Graduate School of Arts and Letters adds master's programs in German Literature and
Drama and Theatre Arts.

Graduate School of Arts and Letters adds doctoral programs in German Literature and
Drama and Theatre Arts.

New Standards for Establishment of Graduate Schools enacted, bringing structural changes
to graduate education.

Graduate School of Agriculture adds doctoral program in Agricultural Chemistry and
master's programs in Agriculture and Agricultural Economics. (Food Science and
Technology Program renamed Agricultural Chemistry Program.)

School of Science and Technology established. (School of Engineering ceases enroliment.)

Graduate School of Agriculture adds doctoral programs in Agriculture and Agricultural
Economics.
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Apr.

Apr.

Apr.
Apr.

Apr.

Apr.

Apr.

Apr.

Apr.

Apr.

Apr.

Apr.

Apr.

Apr.

1993

1995

2003
2004

2005

2006

2007

2008

2010

2011

2012

2014

2017

2018

Graduate School of Science and Technology established, offering master's and doctoral
programs in Electrical Engineering, Mechanical Engineering, Architecture, and Industrial
Chemistry, and master’'s program in Fundamental Science and Technology. (Graduate
School of Engineering ceases enroliment.)

Graduate School of Science and Technology adds doctoral program in Fundamental
Science and Technology.

Graduate School of Agriculture adds master’s and doctoral programs in Life Science.

Law School established. Graduate School of Governance Studies established, offering
master’'s program in Governance Studies. Graduate School of Global Business established,
offering professional degree program in Global Business.

Graduate School of Arts and Letters adds master's program in Clinical Psycho-Social
Sciences. Graduate School of Professional Accountancy established, offering professional
degree program in Professional Accountancy.

Graduate School of Science and Technology’s Industrial Chemistry Program renamed
Applied Chemistry Program (master’s and doctoral programs).

Graduate School of Arts and Letters adds doctoral program in Clinical Psycho-Social
Sciences. Graduate School of Governance Studies adds professional degree program in
Governance Studies. (Master’s program ceases enroliment.)

Graduate School of Science and Technology adds master's program in Frontier Sciences
and Innovation. Graduate School of Information and Communication established, offering
master's program in Information and Communication. Graduate School of Humanities
established, offering master's program in Humanities. Graduate School of Governance
Studies professional degree program in Governance Studies, Graduate School of Global
Business professional degree program in Global Business and Graduate School of
Professional Accountancy professional degree program in Professional Accountancy
reorganized into Professional Graduate School.

Graduate School of Science and Technology adds doctoral program in Frontier Sciences
and Innovation. Graduate School of Information and Communication adds doctoral program
in Information and Communication. Graduate School of Humanities adds doctoral program
in Humanities.

Graduate School of Arts and Letters adds master's program in Literary Arts and Media.
Graduate School of Advanced Mathematical Sciences established, offering master’s and
doctoral programs in Mathematical Modeling, Analysis and Simulation.

Graduate School of Global Japanese Studies established, offering master’'s program in
Global Japanese Studies.

Graduate School of Global Japanese Studies adds doctoral program. Graduate School of
Global Governance adds doctoral program.

Graduate School of Science and Technology adds master's and doctoral program in
Architecture and Urbanism, Computer Science, Mathematics and Physics. (Fundamental
Science and Technology Program and Frontier Science and Innovation Program ceases
enroliment.) Graduate School of Advanced Mathematical Sciences adds master's and
doctoral program in Frontier Media Science and Network Design.

Law School reorganized into Professional Graduate School.
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| Student Registration etc.

1. Use of Student ID Card

A student ID card verifies the holder’s status as a Meiji University student and is valid only
during the time of enrollment. Students should carry their student ID cards at all times, and
present it on the following occasions:

o When requested by university faculty
¢ When obtaining various certificates and a student discount certificate from the
university
¢ When taking an examination
¢ When purchasing a student commuter pass or student discount train ticket, and/or
requested to present by a railway employee
e When using student health insurance (the student health insurance card number is
the same as the student ID number)
When using a library, or being introduced to an apartment or to a part-time job
When entering a research room for graduate students
When receiving a copy card
When obtaining a certificate
When requesting an access to master’s dissertations archived at the university
When requested to present a student ID card on any other occasions

<Temporary Student ID Card>

If you do not have the student ID card when taking an examination or when requested to
present it by the faculty or administrative staff members of the university, apply for a
temporary student ID card (issuing fee: 100 yen) at the automatic certificate issuing machine.

e Temporary student ID card is valid only on the day of issuance.

e Temporary student ID card is valid only on campus.

e The time for issuing a temporary student ID card is not considered for examination
time.

e If you lose the student ID card, contact the administrative office immediately for
reissuance. (Reissue fee is 2,000 yen.)

2. Information Indicated on the Student ID Card

1) Front

The front side is imprinted with the name of your graduate school and program, student ID
number, name, date of birth, and date of graduate school entrance, based on enroliment
registration data.

MELl Aerrrs a4

UNIVERSITY K2R EPHEH
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BA  KER
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2) Back

The back side must be attached a certifying seal of "Student ID Card Validity Period and
Commuting Route" which indicates the name of your graduate school, grade/class/number,
student ID number, name, current address, campus, commuting route, and its validity date
until March 31 of relevant academic year. Student ID card without the seal is invalid. A new
certifying seal can be issued at any time in case of a change of address or commuting
route, or if the certificate becomes filled with entries. Request a new one at the
administrative office.

3. Certifying Seal of Student ID Card Validity Period and Commuting Route

A student commuter certificate (seal) is provided at the beginning of each academic year
(during student orientation, etc.) and updated every April while you are enrolled. It is valid
for one academic year from April 1 to March 31 of the following year.

Important notes for the use of student commuter pass
[What is a student commuter pass?]

A student commuter pass is for commuting between your residence and the campus
where you study. It can be purchased only for use on the route between the station nearest
your home and the nearest to your campus. Commuter pass cannot be purchased for
extracurricular activities.

* If you need to purchase a student commuter pass for another campus to take classes
offered there. Contact the administrative office after the course registration.

[Purchase of a student commuter pass]

The certifying seal of “student ID card validity period and commuting route” is a necessary
certificate when purchasing a student commuter pass. Certificates with the university’s
approval stamp are only to be valid. Present your student ID card with the certifying seal
attached on back side at the train office.

* If you need to purchase a student commuter pass to commute by bus, contact the
administrative office.

[Change of address or commuting route]

If the address or commuting route indicated on the certifying seal changes, contact
the administrative office immediately. Submit a change-of-address form in the case of
address change.

[Prohibition of illegal actions]

Using the student commuter pass of another person to board a train or making a false
commuting route request when purchasing are illegal and criminal actions. Do not engage
in illegal actions when using a student commuter pass under any circumstances.

If an illegal action is identified, not only the student will personally be fined, but the
university may be prohibited from issuing the certifying seal for student commuter pass,
which will cause huge inconvenience to large number of students. You will also be subject
to strict punishment by the university if such an action discovered.

Follow the correct procedures for purchasing a student commuter pass and make sure to
use the pass properly based on a full understanding of the above.
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4. Common Authentication System (Password for Personal Authentication)

After enrolling in the university, you will be assigned a Meiji University Authentication ID
for using automatic certificate issuing machine, making course registration, using MIND
(the Meiji University Integrated Network Domain), the Oh-o! Meiji System, library online
service and other university services. The identifier is the same as your student ID number,
while the initial password is the one you applied on the enrollment registration form. If you
want to change the password, you will need to complete the following procedure.

How to Change your Password

Follow the steps below:
(1) Open the personal authentication screen of the Oh-o! Meiji System.
(2) Enter the required information as instructed on the screen.
(3) Confirm the password has been changed.

Any half-width letters or numbers can be used for a password. Password must
contain at least one letter of all alphabetical capital letter, small letter, and numeric
character from 8 to 16 characters in length.

Examples: MMuu00662233, 999900440011gfGF

Note:
If your initial password fails to be authenticated when changing the password,
contact the administrative office.

5. Reissue of Student ID Card

If you lose or damage the student ID card, etc., contact the administrative office
immediately to have it reissued. In case your name is changed, submit a change notice
(you will also need to bring a transcript of the family register and your seal) and have a new
ID card issued.

In case of loss/damage or change of name
Submit an application form for reissuance and have a new card issued. (Reissuance fee
is 2,000 yen.)

If the magnetic stripe in your ID card no longer works

Notify the administrative office. (replacement fee will not be charged) If the damage was
caused by reasons which are not attributable to students, no fees will be charged for
replacement. However, charge-free replacement is valid within one year from issuance.

6. Student ID Number

The student ID number is a 10-digit number printed on the student ID card. Your student
ID number is used alongside your name for various procedures in the university. Your
number remains unchanged throughout your enrollment at the university.

7. Registered Name

Your name registered at the university should be the same as shown on your residence
certificate or passport if you hold a nationality other than Japanese, as submitted for the
enrollment procedure. JIS Kanji (up to Level 2) are used for Kanji names. If your name
uses Kanji other than these, they will be converted to the equivalent JIS Kanji (up to Level
2). Your name will be shown according to this registration on any documents provided by
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the university. If you wish to change your registered name, consult with the administrative
office and submit a request.

8. Change of Enrollment Status

1) Maximum length of enrollment
The maximum length of enrollment in graduate school is 4 years for the master’s program
and 6 years for the doctoral program. Student may not remain enrolled for longer than
these periods. The maximum length of enrollment of a transfer student or in case of a
change of graduate school or program is decided by each graduate school within the

above limit.

2) Change of Enrollment Status

Enroliment Status Details Required
Documents
Leave of absence If you are forced to suspend your studies temporarily due to illness | “Leave of

or other reason, consult with your graduate school and submit an

application for leave of absence by the designated date.

(1) The length of the leave is the length of the relevant semester,
however it can be extended if necessary to include the next
semester by completing the required procedure.

(2) Leave of absence for up to a total of two years during enrolled
period is allowed. In a doctoral program, leave of absence for
an additional year, up to a total of three years, may be allowed if
there are exceptional circumstances.

(3) Application Due Date
Leave in the spring semester: May 31
Leave in the fall semester: November 20
*If the university is closed on the due date, the business day
preceding the holiday will be the deadline.

(4) A student permitted to take a leave of absence must pay 80,000
yen per semester as the enroliment continuation fee during the
leave of absence. For a student extending his or her enroliment
in the doctoral program, however, the enrollment continuation
fee during the leave of absence is 50,000 yen per semester.
Payment of dues is required even during a leave of absence.

(5) The period of a leave of absence is not included in the years of
residence at the university.

(6) During the period of a leave of absence, the receipt of
scholarship fees or the submission of a thesis or dissertation,
etc., is not allowed.

Absence” Form
*Designated
form

*If illness is the
reason, the
application
must be
accompanied
by a doctor’s
statement.

Resumption of
study

After the end of a leave of absence period, a student whose reason
for taking leave no longer pertains and who wishes to resume
studies must make application for resumption of study. Resumption
of study is permitted only at the beginning of a semester. If iliness is
the reason for a leave of absence, the application must be
accompanied by a doctor’'s statement to prove that resumption is
possible.

“Application
Form for
Resumption of
Study”
*Designated
form

Extension of A student who is unable to complete a program due to insufficient | Application
credits or failure to submit or rejection of a dissertation may obtain | Form for

enrollment permission from the university and stay in the final grade for the | “Extension of
next academic year only up until the maximum length of enrollment. | enroliment”
A student desiring an extension of enrollment must obtain approval | *Designated
of the academic supervisor and complete the required procedures. | form

Withdrawal A student wishing to withdraw from the university due to illness or | Application Form
other reasons must submit a written application stating the reason | for “withdrawal”
and cosigned by the student’s guarantor. *Designated form
A person who requests withdrawal from school must pay tuition and msljzfigtrguﬁg
other required fees for the relevant semester. Failure to make such :
payment will result in removal from the school register.

Expulsion A student who fails to pay tuition and fees will be removed from the | Student ID card
school register at the end of the relevant semester. must be

returned.
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Reenrollment (1)A person who withdrew (or expelled ) and requests for | Application
reenrollment may be approved to reenroll if the request is made | Form for
within four years after leaving the university and passes the | “Reenroliment’
screening test. *Designated

(2)A person who has received the required research guidance in a form

doctoral program and has left the university after three or more
years of enrollment may be allowed to reenroll for the purpose of
submitting a doctoral dissertation, provided the request is made
within eight years from the date when the student was originally
admitted.

9. Tuition and Fees

All tuition and fees must be paid via bank transfer. A bank transfer form will be sent by the
finance office of the university to the address provided at the time of enroliment.

1) Payment method
Tuition and fees are to be paid separately for spring and fall semesters.

2) Bank transfer form availability date
Spring semester fee: Early April

Fall semester fee: Late September

(A bank transfer form for students extending their residence in the university or resuming
their studies will be sent in mid-April for the spring semester and in early October for the
fall semester.)

3) Payment deadline
Spring semester: April 30

Fall semester: October 20

4) Payment extension
If circumstances prevent you from paying tuition and fees by the payment deadline, you
must submit an application for payment extension to the administrative office, cosigned by
your guarantor.

5) Change of mailing address for receiving bank transfer form
To change the mailing address where the tuition and fees bank transfer form is sent,
please submit a request form to the administrative office.
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Meiji University Graduate School Tuition and Fees for the 2024 Academic Year

IMaster’s Program|
Tuition and fees (for 1st year students) for 2024 academic year (Unit: in yen)

International Program in Architecture
Name of Graduate School (program and Urban Design,

Architecture and Urbanism Program,
Graduate School Science and

ltem Technology
Admission Fee 200,000
. Tuition Fee 760,000
Academic Fees Educational Development Fee 90,000
Lab Fee 140,000
Misc. Fees Student Health Insurance 3,000
Total (Annual Sum) 1,193,000
Spring semester (1st Year Enrolilment Charges) 698,000
Fall semester 495,000

e Admission Fee is charged for the first year only.
e Admission Fee will be reduced by half for those who have graduated from Meiji University
undergraduate/graduate course.

[NOTE]
1. The Academic fees are divided into two semi-annual installments: Spring semester and Fall semester.
Semester Amount of Payment Payment Deadline

At the time of enroliment

Spring semester Admission Fee, Half of Academic Fees(excluding Admission | registration

Fee), and Misc. Fees (30th April from the
following academic year)
Fall semester Half of Academic Fees(excluding Admission Fee) 20th October of each year.

2. After enroliment, an additional charge for certain subjects may be levied. These include subjects such as
special certification program courses for secondary school teachers, prospective adult and community
education workers, prospective museum workers, certified librarians and teacher librarians.

3. The tuition and fees for the subsequent year are as follows.

Tuition and fees (for 2nd year students) for 2025 academic year (Unit: in yen)
International Program in Architecture
Name of Graduate School (program and Urban Design,
Architecture and Urbanism Program,
Graduate School Science and
Item Technology
Tuition Fee 760,000
Academic Fees Educational Development Fee 90,000
Lab Fee 70,000
Misc. Fees Student Health Insurance 3,000
Total (Annual Sum) 923,000
Spring semester 463,000
Fall semester 460,000

4. Academic fees may be revised during the duration of one's studies. For further details, please refer to the list
enclosed with the Fee transfer form (payment slip) that will be sent to students after enroliment.

5. Consumption tax is not levied on Academic fees.
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IDoctoral Program|

Tuition and fees (for 1st year students) for 2024 academic year (Unit: in yen)

International Program in Architecture

Name of Graduate School (program and Urban Design,
Architecture and Urbanism Program,
Graduate_School Science and
Technology
ltem

. Admission Fee 200,000
éggcsiemlc Tuition Fee 780,000
Lab Fee 70,000
Misc. Fees Student Health Insurance 3,000
Total (annual amount) 1,053,000
Spring semester (1st Year Enrollment Charges) 628,000
Fall semester 425,000

e Admission Fee is charged for the first year only.

o Admission Fee will be waived for those who have graduated from Meiji University Graduate School master’'s
course.

e Admission Fee will be reduced by half for those who have graduated from both Meiji University
undergraduate course and other university’ s master’ s course.

[NOTE]
1. The Academic fees are divided into two semi-annual installments: Spring semester and Fall semester.
Semester Amount of Payment Payment Deadline

At the time of enrollment

Spring semester Admission Fee, Half of Academic Fees(excluding Admission | registration

Fee), and Misc. Fees (30th April from the
following academic year)
Fall semester Half of Academic Fees(excluding Admission Fee) 20th October of each year.

2. After enroliment, an additional charge for certain subjects may be levied. These include subjects such as
special certification program courses for secondary school teachers, prospective adult and community
education workers, prospective museum workers, certified librarians and teacher librarians.

3. The tuition and fees for the subsequent year are as follows.

Tuition and fees for 2025 academic year (2nd year students) and 2026 academic year
(3rd year students)

(Unit: in yen)
International Program in Architecture
Name of Graduate School (program and Urban Design,
Architecture and Urbanism Program,
Graduate_School Science and
Technology
Item

, Tuition Fee 780,000
Academic Fees Lab Feo 70.000
Misc. Fees Student Health Insurance 3,000
Total (Annual Sum) 853,000
Spring semester 428,000
Fall semester 425,000

4. Academic fees may be revised during the duration of one's studies. For further details, please refer to the
Admission Procedure Guidelines or the list enclosed with the Fee transfer form (payment slip) that will be sent
to students after enroliment.

5. Consumption tax is not levied on Academic fees.
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II-1 Warnings on Wrongful Conduct Regarding the Participation in
Compliance Education and Research Ethics Education at the
University

1. Warnings on Wrongful Conduct in Research Activities

Various research institutions, including universities in Japan and overseas, are recently
required to observe ethical standards when conducting science and academic research.
They also are expected to take strict action against misconduct that violates such
standards (plagiarism of papers, falsification, and fabrication of materials and data, etc.)
and consider measures for prevention.

Wrongful conduct considerably lowers social trust not only for the person who carried it
out but also for this university as a research institute, so such impropriety is unaccepted. In
response to those who have carried out wrongful conduct, the graduate school will follow
regulations and enforce strict measures. It is of the utmost importance for graduate
students to take heed of the below-mentioned points in advance and endeavor to carry out
research activities appropriately.

[Plagiarizing Essays is a Criminal Act that is Socially Prohibited]

The act of plagiarizing is borrowing another person’s research work without permission
and acknowledgement. It is a socially prohibited act that not only goes against the ethics of
research but is a criminal act that infringes upon another person’s copyright.

[Examples Regarded as Acts of Plagiarism]

OUsing print media (books, magazines, and newspapers) or another person’ s writings
(including writings by anonymous people) and materials that are placed on platforms
such as websites without specifying the source, regardless of whether or not it is
intentional will be considered as plagiarism. Also, writing an essay, including papers
during class by slightly changing the context or words and phrases originally written by
another person will be unaccepted.

Olmproper use of references (documents that indicate resources) that exceed the
acceptable range for research purposes.

[The Falsification and Fabrication of Data is an Act of Disloyalty Toward Research

Activity Itself]

Falsification or fabrication of data is an act of not only discrediting the research results
themselves, but also undermining their credibility as researchers and cutting off their own
path as researchers. It is a serious act of betrayal that undermines their confidence in
science and academic research.

[Examples Regarded as Falsification and Fabrication of Data]

ODeliberately rewriting materials, data, etc., obtained from investigation gathering and
experiments, etc.

OFabricating what is not true or something that did not actually happen as though it is
true.
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[University’s Punishment Towards Wrongful Conduct]

In cases where wrongful conduct such as noted above are discovered, once the facts
have been confirmed, the credits of said academic semester or academic year will
become invalid, and the disciplinary actions of reprimand, suspension or expulsion, in
conformity with the regulations of Article 62 of the Graduate School Regulations will be
carried out.

2. Participation of Compliance Education and Research Ethics Education at
the University

In Meiji University, research ethics education for preventing wrongful conduct in advance
is being conducted; targeting groups are those widely involved in research activities.

To ensure normative consciousness related to researcher ethics, participation in the
“APRIN e-learning Program” (https://edu.aprin.or.jp/) is required for all graduate students.

It is an e-learning program in which students are required to answer a quiz and pass it
with 80% or more correct answers regarding the content of the course.
Necessary information about the course will be announced in the guidance for the new

academic year and also via Oh-o! Meiji.
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lI-2 Requirements for Program Completion and Class Registration

1. Program Completion Requirements

For students in the master's or doctoral program, the requirements for program
completion are stipulated by each graduate school based on “Section 5: Program
completion requirements” of the Graduate School Regulations (available in Japanese). At
the beginning of the first academic year, students must consult with their supervisor and
draw up a two-year course plan for their period of enroliment in accordance with the
completion requirements for their applicable program.

In the master’'s program, a student will be granted a master’s degree after being enrolled
in the program for at least two years (except those qualified for the early completion
program), earned the required number of credits with a grade point average of B or above,
received the necessary research supervision, and passed the master's dissertation
examination.

In the doctoral program, a student will be granted a doctoral degree after being enrolled in
the program for at least three years (except those qualified for the early completion
program), earned the research supervision stipulated by the graduate school, completed
the courses deemed necessary through the research, and passed the doctoral dissertation
examination.

_2. Prospective Completion Certificate

In the master's program, a prospective completion certificate will be issued only to the
students in master 2nd year who have been enrolled more than one academic year (except
the period of leave of absence) and have earned 18 or more credits for required courses.

3. Early Completion of Master’s Degree Program

For students with notably outstanding records, the standard time for completion of the
master's program of two years may be reduced to enable completion in one year of
residence (Article 32 of the Graduate School Regulations (available in Japanese)).

In order to earn a degree under the early completion program, the student must meet the
conditions designated by each graduate school, and must register in the first year for all the
credits required for program completion.

The early completion program is only permitted by Applied Chemistry Program of the
Graduate School of Science and Technology.

When making an application, submit the following documents within the designated time
period.

e Application for early completion program

e Supervisor’s letter of recommendation

o Research topic and research plan

o Other documents specified by the graduate school

A student who is approved in the examination by the graduate school based on the above

documents will be permitted to take the credits necessary for the early completion.

4. Completion Requirements

Each student is responsible for confirming the requirements for completion of their
particular graduate school program.
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Graduate School of Science and Technology

Objectives of Education and Research

[Graduate School of Science and Technology]

In the Graduate School of Science and Technology, the aim of teaching and research
work is to achieve a fusion of science and technology, that is, to understand the laws of
nature and the structure of mathematical principles, and to apply them toward continuing
human progress and happiness. The curriculum is therefore designed to offer basic
courses while referring to their applications, applied courses while paying attention to their
theoretical foundations, and interdisciplinary courses while acknowledging their broader
implications. It aims to develop researchers and high-level professionals who are active not
only in science and technology, but also in interdisciplinary fields among the social and
human sciences, who move with the changing times and seek challenges in new fields,
and who possess a well-rounded character and abilities suited to an international career.

[Architecture and Urbanism Program]

The Architecture and Urbanism Program is aimed at training capable individuals who
have an international perspective and who can contribute to the sustainable development
of the environment, culture, and human society. These individuals will be responsible for
the construction and reinvigoration of a spatial environment with architecture and urbanism
at its center. The preconditions for achieving this goal of fostering capable individuals are
the establishment of a foundation for education and research that supports innovation,
integration, and interdisciplinary understanding based on the solid systems of architecture;
training for architecture and urbanism design professionals who can utilize their skills in the
international environment; and a redefinition of the arts and of cultural education, which are
the bases for creating environments. With these preconditions as the bedrock, this
program has developed Course in Architecture International Program in Architecture and
Urban Design, and Course in Places, Arts, and Consciousness.

(International Program in Architecture and Urban Design)
The International Program in Architecture and Urban Design seeks to foster architecture
and urban design professionals who can flourish in the international environment and
planners and designers who have the practical capabilities to design and reinvigorate
architecture and cities in that environment.

The Master’s program trains highly advanced professionals and researchers who have
the necessary knowledge, skills, and linguistic abilities to practice urban and
architectural design and work in the international environment. The doctoral program
takes the specialization that the Master’s program has cultivated in students to a higher
level and seeks to produce researchers, educators, and businesspeople who can play a
leading role in the international community.
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Policies on Curriculum and Diploma

| Curriculum Policy|

[Master’'s Degree Program]

The Graduate School of Science and Technology aims to produce highly skilled
professionals and researchers rich in humanities who understand the laws of nature and
principles of mathematics and apply the scientific and technical knowledge derived from
this understanding for contribution to the ongoing advancement and happiness of
humankind. In order to achieve this educational objective, the Graduate School has
established a curriculum based on the following policies:

Master of Engineering

By selecting specialization courses (engineering) from the main courses offered within
their specializations and pursuing a research theme under the guidance of their
supervisors, Graduate School students acquire the ability to think scientifically and the
skills and methodologies for identifying problems by self-initiative and solving them by
applying their own ideas.

The curriculum enables students to acquire specialized academic skills in their chosen
field through special courses in science and technology available for each individual
specialization. Moreover, the curriculum achieves balance by including courses common
to all programs that address a broad range of themes and interdisciplinary subject areas,
so that students can develop both a broad perspective that considers science and
technology within the social context and the flexibility that enables them to explore
interdisciplinary themes and new fields of study.

Master of Science

By selecting specialization courses (science) from the main courses offered within
their specializations and pursuing a research theme under the guidance of their
supervisor, Graduate School students acquire the ability to think scientifically and the
skills and methodologies for identifying problems by self-initiative and solving them by
applying their own ideas.

The curriculum enables students to acquire in-depth and specialized academic skills in
their chosen field through special courses in natural science available for each individual
specialization. Moreover, the curriculum achieves balance by including courses common
to all programs that address a broad range of themes and interdisciplinary subject areas,
so that students can develop both a broad perspective that considers natural science
within the social context and the flexibility that enables them to explore interdisciplinary
themes and new fields of study.

Master of Architecture

By selecting specialization courses (architecture) from the main courses offered within
their specializations and pursuing a research theme under the guidance of their
supervisor, Graduate School students acquire the ability to think scientifically and the
skills and methodologies for identifying problems by self-initiative and solving them by
applying their own ideas.

The curriculum enables students to acquire highly skilled specialized academic skills
in the specific field of architecture through special courses available for architecture and
urbanism specialization. Moreover, the curriculum achieves balance by including
courses common to all programs that address a broad range of themes and
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interdisciplinary subject areas, so that students can develop both a broad perspective
that considers science and technology within the social context and the flexibility that
enables them to explore interdisciplinary themes and new fields of study.

Master of Arts

By selecting specialization courses (interdisciplinary fields) from the main courses
offered within their specializations and pursuing a research theme under the guidance of
their supervisor, Graduate School students acquire the ability to think scientifically and
the skills and methodologies for identifying problems by self-initiative and solving them
by applying their own ideas.

Graduate School students are to set a research theme in their specialized fields
(interdisciplinary fields), plan and carry out their research plans, and share the results
obtained. Through this process, students will cultivate the ability to think logically and
accurately perceive and solve problems. Moreover, students will deepen their learning,
expand their academic knowledge, and extend their research abilities according to their
advanced knowledge achieved by taking lecture courses on their specialized fields
(interdisciplinary fields).

[Doctoral Degree Program]

The Graduate School of Science and Technology aims to produce independent
researchers and highly skilled professionals who understand the laws of nature and
principles of mathematics and apply the scientific and technical knowledge derived from this
understanding for contribution to the ongoing advancement and happiness of humankind.

Doctor of Engineering

Graduate School students enrolled in the Doctoral Program address research themes
related to their specialized field (engineering) under the guidance of their supervisor and
strive toward completion of a doctoral dissertation.

Graduate School students are to set a research theme in their specialized fields
(engineering), plan and carry out their research plans, and share the results obtained.
Through this process, students will cultivate the ability to think logically and accurately
perceive and solve problems. Moreover, students will deepen their learning, expand their
academic knowledge, and extend their research abilities according to their advanced
knowledge achieved by taking lecture courses on their specialized fields (engineering).

Doctor of Science

Graduate School students enrolled in the Doctoral Program address research themes
related to their specialized field (science) under the guidance of their supervisor and strive
toward completion of a doctoral dissertation.

Graduate School students are to set a research theme in their specialized fields
(science), plan and carry out their research plans, and share the results obtained.
Through this process, students will cultivate the ability to think logically and accurately
perceive and solve problems. Moreover, students will deepen their learning, expand their
academic knowledge, and extend their research abilities according to their advanced
knowledge achieved by taking lecture courses on their specialized fields (science).

Doctor of Architecture

Graduate School students enrolled in the Doctoral Program address research themes
related to their specialized field (architecture) under the guidance of their supervisor and
strive toward completion of a doctoral dissertation.

Graduate School students are to set a research theme in their specialized fields
(architecture), plan and carry out their research plans, and share the results obtained.
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Through this process, students will cultivate the ability to think logically and accurately
perceive and solve problems. Moreover, students will deepen their learning, expand their
academic knowledge, and extend their research abilities according to their advanced
knowledge achieved by taking lecture courses on their specialized fields (architecture).

Doctor of Philosophy

Graduate School students enrolled in the Doctoral Program address research themes
related to their specialized field (interdisciplinary field) under the guidance of their supervisor
and strive toward completion of a doctoral dissertation.

Graduate School students are to set a research theme in their specialized fields
(interdisciplinary fields), plan and carry out their research plans, and share the results
obtained. Through this process, students will cultivate the ability to think logically and
accurately perceive and solve problems. Moreover, students will deepen their learning,
expand their academic knowledge, and extend their research abilities according to their
advanced knowledge achieved by taking lecture courses on their specialized fields
(interdisciplinary fields).

| Diploma Policy |

[Master’s Degree Program]

The Graduate School of Science and Technology aims to produce highly skilled
professionals and researchers rich in humanities who understand the laws of nature and
principles of mathematics and apply the scientific and technical knowledge derived from
this understanding for contribution to the ongoing advancement and happiness of
humankind.

In light of these objectives, the Master’s Program awards a Master’s degree (Master of
Engineering, Master of Science, Master of Architecture or Master of Arts) to those who
meet the completion requirements stipulated by the Graduate School and whose
academic record and dissertation examination results demonstrate that they have
acquired the following qualities and capabilities:

Master of Engineering

(1) Knowledge of a broad range of science and technology and applications thereof for
the common good, and sufficient academic ability in their chosen specialist field
(engineering).

(2) Ability to think logically and identify and solve problems independently.

Master of Science

(1) Broad and profound knowledge of natural science and sufficient academic ability in
their chosen specialist field (science).

(2) Ability to think logically and identify and solve problems independently.

Master of Architecture

(1) Knowledge of a broad range of science and technology, and sufficient academic
ability in their chosen specialist field (architecture).

(2) Ability to think logically and identify and solve problems independently, as well as
ability to communicate in foreign languages needed to engage in architectural and
urban design in an international environment.
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Master of Arts

(1) Cross-sectional knowledge and sufficient academic ability in their chosen specialist
field (interdisciplinary field and so on).

(2) Ability to think logically and identify and solve problems independently.

[Doctoral Degree Program]

The Graduate School of Science and Technology aims to produce independent
researchers and highly skilled professionals who understand the laws of nature and
principles of mathematics and apply the scientific and technical knowledge derived from this
understanding for contribution to the ongoing advancement and happiness of humankind.

In light of these educational objectives, the Doctoral Program awards a Doctoral degree
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Graduate School of Science and Technology (Master’s Program)

1. Program Completion Requirements

In order to complete the master’s program and obtain a master’s degree at the Graduate
School of Science and Technology, students are required to meet the following completion
requirements, request for examination of the master’s thesis after receiving supervision
from the supervisor, request for a master's degree, and pass the screening and
examination of master’s dissertation.

1) Requirement for the Period of Enroliment
Students in the master’s program must be enrolled for two years or more except the
period of leave of absence.

2) Requirement for Credits
Students in I-AUD must earn 30 credits or more of the required courses for program
completion.

3) Requirement for Main Course (£E#B)

Students must earn 12 or more credits of the “Main Course (EZ£LH)” which is
instructed by their supervisor.

4) Requirement for Other Course

(1) A minimum of 18 credits must be earned besides the main courses.

(2) A maximum of 4 credits in courses common to all graduate school programs may be
applied for the completion requirements of the master’s program. If a student wishes to
take more than 4 credits, the credits will not be counted toward meeting program
completion requirements.

(3) A maximum of 8 credits can be earned in courses in other programs, in other graduate
schools of this university (including a professional degree program), or in another
university’s graduate school. The credits will automatically be counted into the
completion requirements (other than Main Course credits) for the master’'s program.
Students cannot earn more than 8 credits.

(4) A maximum of 10 credits may be earned in Common Core Courses provided a
permission can be obtained from the supervisor and the course instructor in each case.
These credits, however, do not count toward meeting the completion requirements.
The courses that can be taken are lecture courses offered in the School of Science
and Technology and have not been taken while enrolled in the undergraduate program.
(Health & physical education courses, foreign language courses, laboratory and
practice courses, seminars, graduate research, graduate design, and courses
assigned 1 credit cannot be taken as common core courses.)

(5) A minimum of 15 credits must be earned from Advanced Design Studio (Advanced
Design Studio A, Advanced Design Studio B, Advanced Design Studio C, Advanced
Design Studio D) .

5) Prospective Completion Certificate
In the master's program, a prospective completion certificate will be issued only to the
students in master 2nd year who have been enrolled more than one academic year (except
the period of leave of absence) and have earned 18 or more credits for required courses.
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6) List of Master’s Program Completion Requirements
Students are required to see carefully the program completion requirements mentioned
both in the previous pages and in the following list.

Total
Classification™ Note Required Credits | Required
Credits

Main Course (Studies1~4) Required 12 credits

Advanced Design Studio A 15
Advanced Design Studio B Combulsory elective credits
Special | Advanced Design Studio C P Y or
Course | Advanced Design Studio D more

Other than the above four
subjects

Requisite 18 30 credits

: Common General Course ) or
Credits credits more

or
more

Elective

Courses Common to All Graduate

g
School Program Up to 4 credits

Courses of other Program of
Graduate School of SST

Courses of other graduate schools
of Meiji University

Up to 8 credits

Courses of other university’s
graduate schools™

Up to 10 credits
Common Core Course™ *Not count towards meeting
program completion requirements

Non-requisite
Credits

*1: For the detailed course names, refer to the list of courses.

*2: Common Core Course requires the supervisor's and the course teacher's permi-
ssions for registration.

*3: Credits can also be earned as non-requisite credits if a student wishes to do so.

*4: Applicable only to those based on the Credit Transfer Agreement.

2. Important Notes for Course Registration

(1) Students need to make a course plan at the beginning of master 1st year after
receiving instructions from the supervisors.

(2) Students need to fill out a course plan form based on the above mentioned plan. Write
all the necessary courses to complete the program and submit it to the administrative
office within the course registration period.

(3) Course registration must be done via online registration system during the specific
registration period. Course registration guideline will be available on SST website.

(4) Main Courses should be taken in the order of 1, 2, 3, and 4. The courses cannot be
taken at the same time. 1 is offered in the spring semester and 2 in fall semester of
master 1st year. 3 is in the spring semester and 4 is in fall semester of master 2nd
year.

(5) If a student fails to earn credits of the Main Courses, she/he can take the course again
in the following semester as long as the supervisor gives permission.

(6) If a student wishes to register for Main Course 1 or 3 in fall semester, or 2 or 4 in
spring semester, she/he needs to register for the course at the administrative office
separately from online course registration.
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3. Qualifications in the Department of Architecture and Urbanism Program

In the “Course in Architecture” and “International Program in Architecture and Urban
Design”, those who fulfill the completion requirements and earn a total of at least 15 credits
(consisting of at least 4 credits from internships, at least 8 credits from seminars,
experiments, and practical training, and at least 8 credits from lectures) are considered to
have completed one year of practical experience in architecture. These courses are
offered only in "Internship (design)".

In addition, there is a case in which researches on architectures may be considered
applicable as a practical experience.

4. Japan Accreditation Board for Engineering Education (JABEE) in
International Program in Architecture and Urban Design of Architecture and
Urbanism Program

International Program in Architecture and Urban Design of Architecture and Urbanism
Program is a six-year educational program including undergraduate program of the
Department of Architecture, and is an engineering education program (bachelor and
master's courses in architecture) which was certified by JABEE. It has an international
validity in accordance with the UNESCO-UIA Building Education Charter and carries out
the following educational program. Those who meet the requirement can receive "JABEE
certification program completion certificate" after completing master's program.

The master's degree (architecture) is awarded only to students who belong to the
International program in Architecture and Urban Design and have completed the bachelor
and master's courses in architecture accreditated by JABEE.

(1) Image of engineers to be trained

The purpose of education in the Department of Architecture, and International Program in
Architecture and Urban Design of Architecture and Urbanism Program is to develop
professionals who will create safe, reliable, and comfortable buildings and environments in
harmony with the natural environment, without which the activities of individuals and
societies cannot be sustained. The aim is to educate high-level professionals with
outstanding knowledge of highly reliable technologies and design skills, capable of flexible
thinking about architecture as a whole and possessing expertise in a specialized field as
well as a well-rounded international outlook.

(2) Education and learning objectives

The objective of International Program in Architecture and Urban Design of Architecture
and Urbanism Program being to develop richly creative high-level professionals, the
education aims to produce graduates having a flexible conception of architecture as a
whole, expert knowledge in their specific field, and an international outlook. To achieve
these ends, the Architecture and Urbanism Program sets the following targets for
achievement in learning and education, and develops human resources by providing the
opportunity for systematic education and research.

(H) Sociality and Broad Prospective
Students in this program learn to see things from the standpoint of regions and of the
whole earth, with a broad perspective appreciative of the diversity of human culture,
society, and nature, and extending from architecture to urban development and the
earth’s environment. Moreover, they become able to bring this broad perspective to
bear on specialized fields.
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(1) Sense of Ethics and Abundant Conceptual Skills

Students develop a deeper understanding of their responsibility and role as
architectural designers and architectural engineers, gain a clear ethical sense and
abundant conceptual skills based in the mathematical and natural science knowledge
that is fundamental to engineering, and work toward refining their ability to make use
of these qualities on their own.

(J) Technical and Design Skills

Students master engineering fundamentals and specialized knowledge, gain the
advanced technical and design skills to set and solve problems on their own in the
given conditions, and work toward gaining the ability to put these into practice.

(K) Specialized Knowledge in Architecture (comprehensive and specialized skills)

Students master the specialized knowledge, techniques, and methodologies of
architecture, and work toward gaining the ability to make use of these in developing
creative proposals.

(L) Ability to Apply Specialized Knowledge of Architecture (creativity)

Students gain practical skills for applying highly specialized knowledge in specific
fields to the solving of new problems.

(M)Communication and Coordination Skills (ability to interact with others and coordinate
projects)

Students gain the advanced, specialized communication and coordination skills
needed when constructing buildings and urban spaces involving many different
people.

(N) International Skills

Students are equipped with both a global and local perspective, and learn the

practical skills necessary for being active on the international stage.
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5. List of Courses

Architecture and Urbanism Program

Course name

Credits

Lecture
courses

Seminars

Remarks

Main Courses

Course in Architecture

Architectural & Urban Planning/Design Studies 1

Architectural & Urban Planning/Design Studies 2

Architectural & Urban Planning/Design Studies 3

Architectural & Urban Planning/Design Studies 4

Building Structure & Material Studies 1

Building Structure & Material Studies 2

Building Structure & Material Studies 3

Building Structure & Material Studies 4

Built Environment and Building Service Engineering 1

Built Environment and Building Service Engineering 2

Built Environment and Building Service Engineering 3

Built Environment and Building Service Engineering 4

AR ININIA|BRININ|D]IBRINDIN

International Program in Architecture and Urban Desi

gn

Architecture and Urban Design Studies 1

Architecture and Urban Design Studies 2

Architecture and Urban Design Studies 3

Architecture and Urban Design Studies 4

DIN|IN|N

Course in Places, Arts, and Consciousness

Studies in Places, Arts, and Consciousness 1

Studies in Places, Arts, and Consciousness 2

Studies in Places, Arts, and Consciousness 3

Studies in Places, Arts, and Consciousness 4

AIBRININ

Special Courses

Course in Architecture

Architectural History

*Available biennially

Building Systems

Lecture course related to
Internship (Design)
*Available biennially

Advanced Regional Design

*Available biennially

History of Modern Architecture

*Available biennially

Architectural Design

Lecture course related to
Internship (Design)
*Available biennially

Urban History

*Available biennially

Architectural Planning

Lecture course related to
Internship (Design)

Regional Planning

Architectural Management

Urban Analysis

NININ|IN N

Design Studio A

Internship (Design)course

Design Studio B

Seminar course related to
Internship (Design)

Structural Analysis

Timber Structures

*Available biennially
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Credits

Course name ectire : Remarks
e Seminars

Reinforced Concrete Structures 2 *Available biennially
Theory for Advanced Architecture 2 :‘netgtrirsehicpoggﬁsreeéam o
Steel Structures 2 *Available biennially
Shell & Spatial Structures 2 *Available biennially
Aseismic Structures 2 *Available biennially
Structural Dynamics 2 *Available biennially
Building Materials 2 *Available biennially
Circulatory System of Resources 2 *Available biennially
Building Construction 2 :‘n‘igtrl:};ehﬁ)oggi‘isffted 0
Structural Design A 2
Structural Design B 2
Environmental Engineering 2 *Available biennially
Environmental Analysis 2 *Available biennially
Environmental Evaluation 2 *Available biennially
Building Water Environment 2 *Available biennially
Plumbing System 2 *Available biennially
Acoustic Design and Planning 2 *Available biennially
Mathematical and Computational Analysis in Architecture 2 Media-based Course
Air-conditioning System Engineering 2
Building Facilities Design 2

% Advanced Building Environment and Service Design Studio 2

g Research Design Methodologies 2

8 International Program in Architecture and Urban Design

© Independent Study A * 2

.8 Independent Study B * 2

(/Q)' Advanced Design Studio A g 6 Internship (Design)course
Advanced Design Studio B x 6
Advanced Design Studio C ) 6
Advanced Design Studio D ) 3
Advanced Architectural Design % 2 :‘netgtr%rsehﬁ)ot‘lgzzi;erl]?md o
Advanced Urban Design X 2
Advanced Methodology in Architecture X 2
Advanced Sustainable Design % 2 :‘n‘igtr%;ehﬁ)ofézii;erﬁted o
Advanced Project Management % 2 fnigiﬁ;ehﬁ)oz‘&esirger'jted o

Course in Places, Arts, and Consciousness

Topics in Contemporary Art 2
Comics and culture 2
Making Comics 2
Topics in History of Film 2
Music Studies 2
Photography Studies 2
Place Studies 2
Literary and Cultural Studies 2
Topics in History of Photography 2
Topics in Criticism 2
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Credits

Course name kg&}g;‘; N Remarks

@ Workshop Design 2

g Film and Urban Studies 2
8 Literature and Urban Studies 2
®© Human and Environmental Studies 2
é Environmental Design Studies 2
n Intro to the Studies in Places, Arts, Consciousness 2
Scientific and Technical Writing in English 2
Integrated Lecture A 2

Integrated Lecture B 2

5 © @ | Integrated Lecture C 2
E % % Integrated Lecture D 2
8(.‘)0 Interdisciplinary Area A 2
Interdisciplinary Area B 2
Interdisciplinary Area C 2
Interdisciplinary Area D 2

Core Course A 2

é o § Core Course B 2
58 ‘g Core Course C 2
o O Core Course D 2
Core Course E 2

*k Common lectures for Architecture and Urbanism Program

XLectures for International Program in Architecture and Urban Design

*For the course lists of following programs, please refer to the Japanese catalogue.

Electrical Engineering Program
Mechanical Engineering Program
Applied Chemistry Program
Computer Science Program
Mathematics Program

Physics Program
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Graduate School of Science and Technology (Doctoral Degree Program)

1. Completion Requirements for Doctoral Degree Program

In the doctoral program, students must be enrolled for three years or more (except the
period of leave of absence) and request for examination of the doctoral dissertation after
receiving supervision from the supervisor. The period of three years may be reduced to
one year if a student has achieved outstanding research accomplishments. Ask the
administrative office for more details.

Besides the supervisor’s instructions, students must earn 2 credits of the lecture course.

2. Important Rules and Notes for Research Plan and Course Registration

1) Research Plan

(1) Students need to make a course registration and research plans in accordance with
the instruction of the supervisor at the beginning of the 1st year of doctoral program.

(2) Students need to fill out a Research Plan Form based on the above plans and submit
it to the administrative office.

(3) Register all courses required for doctoral program completion.

2) Supervisor’s Instruction and Course

(1) Students must choose one supervisor whose permission is already obtained at the
time of application for the entrance examination, and receive instructions from them.

(2) Students may take courses of master's program on condition that the supervisor
considers them necessary, however, the credits do not count towards meeting the
doctoral program completion requirements.

(3) Students may take courses common to all graduate school master’s programs of on
condition that the supervisor considers them necessary, however, the credits do not
count towards meeting the doctoral program completion requirements.

3. Course
B . Credits - .
rogram ourse name Lecture ) emarks
et Seminars
Architecture and Urbanism Career Paths for PhD > *Available
Program Graduates biennially
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l1-3 Interdepartmental Courses

1. Overview

The Interdepartmental Courses are offered in the interest of designing a flexible and
interdisciplinary curriculum that goes beyond the bounds of a single graduate school.
These courses are offered across the master’s programs of each graduate school and their
professional degree programs. They can also be taken by students enrolled in a doctoral
program if approved by the graduate school committee.

2. Inclusion in Completion Requirements

The inclusion of credits of these courses toward the degree completion requirements is

handled differently by each graduate school.

List of Interdepartmental Course in the master’s program and professional degree

program of each graduate school

Credits
Course name Lecture Seminars Remarks
courses
International Studies Cluster
Fundamgntals. of English Communication Skills for 5 g"sg;:ébased
Academic Settings Available
Media-based

Fundamentals of Writing Academic Papers in English 2 X\c/):iizle
Multilingual Graduate Research A 2 Hedia-based
Multilingual Graduate Research B 2 Yedia-based
Multilingual Graduate Research C 2 Hedia-based
Multilingual Graduate Research D 2 s acpased
Multidisciplinary Studies Cluster
Multidisciplinary Graduate Research A 2 Hedia-based
Multidisciplinary Graduate Research B 2 Yedia-based
Multidisciplinary Graduate Research C 2 Hedia-based
Multidisciplinary Graduate Research D 2 Yedia-based
Career Management
Cooperative education through research internship 2
Career Path Development 2
Data Science for Mathematical and Artificial Intelligence
Data analysis for humanities and social sciences 2 Hedia-based
Data analysis for natural science 2 Hedia-based
Data science (seminar) 2 Hedia-based
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3. Important Notes for Course Registration

To improve students’ English language skills by encouraging them to practice regularly,
‘Fundamentals of English Communication Skills for Academic Settings” and
“Fundamentals of Writing Academic Papers in English” can be taken multiple times up to
one class per semester. However, the inclusion of credits toward the degree completion
requirement is handled differently by each graduate school.

lI-4 Attending Graduate Courses at Other Universities

1. Overview

The “Graduate School Special Lecture Attendance System (Credit Interchange System)”
and “Metropolitan Area Graduate School Consortium” have been established with the aim
of promoting academic alliances and exchanges with other graduate schools to enhance
the quality of education and research.

*List of partner universities is available in the Japanese Handbook.

1) Graduate School Special Lecture Attendance System (Credit Interchange

System)/ X225 4% bl B 5 4 il B

This system allows graduate school students to take courses for research purposes at
other graduate schools (affiliated under a special attendance agreement) in that relevant
academic year. Any credits earned are recognized as prerequisite credits for the program
enrolled. The “Credit Interchange System” currently offered is described in the Japanese
Handbook.

2) Graduate School Exchange Agreement among Universities in Kanagawa
Prefecture/ KB X FIHE 3¢ Only for the Graduate School of Agriculture

This system aims to further academic exchange among graduate schools in Kanagawa
Prefecture, to allow students to take courses at affiliated universities, and to have any
credits earned be mutually recognized.

3) The Metropolitan Area Graduate School Consortium/B8iXERI >V —7 LA

This system was established by 10 universities within the metropolitan area under an
agreement to allow students to take classes and receive tutoring at affiliated graduate
schools. As with the “Credit Interchange System,” credits earned are recognized as
prerequisite credits for the program enrolled.

*The content and application procedure for the systems detailed above may differ for
each school. Please contact the administrative office for further details.
2. Application Procedure

(1) Timetables and course details of affiliated graduate schools can be checked and
browsed at the administrative office.

(2) It is necessary to obtain required documents from the administrative office, fill in the
contents, and obtain permission from your supervisor. Also, fill in the name and credit of
the intended course at a participating graduate school on the “Course Plan Form” and
submit it through the Oh-o!Meiji system.
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(3) Audit processing fee is 500 yen per credit. However, lectures offered under the
Graduate School Academic Exchange Agreement by The Mathematics Council (5515
& Whak<s), Hiroshima University, Ryukoku University, Shizuoka University, Yamanashi
University and universities within Kanagawa prefecture are free of charge.

(4) The tuition fee may differ at each university. Check with the relevant university prior to
applying.

3. Credits Recognition

In principle, the maximum amount of credits which can be earned by all affiliated
institutions are 15 credits (including those earned through overseas study, etc.), whereas
further regulations are determined by each graduate school. All credits earned are
recognized as prerequisite credits.

lI-5 Course Registration

1. Registration

At the beginning of each academic year, students must register for the courses they wish
to take during the designated registration period. Note that credits will not be provided for
courses that were not registered successfully. Be sure to check the Graduate School of
Science and Technology website for program completion requirements and important
notes for course registration.

Graduate School of Science and Technology
https://www.meiji.ac.jp/sst/grad/classregistration.htmi

2. Submission of Course Plan Form

Students must submit a course plan form, (apart from course registration) based on their
research/course plan after a consultation with the supervisor.
(The course plan should be prepared based on the completion requirements of each
graduate school.)

3. Registration Procedure

(1) Download a designated course plan form from the Graduate School of Science and
Technology website.

(2) Master’s program students need to register for courses via online registration system.
Doctoral program students need to register through the Oh-o! Meiji system. Both
registrations must be completed during a specific course registration period. Student
should refer to online registration guideline for details.

(3) Adding or dropping any of the courses will not be allowed after the registration period.

(4) In case a student cannot register during the specific period due to iliness or any other
unavoidable reasons, contact the administrative office in advance.

(5) Course registration is not necessary for a student who has earned all necessary
credits.

(6) Students are required to check their personal class timetable (My BfZl) via
Academic Affairs System during a specific period after course registration. Corrections
are acceptable only for the following reasons during the period.

- Registration of wrong course
- Unsatisfied program completion requirements

(7) In order to register for courses of other graduate schools, check the class timetable at
the administrative office.

(8) In order to register for courses of other universities, follow instructions of registration
guideline.
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4. Personal Class Timetable (My BREZl)

After the online course registration, the student’s personal class timetable will be available
via Academic Affairs System in late April. Students are required to confirm whether there
are no error with the registration. No credits will be given if any errors remain.

5. Registration Schedule

® Course schedules and course plan forms available: Early April

® Online course registration and submission of course plans: Mid-April

® Confirmation of personal class timetable (My BFfEZ!) : Late April

® Correction of errors in course registration: Late April

® Acceptance of changes in registration for fall semester courses: Mid-September

11-6 Grading System

1. Evaluation

Students will be evaluated only for the courses they registered and attended. Evaluation
will be done by the instructors of each classes based on the result of examinations, class
participation, reports, etc.

The evaluation of academic performance and method of indicating grades are as follows.
Grades of S to C are passing grades and will be shown on the transcript. The raw scores
(individual components of a grade) are not shown.

Students admitted in or after 2007 Academic Year
szf;:'jr:taigze Grade Points Achievement level GP
S 100 to 90 points | Performed extremely well 4
A 89 to 80 points | Performed well 3
= B 79 to 70 points | Performed satisfactorily 2
assed - —
Achieved the minimum targets,
C 69 to 60 points | but performed unsatisfactorily in 1
some respects
Failed F 59 to 0 points Did not achieve minimum targets 0

Grade points (GP) of 4, 3, 2, 1, 0, are awarded corresponding to the grades S, A, B, C, F.
These points are multiplied times the number of credits for a class. The sum total is divided
by the total number of taken credits to calculate the grade point average (GPA). GPA =
total grade points (credits x GP) + total credits for classes taken. The GPA may be used in
screening for granting of scholarships, etc., and as a reference in providing academic
guidance.

The following courses are not included in calculating points for the GPA.

(1) Courses approved for credit transfer from another university, etc.
(2) Courses of which evaluation is “pass” or “fail”
(3) Courses not counted in the credits necessary for program completion
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2. Announcement of Academic Results

Academic results is available via Academic Affairs System in April for current enrolled
students and at the graduation ceremony for graduating students.
*Academic results for spring semester will be released via Academic Affairs System by the
beginning of fall semester.

I1-7 Classes

1. Semesters and Class Periods

The academic year is divided into two semesters of 14 weeks each. Courses are offered
on a semester basis, spring-semester courses and fall-semester courses. The class period
is as below.

Period Time Period Time
1st period 9:00~10:40 4th period 15:20~17:00
2nd period 10:50~12:30 5th period 17:10~18:50
3rd period 13:30~15:10 6th period 19:00~20:40

Note: Periods of classes in the Management Course of Graduate School of Business
Administration, Graduate Schools of Governance Studies, and Graduate School of Global
Business held in the Academy Common on Surugadai Campus differ from those specified
above.

2. Class Formats and Credits

Classes are held as lectures, seminars, practicums, or in other formats prescribed by
each graduate school. One class is held for two hours (100 minutes per period) either in
spring or fall semester, or in both semesters. Some courses are held as intensive courses.
One credit of class means total amount of 45 hours for study and research activities which
consist of in-session and self-study/research hours. Allocation of class hours and
self-study/research hours is decided based on class classification and credits of each class
are determined.

3. Class Schedule

The schedule of classes for the academic year will be available online and on the bulletin
board. If any changes are made to the schedule, it will be notified via Oh-o! Meiji System
and the bulletin board. Students are strongly advised to check it regularly especially at the
beginning of each semester.

4. Class Attendance

Classes in the graduate school are usually small-sized groups. If you have to be absent
for any reason, be sure to notify the instructor or another student in the same class.
Notifications of absence are never to be made or passed via the administrative office to the
instructors. Students are advised to exchange contact information in advance with the
instructors.

5. Class Cancellation and Makeup Classes

If a class is cancelled due to the instructor’s official business, participation in an academic
conference, iliness, or other reasons, notification will be made via Oh-o! Meiji System. Note
that even if no cancellation notice is made, a class is automatically cancelled if the
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instructor does not show up within 30 minutes from the class starting time. If makeup
classes are offered, notifications will also be made.

I11-1 Dissertation

*For more details, refer to the “Guidelines for Earning Master’s Degree” on the following
pages and also refer to the guidelines in Japanese for prescribed forms.

1. Master’s Dissertation

(1) The process of writing a dissertation must always be carried out under the instruction of
your supervisor.

(2) Those intending to submit a master’s dissertation must preregister the title and other
information at the designated time in the academic year. Students who completed the
pre-registration will need to obtain the application form and submission guideline from
the graduate school they belong. Information will be provided via Oh-o! Meiji System.

(3) The deadline for submission of a master’s dissertation are very strict.

(4) Those submitting a master’s dissertation must have completed payment of all tuition
and fees before submission.

(5) Those submitting a master’s dissertation must have been enrolled in the master's
program for at least two years excluding the period of leave of absence (unless applying
for early completion), have earned the required credits, and have a grade point average
of B or above.

(6) Submit the master’s dissertation and accompanying documents as follows.

1) Request for master’s degree

2) Three copies of the dissertation

3) Three copies of the master’s dissertation abstract (around 3,000 characters)

(7) Retainment of Master’s Dissertation

1) A digital copy of the master’s dissertation will be archived at the university which will be
available for viewing as part of the education and research of graduate students.

2) If students wish to bind the dissertation for their personal use, the binding fees are at
students’ own expense.
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Graduate School of Science and Technology, Meiji University Guidelines for
Earning Master’s Degree

Degrees Offered by the Graduate School of Science and Technolog

Electrical Engineering Program Master of Engineering or Arts

Mechanical Engineering Program Master of Engineering or Arts

Architecture and Urbanism Program Master of Engineering, Architecture or Arts
Applied Chemistry Program Master of Engineering or Arts

Computer Science Program Master of Engineering, Science or Arts
Mathematics Program Master of Science or Arts

Physics Program Master of Science or Arts

Requirements for a Master’s Degree

Enrollment Period

In the Master’s Program, students are required to receive instructions and guidance on a
designated research theme for a period of two years or more (Excluding periods of
absence.).

For students who have produced excellent research results during the period for which
they were enrolled, a shorter enrollment period of one or more years in the master’s
program can be deemed to be sufficient on the basis of a determination made by the
Graduate School Committee (Applied Chemistry Program only).

Credit Requirements
(1) Students must acquire 30 credits or more fulfilling the number of main subject and other
course credits specified by the Program in which they are enrolled.
(2) Students must achieve a grade average of “B” or above for the above mentioned earned
credits.
Research Guidance
Students must complete the process of fulfilling the degree requirement outlined below.

Process for Earning a Degree

Research Guidance System

Students will receive guidance in their chosen specialized field from a research supervisor.
The supervisor is determined on the basis of requests made by students when they submit
their entrance examination application as well as the content of their research plans. After
entering the Graduate School, students form a research plan for the following two years after
consultation with their supervisor.

First year:

While receiving guidance on dissertation preparation, students conduct a review of the
existing literature, contribute to the deepening of study group discussion, and refine their
research theme. Students begin to conduct surveys and research and present regular
progress reports while exchanging opinions. In addition, students receive presentation
guidance for preparing interim presentations.

Second year:

Students revise and amend research plans as necessary by reviewing their dissertation
development during the first year of the Program. Students participate continuously in
research theme report meetings so that the supervisor can confirm the progress of research
and offer comments or advice on the research content for submission of the Master’s
dissertation. When research achievements have been accomplished, students deepen the
research content through conference presentations and paper submissions. Students also
confirm that their dissertation contents page, chapters, and content of individual chapters
and sections are consistent, and ensure that the dissertation follows a valid logical argument
and demonstrates uniqueness of content.
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Requirements for the Master’s Dissertation

The Master’s dissertation must demonstrate profound academic knowledge spanning a
broad range of perspectives, the ability to conduct research within the major field of study, and
the ability which is necessary for highly specialized profession fields. Thus, the following points
should be paid attention to for writing the dissertation.

(1) Definiteness of position in the specialized fields.

(2) Definiteness and significance of research purpose and problem presentation

(3) Structure of the dissertation

(4) Organized information on previous research

(5) Ability to analyze data and documents and logical explanation

(6) Consistency of theme setting and conclusion

(7) Abidance of form requirements and writing rules

Required Documents and Period for Submission of the Master’s Dissertation

Details of master’s thesis submission such as schedule and guideline for September
and March completion will be announced respectively on Graduate School of Science
and Technology website and via Oh-o! Meiji System. It is required to follow the
instructions, complete preliminary registration, and submit the thesis and other
necessary documents.

Preliminary Registration

(1) Preliminary registration should be completed in early June for students who intend to
complete the program in September of the academic year in which they submit the
dissertation, or in mid-December for students who intend to complete the program in
March, of the relevant academic year.

(2) Students must consult with their supervisor before registering the title of the dissertation
(a tentative title is permitted).

Submission of Dissertation

(1) Submission period is in mid-July for students who intend to complete the program in
September of the academic year in which they submit the dissertation, or in
mid-February for students who intend to complete the program in March of the relevant
academic year.

(2) Students should confirm details in the submission guideline which will be provided via
the Oh-o! Meiji System.

(3) Submissions will be accepted only during the designated time on the designated
submission date. Students should pay utmost attention since late submission CANNOT
be accepted for any reason after the deadline.

Required Documents

Application for Degree

Master’s Dissertation Abstract

Outline of Dissertation Examination

Supervisor’s Approval
Students who intend to submit a master’s dissertation must meet the requirements for
submission and receive confirmation and guidance from their supervisor regarding its
content, standard, and format. The student may then submit the dissertation if the supervisor
determines that it satisfies the required standards.
Receipt of Dissertation by Graduate School Committee
The Graduate School Committee decides whether to accept the dissertation and forms,
and decides an Examination Committee consisting of one chairperson and two or more vice
chairpersons (researchers from other graduate schools or universities may be selected as
vice chairpersons).
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Oral Examination by Examination Committee
(1) The Examination Committee conducts an oral examination of related subjects based on
the dissertation submitted. Following the examination, the Examination Committee
informs the Graduate School Committee whether the dissertation has passed or failed
and submits a report of the examination results detailing the reasoning for their decision.
(2) The oral examination (open presentation) is conducted in mid-July for students who
intend to complete the program in September of the year in which they submit their
dissertation, or in mid-February for students who intend to complete the program in
March of the relevant academic year.
Judgment of Acceptance by Graduate School Committee
Following deliberation, the Graduate School Committee decides whether the
dissertation has passed or failed on the basis of the Examination Committee report.
Students who pass will receive a Master’s degree.

Handling of the Dissertation Following Judgment of Acceptance

Master’s theses that passed the screening will be kept by the Graduate School of Meiji
University and used for educational and research purpose.
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&For Reference Only>»

Graduate School of Science and Technology

Submission Guideline for Master’s Thesis (Completing in March 2025)
For I-AUD, Graduate School of Science and Technology

Dear [-AUD students,

I-AUD Master 2nd year students are required to follow below instructions for preparation and submission of the

Master’s thesis. Late submission CANNOT be accepted.

1. Requirements for Submission
Students who are intending to submit their master’s thesis must meet all the below requirements:
+ Have earned {expected to earn) all required credits with the grade average of “B” or above.
* Have completed the payment for tuition fees.
* Have received guidance from the supervisor on research.

* Have completed pre-registration.

2. Pre-Registration

m Pre-registration Period : December 9" (Mon) 9:00 a.m. to December 11" (Wed) 11:59 p.m., 2024

m Required Documents: “Application Form for the Master’s Degree Pre-Registration”
m Submission Method: Oh-o!Meiji Group function

*Submission for all documents will be made online. A sighature and seal will not be required.

* Download designated forms at the SST website.
* Students who expect to complete the Master’s Program in March 2025 are required to complete the online
pre-registration after consulting with the supervisor and determining the title of the thesis.

- Note that students without pre-registration will not be allowed to submit the thesis.

3. Submission of Master’s Thesis for Peer Review

m Submission Date : February 10" (Mon) 9:00 a.m. to 12" (Wed) 4:30 p.m., 2025

m Required Documents: “Application Form for the Master’s Degree,” Master’s Thesis, Abstract (1 copy each)
m Submission Method: Oh-o!Meiji Group function and/or Forms
*Please refer to “How to Submit a Master’s Thesis” for details.

*Submission for all documents will be made online. Signature and seal will not be required.

* Download designated forms at SST website.

* Thesis will not be accepted if there are any deficiencies with necessary documents and formats.

* Please obtain the supervisor’s approval before submission.

« Make sure to submit it well in advance in case of internet outage or delay.
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&For Reference Only>»

4. Thesis Oral Defense

*Date and time details will be decided and announced by I-AUD instructors.

5. Submission of Master’s Thesis for Meiji University Archive

m Submission Date : February 25" (Tue) 9:00 a.m. to 26'" (Wed) 4:30 p.m., 2025

m Submission Method: Oh-o!Meiji Group function and/or Forms
*Please refer to “How to Submit a Master’s Thesis” for details.
*Submission in paper will not be required.

m Notes:

*Submit the thesis after making necessary corrections and getting permission from the academic supervisor.

*No corrections will be permitted after submission for any reason.

m Above schedule and submission methods are subject to change according to unexpected emergencies. The SST
Office will notify students via Oh-o!Meiji when any changes are made, so make sure to check the notifications
from the university carefully.

m Those who wish to have their Master’s Thesis bound, please contact Meidai Mart or other off-campus vendors

individually.
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2. Doctoral Dissertation

*For more details, refer to the “Guidelines for Earning Doctoral Degree” on the following
pages and also refer to the guidelines in Japanese for prescribed forms.

(1) The process of writing a dissertation must always be carried out under the instruction of
your supervisor.
(2) Students are required to have completed a specific ethics education in research before
submitting a request for doctoral degree.
(3) Submit the doctoral dissertation and accompanying documents as follows.
1) Application for doctoral degree (prescribed form with an approval seal of your
supervisor)

*If the dissertation title is in Japanese, include an English translation. If it is in
European language, include a Japanese translation. (If the European language is a
language other than English, an English language translation should also be
attached.)

2) Resume and Professional Experience (on prescribed forms)

Dates must be given as Western calendar dates.

3) Abstract of doctoral dissertation (refer to instructions for preparing a doctoral
dissertation abstract)

Around 4,000 characters; the number of copies is specified by each graduate school.

An electronic data of the abstract must be submitted along with the printed copies.

4) Three or more bound copies of the doctoral dissertation
Use the prescribed format for the dissertation cover.
(4) As a general rule, the bound copies must be A4 size.
*For details of dissertation submission, refer to the Meiji University Degree Regulations
and ask for instructions from the administrative office.

3. Doctoral Dissertation Submission Deadline

Submission of a doctoral dissertation is allowed only within the maximum enroliment
period of the doctoral program (Article 5 Para. 2 of the Degree Regulations. Available in
Japanese only. ) However, those who has received the required research guidance in a
doctoral program, has met credit requirements, has left the university after three or more
years of enrollment, and reenrolls for the purpose of submitting a doctoral dissertation may
be allowed to submit a dissertation provided the submission is made within eight years
from the date when the student was originally admitted (Article 48 Para. 2 of the Graduate
School Regulations. Available in Japanese only.).
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Graduate School of Science and Technology, Meiji University Guidelines for
Earning Doctoral Degree

Degrees Offered by the Graduate School of Science and Technology

Electrical Engineering Program Doctor of Engineering or Philosophy

Mechanical Engineering Program Doctor of Engineering or Philosophy

Architecture and Urbanism Program  Doctor of Engineering, Architecture, or Philosophy
Applied Chemistry Program Doctor of Engineering or Philosophy

Computer Science Program Doctor of Engineering, Science, or Philosophy
Mathematics Program Doctor of Science or Philosophy

Physics Program Doctor of Science or Philosophy

Requirements for a Doctoral Degree

Enrollment Period

(1) Students are required to be enrolled in the doctoral program for three years or more and
to receive specified research guidance. For students who have produced excellent
research results during the period for which they were enrolled, a shorter enroliment period
of one or more years in the doctoral program can be deemed to be sufficient on the basis
of a determination made by the committee for the graduate school (for students who have
completed a Master’s program in which the standard enrollment period is more than one
year but less than two or for those who have completed a professional degree program,
the enrollment period is reduced from three years to the length of the program in which
they were enrolled).

(2) Students who have completed the Master’s program or a pre-doctoral Master’s program
in one year are required to be enrolled in the doctoral program for three years or more and
receive specified research guidance.

However, an enrollment period of two or more years in the doctoral program can be
deemed to be sufficient on the basis of a determination by the committee for this program
for students who have produced excellent research results during the period in which they
were enrolled.

(3) For students who have completed the Master’'s program or a pre-doctoral Master’s
program in a year and a half (earning a Master’s degree on the basis of internal regulations
of a shortened standard duration of the Master’s program for the Graduate School of
Science and Technology), the requirements are enrolling in the doctoral program for three
years or more and receiving specified research guidance.

However, for students who have produced excellent research results during the period in
which they were enrolled, an enroliment period of two or more years in the doctoral
program can be deemed to be sufficient on the basis of a determination made by the
committee for this graduate program.

(4) Students who left the university after being previously enrolled in the doctoral program for
three or more years and had received specified research guidance are allowed to submit a
dissertation provided the submission made within eight years from the date when the
student was originally admitted.

Credit Requirements
Students are required to earn two credits from lecture courses.
Research Results
(1) Having one or more research papers published in a regularly issued scholarly publication
such as an academic journal or a society journal or having two or more research papers or
written works that have been peer-reviewed and presented.
(2) Documentation that serves as proof, such as a publication plan (or decision for selection)
is required.
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Ethics Education in Research
Students are required to have completed a specific ethics education in research.
Research Guidance
Students who have gone through the process described below have a claim to a degree
from this graduate school.

Process for Earning a Degree

Research Guidance System

A student’s research supervisor will be assigned on the basis of the subject matter of the
research proposal and the supervisor whom the student requested at the time of submitting
their entrance examination application. When a student enrolls in the graduate school, they
produce a research proposal that is based on the advice of the supervisor, and the research
is then conducted as part of the requirements for a degree.

First year:

After the content of the master’s dissertation is carefully investigated while the creativity of
the research and its academic significance is confirmed, a research topic is then determined.
Thereafter, students promptly start working on their research and coordinate their work with
the research supervisor. If the student obtains publishable research results, they are
disseminated through research papers and academic conferences.

Second year:

Based on the research process during the first year, the research proposal is reviewed and
amended as necessary. The progress of the research is assessed as the student works
toward submitting the doctoral dissertation to obtain the degree, and feedback on the content
of the research is provided through extensive discussions between the student and the
supervisor. Moreover, if the student obtains publishable results, they are actively
disseminated through research papers and academic conferences.

Third year:

During the year in which the dissertation is to be submitted as part of the requirements for
receiving a degree, the research conducted up to that point is integrated and the research
results and achievements are synthesized. Subsequently, upon receiving a recommendation
from their supervisor, the student may submit an application for the degree.

Requirements for the Doctoral Dissertation

The dissertation must consist of research which demonstrates that the student possesses
the necessary research capacity that is required of a professional or researcher in a highly
specialized field and which demonstrates exceptional scholarship. The doctoral dissertation for
the graduate school must contain suitable content, be of high quality, be of sufficient length,
and meet the prescribed standard. Moreover, it must reflect the following features:

(1) Take a creative approach

(2) Demonstrate academic significance and appropriateness of the research theme

(3) Display systematic thought

(4) Contain a survey of prior research

(5) Demonstrate theoretical analysis and empirical analysis

(6) Show unity and consistency in the claims and points of argument

(7) Conform to formal requirements

Required Documents and Period for Submission of the Doctoral Dissertation

Details of doctoral dissertation submission such as schedule and guideline for
September and March completion will be announced respectively on Graduate School of
Science and Technology website and via Oh-o! Meiji System. It is required to follow the
instructions, complete preliminary registration, and submit the thesis and other
necessary documents.
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Required Documents (Samples)
Doctoral Dissertation Cover Sheet
Dissertation Abstract
Application for the Doctoral Degree
Resume
Professional Experience
Written Consent of Registration and Publication on Meiji Repository
Application Form of Internet Publication Doctoral Thesis on hold

Submission Deadline and other Notes

(1) Submission Deadline:
Students who intend to complete their degree in March: December
Students who intend to complete their degree in September: May
(The schedule for reviewing will be approved by the Graduate School Committee each
academic year.)

(2) Submit to: Person in charge of the Graduate School of Science and Technology

(3) Reviewing fees: Unnecessary

Outline of Thesis Examination

Supervisor’s Approval

Students seeking to earn a doctoral degree must meet the doctoral dissertation
submission requirements, receive from their supervisor’s guidance on and confirmation of
the content, level, and format of the dissertation under consideration and be determined by
their supervisor to meet academic requirements for earning a doctoral degree. In such cases,
they can submit their dissertation. Once the degree application has been submitted, the
Program Chair holds a dissertation explanatory meeting via a meeting of the relevant
Program faculty committee or a meeting of the general affairs committee. In addition, the
handling of the doctoral dissertation is decided on the basis of that content.

The dissertation explanatory meeting

The dissertation explanatory meeting is part of the dissertation acceptance process. A
public announcement is made more than ten days prior to the implementation and open to
the public.

Review for acceptance by the Graduate School Committee

The graduate school executives check the submitted dissertation to verify that it meets the
formal requirements for a degree and to confirm that it qualifies for application. If the
graduate school executives confirm that the submission qualifications and the formal
conditions for the dissertation have been met, they hold a graduate school committee
meeting and review the acceptance of the dissertation under consideration on the basis of
the supervisor’s recommendation and determine whether or not to accept the dissertation.

Main review by reviewing committee members

The Graduate School Committee selects reviewing committee members, who consist of a
main reviewer and two or more assistant reviewers, who determine whether a dissertation is
accepted as partial fulfillment of the requirements for a degree.

The reviewing committee members conduct an oral examination of the student on the
subject of the dissertation submitted as a requirement for the degree. After the oral
examination has been completed, the reviewing committee members submit a report of the
results of the review to the graduate school committee. This report indicates pass or fail and
the reason for this determination.

Review by the university institutions

The Graduate School Committee determines whether an applicant has passed or failed by
voting after their deliberations, which are based on the report from the reviewing committee.
Students deemed to have passed by the graduate school committee will be awarded a
doctoral degree on the basis of the approval of that committee.
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Duties of Faculty Members Responsible For Reviewing

The organization and duties of the reviewing committee members
The reviewing committee comprises the supervisor and two or more faculty members in
charge of courses related to the dissertation under consideration (if it is deemed necessary
for the review, the cooperation of lecturers or teaching staff from other research institutes or
graduate programs can be requested). This reviewing committee works strictly to review
whether the requirements are met for conferring degrees.
The duties of all the teaching staff members
During the reviewing process by the graduate school committee, each member of the
faculty fairly and objectively evaluates the doctoral dissertation under consideration, and
make efforts to maintain the level of the concerned degrees.

Publication of a Doctoral Dissertation

Publication of the review summary
If a doctoral degree is awarded, a summary of the content of the related doctoral
dissertation and a summary of the review results will be published on the internet.
Publication of the doctoral dissertation
The doctoral dissertation must be published on the basis of Article 22 of this university’s
degree regulations.

1
i Meiji University Degree Regulations Article 22 |
! A student who is conferred a doctoral degree from this university must publish the entire body i
| of the concerned doctoral dissertation, clearly stating that it is a dissertation that has been !
i reviewed by Meiji University within one year of the student’s receiving their doctoral degree. |
! However, this stipulation does not apply if the dissertation was already published before the i
' concerned degree was conferred. !
i 2. Regardless of the regulations in the preceding clause, if there are unavoidable circumstances, !
i students awarded a doctoral degree can receive the university’s approval and publish a |
! summary of the content in place of the entire text of the concerned doctoral dissertation. In i
| such cases, the university provides the entire text of that dissertation for those who have made !
i a request for reading it. '
' 3. Publication according to the regulations in the preceding clause 2 shall be done through the i
: Internet according to the provisions set out by this university. !
% “Unavoidable circumstances” is taken to mean the existence of a particular reason that
cannot be helped objectively and that is recognized by this university.

Example cases:

@ Cases in which the doctoral dissertation cannot be published on the Internet
because it includes expressions using 3-D shapes

@ Cases in which the doctoral dissertation contains content that cannot be published
on the Internet within one year of the awarding of a doctoral degree due to reasons
such as copyright protection or the protection of personal information

@ Cases in which more than one year after the awarding of a doctoral degree, a
clear disadvantage would arise for the student who received the degree if the whole
text of the doctoral dissertation were published on the Internet, such as matters related
to issuing publications, publication in academic journals that forbid duplicate publishing,
and patent applications.

However, if these unavoidable circumstances no longer exist for such cases, the entire
text of the doctoral dissertation should be promptly published on the Internet.

2 When submitting the doctoral dissertation, the student seeking the degree must try to
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address and solve the various problems related to copyright in order to publish the
doctoral dissertation on the Internet.

Example cases:
@ If it is a periodical, the publisher’s consent needs to be obtained.
@ If there are cited illustrations or pictures, the copyright holder’s consent needs to be
obtained.

* If the doctoral dissertation is related to a patent application, the application process must
be conducted prior to submission of the dissertation. If the student is not familiar with the
procedure, they may consult Research Promotion and Intellectual Property Office on all of
the campuses after receiving instructions from the supervisor.

Publication in this university’s library and the National Diet Library

- The abstract and whole text of the doctoral dissertation are published in the “Meiji
University Repository of academic accomplishments.”

- The electronic data of the abstract and the whole text of the doctoral dissertation
published in the “Meiji University Repository of academic accomplishments” is provided
to the National Diet Library.
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IV Matters Handled by the Academic Affairs Office

1. Overview

The Graduate School of Science and Technology offices handles academic affairs as
outlined below.

[Academic Affairs]
(1) Educational matters
(2) Course registration and grading
(3) Student registration
(4) Degrees
(5) Graduate school research bulletins

[General Affairs]

(1) Issuance of certificates and transcripts

(2) Facilities of graduate school (seminar rooms, common laboratories, photocopy
rooms)

(3) Subsidy for attending academic conferences

(4) Photocopy card grants

(5) Public notices and posters

(6) Past entrance exam questions and application guidelines

2. Office Hours

Office hours for Ikuta Campus and Surugadai Campus are as follows.
<lkuta Campus>
Weekdays: 08:30 ~ 16:30
Saturdays: 08:30 ~ 12:00
<Surugadai Campus>
Weekdays: 09:00 ~ 11:30/ 12:30 ~ 18:00
Saturdays: 09:00 ~ 12:30
*Office hours may differ on days when classes are not in session.

3. Information

All necessary notifications by the office will be posted in the Student Information Area
(1st floor of Nakano Campus) and/or on Oh-o! Meiji System Students should also check
the bulletin board, etc. when arriving at and leaving the campus.
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4. Notifications by Students

Make the following notifications on the university-prescribed forms at the administrative office.

ltems notified Submission Due Date

Change of address

Change of guarantor/
guarantor’s address As needed

Change of name (during office hours)

Change of registered
domicile

Spring Semester: May 31st

L f ab
eave ot absence Fall Semester: November 20th

By designated date of the

Resumption of studies
relevant semester

By the end of the relevant
Withdrawal from the semester. *Completion of tuition
university and fees payment is necessary
for the procedure.

Reenroliment Ask graduate school office

By designated date of the

Extension of enroliment
relevant semester

Academic fees payment

extension By the designated date

Change of mailing address
for receiving academic fee | As needed(during office hours)
payment form

Loss of student ID card Immediately after losing

Use of graduate school

facilities As needed(during office hours)

5. Issuance of Certificates

Certificates are issued as follows.

(1) A prospective completion certificate can be issued to a student in the 2nd year of
master’s program who has earned at least 18 credits or more.

(2) A health examination certificate is available only for students in their final year who
have taken a regular medical check-up in April. It can be issued from mid-May until
the day before graduation. Inquire at the Nakano Research and Educational
Support Office for details.

(3) Other students wishing to obtain a health certificate should consult with the Nakano
Medical Office (3rd floor of Nakano Campus).

(4) The automatic certificate dispenser is in operation from 9:00 a.m. to 7:30 p.m. (until
2:00 p.m. on Saturdays).

(The operation times may differ at some times of year, or it may be stopped due to
maintenance, etc. )

(5) Use of an automatic certificate dispenser requires a student ID card and entry of the
password registered at the time of enroliment.
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List of Certificates

Japanese/ Issuance When
English Type Issued to Location Fee issued
Certificate of
enro.ll.ment Automatic
Certificate of Students enrolled | certificate | 300 yen
expected graduation dispenser
Transcript of
academic record
Certificate of
completion i
Japanese p ! Graduates 500 yen Immediate
Certificate of degree
Certificate of period School
of enrollment Office
Students enrolled 300 yen
Auditing certificate
uditing . Graduates 500 yen
Student lled 300
Other udents enrolle yen
Graduates 500 yen
Certificate of
enrollment Automatic
Certificate of Students enrolled | certificate | 300 yen | Immediate
expected graduation dispenser
Transcript of
English academic record
Certificate of School :
completion Graduates Office 500 yen | Immediate
Certificate of degree
Students enrolled
Other ! Consult with the office
Graduates
Student discount certificate for .| No :
passenger fare Students enrolled Automatic | charge Immediate
Finalyear certificate
inati ifi N dispenser i
Health examination certificate students p 300 yen | Immediate
In Japanese:
Health certificate Students enrolled | Clinic 300 yen | As needed
In English:
1,000 yen
Certifying seal of student ID card School No
;/(?Lljlt(gty period and commuting Students enrolled Office charge As needed
Automatic
Temporary Student ID card Students enrolled | certificate | 100 yen Immediate
dispenser

*Issuance of certificates for graduates need to be applied to School of Science and Technology

Office on Ikuta Campus.
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V-1 Other Offices

Surugadai Campus

03-3296-(Ext Number)

Division Office
Responsible Loeation Office Hours Matters Handled References
Extension No.
Student Support | Liberty Weekdays eScholarship International
Office Tower 3F 9:30~17:00 eLost & Found Student's Guidebook
(Scholarship) Saturdays Iy
1208 9:30~12:00 o Welfare Facilities
e Student Health
(IT?St & Fokmd/) Insurance
Welfare Facilities e Personal Accident
4206, 4207 Insurance for
(Health/Students’ Students Pursuing
Health Insurance) Education and
4212, 4479 Research
eHealth Examination
Student University | Weekdays eCounseling Service | International
Counseling Room Hall 2F 10:00 ~ 17:00 for students’ Student’s Guidebook
campus life
4217 (psychiatrists,
clinical
psychologists,
attorneys, academic
counselors are
available)
Campus University | Weekdays ePrevention and For a Harassment
Harassment Hall 3F 9:00 ~ 16:00 counseling of Free Campus
Counseling Office | campus harassment
4215 g?&%%dﬁz,s) (mostly ch-free@mics.meiji.a
9:00 ~11:30 c.jp (for consulting)
*Prior booking
essential
Campus Clinic University |Each day has a e Urgent care by International
4452(Infirmary) | Hall 2F different doctor for | physicians.(Outside | Student’s Guidebook
different medical medical institutions
field. may be suggested
according to the
symptoms)
Weekd
9650 3 %52;00 eIssue Health
13:30 ~ 16:30 Certificate
Saturdays (Only eMedical Counseling
general
consultation)
9:00 ~ 12:30
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Division

Responsible ngltcign Office Hours Matters Handled References
Extension No.
Handi d Liberty Weekdays eService for Handicapped
Sti%efti%ﬁpport Tower SF | 9:00 ~ 17:00 Handicapped Students Support
Room Students Room
4131
Rainbow Support | Academy |Mondays or Thursdays| e Counseling Service | For Rainbow
Center Common | 10:00~16:30 for Gender Support Center
4065 (office) TF
Career Center University | Weekdays *Job Hunting Advice | International
(Surugadai) Hall 2F 9:30 ~ 18:00 eCareer Counseling Student s Guidebook
4233 Saturdays
9:00 ~ 12:30
Finance Office University | Weekdays e Tuition and Fees Graduate School
(Tuition Fees) Hall 4F 9:00 ~ 17:00 matters Catalog
4096 (closed 11:30 ~
12:30)
Saturdays
9:00 ~ 12:30
Office for Liberty Weekdays ¢ Administration of | Syllabus for
Certification Tower 19F | 9:00 ~ 17:30 courses to gain Certification Courses
Courses (closed 11:30 ~ gertiﬁcatio}rlls tlo
1230 become sehool | Guidebook for
Saturdays " ty > |Certification Courses
9:00 ~ 12:30 education
administrator,
librarians, teaching
librarians
International Global Weekdays eStudy Abroad Kaigai rytigaku no
Student Office Front 2F 9:00 ~ 17:00 Programs tebiki (Overseas
(closed 11:30 ~ eFinancial study guidebook)
(Study Abroad 12:30) assistance, housing
Programs) Saturdays information, for International
4487 9:00 ~ 12:30 international Student s Guidebook
: : students
( International *Matters concerning | Gakubu kan kydtsii
Student support) the status of gaikokugo nihongo
4141 residence of kamoku shirabasu
international (Inter-faculty foreign
students(VISA) language courses and
(Japanese eMatters concerning |Japanese language
Language Japanese language | courses syllabus)
Courses) courses for
4146 international
students
Support Desk Building | Weekdays e Assistance for
4286 No. 12 8:30 ~ 19:30 computer access,
7F Oh-o!Meiji System
Saturdays J1 System,
(Insnde the 8:30 ~y1400 and MIND
Media ' ’ e Trouble shooting
Support with Automated
Office) Certificate
Dispensers
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Division

special courses,
etc.

- Office
Responsible : Office Hours Matters Handled References
Extension No. Lacation
Media Library Building | Weekdays eMedia materials
No.I27F | 9:00 ~ 19:30
Saturdays
9:00 ~ 12:30
Liberty Academy |Academy |Weekdays eLiberal education/ |Liberty Academy
4423 Common 10:30 ~ 19:00 culture courses, Website (in
11F Saturdays business programs, |Japanese)
10:30 — 15:30 open courses,

Note: Office hours are subject to change.

V-2 Teaching Certificate

Please refer to the Japanese catalogue for details.
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V-3 Study Abroad

Since 1985, an overseas study program has been implemented in accordance with
graduate school regulations. Two types of programs are available: 1) “Student Exchange
Program,” which is established under agreement by this university with higher education
institutions or research institutions of other countries; and 2) “Certified Overseas Study,”
which is given special recognition by the head of the school following a meeting of the
graduate school committee.

1. Student Exchange Program with Partner Institutes

Students are allowed to study abroad at a partner institution after they pass an initial
selection, and permissions are obtained from both the partner institution and the student’s
own school committee. The application procedure is managed by the International Student
Office. There may or may not be a tuition exemption in place depending on the terms
agreed with each overseas institution. For the latest information regarding partner schools,
please refer to the “International Collaboration and Study Abroad” website.

2. Certified Study Abroad

Students must choose their desired overseas university and apply on their own account.
They need first to gain admission to that university before submitting a separate application
for overseas study to their current school. A student may study abroad once permission
from their school committee has been obtained. Whereas all application procedures must
be carried out by the student, tuition fees will have to be paid to both Meiji University and
the desired institution of overseas study.

According to this program, a student may study abroad without leave of absence from
their current degree, and any credits earned and tutoring received at the overseas
institution may be recognized as prerequisites toward the degree by the school committee
upon the student’s return. Students wishing to study abroad under this program should first
consult with their supervisor. Students are encouraged to make effective use of this
program.

The following documents need to be prepared for the application: 1) An Overseas Study
Application Form; 2) A Study (Research) Plan; 3) An admission letter or acceptance letter
from the desired higher education institution of overseas study; 4) A handbook, course
requirements, or equivalent document from the desired higher education institution of
overseas study; 5) A financial plan; 6) A letter of recommendation from a supervising
professor; and 7) Other documents specified by the head of the school. Please ensure to
refer to the “ME5 84 2~ D F-5| £ /Guidebook for Studying Abroad” issued by the International
Student Center.

Partial financial aid may be available for students wishing to study abroad under this
program.

3. Other Study Abroad Programs

The MBA program, the Mobility and Electrical Vehicles Program, the Transport and
Sustainable Development Program, and other programs based on the agreement between
Renault Foundation (France) and 13 universities in Japan (including this university) are
also available. For further details, refer to the “International Collaboration and Study
Abroad” website, or the “Guidebook for Studying Abroad./ ¥/ 5D F-5] &
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Additionally, students may apply to the “Overseas Study Support Scheme (Graduate
Diploma Acquisition Type)” provided by the Japan Student Services Organization or to a
scholarship offered by foreign governments. The recruitment notices for these offers are
announced whenever available. Students are also advised to check the website of the
country's embassy and study-abroad related institutions they are interested in. Information
regarding scholarships is published mainly by the Japan Student Services Organization,
and students are strongly advised to visit the website.

*For further details, please contact the administrative office and the International Student
Office. URL:https://www.meiji.ac.jp/cip/from/index.html

V-4 International Students

1. Acceptance of International Students

Meiji University Graduate School accepts large numbers of students from all over the
world. International students face many ongoing challenges, as they leave their home
country behind and adjust to life and studies in a different place with its own culture and
customs.

The International Student’s Guidebook is provided to explain what international students
need to know about their new life as a Meiji University's international student. Be sure to
read it thoroughly.

Students are welcome to consult with the administrative office staff whenever needed as
they are ready to respond to your inquiries to the extent possible in regards to their studies
as they are ready to respond to your inquiries to the extent possible. International Student
Office provides services including financial assistance and handles matters relating to their
student life overall.

The International Exchange Lounge (Learning Lounge in Nakano Campus) is located in
each campus to encourage mutual contacts and fellowship between international and
Japanese students. Teaching assistants (TAs) are also there to provide assistance to
international students with Japanese language learning.

Office Location Telephone No.
International Student Office Surugadai Campus Global Front 2F 03-3296-4141
International Student Office (Izumi) | Izumi Campus Building No.1 1F 03-5300-1477
International Student Office (lkuta) Ikuta Campus Main Building 1F 044-934-7700
Nakano Research and Educational Nakano Campus Low-rise wing 3F
Support Office (Nakano) Pu W-rise wing 03-5343-8057

URL: https://www.meiji.ac.jp/cip/

2. Financial Assistance for International Students
Meiji University offers scholarship programs to support your university life.

e Meiji University Scholarship for Privately Financed International Students (50,000
yen per month up to 6 months) Scholarship recipient will be selected based on
screening process according to their willingness of study and economic situation.
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VI Student Support

1. Scholarship

This section outlines the graduate school scholarship systems implemented by Meiji
University.

Scholarships are divided into two types: 1) “Loan Type,” which requires repayment
following the completion of the degree; and 2) “Award Type,” which does not require any
repayment from the student.

Loan type scholarships are available through a national scholarship scheme provided by
the Japan Student Services Organization (although the repayment may be waived for the
recipient of a Type1 scholarship (55 —f#1%524) with outstanding academic performance).
Loan type scholarships are also available from private organizations and local
governments; loan conditions and selection criteria (academic achievement, family income,
and student character) are determined independently.

The selection process for the Japan Student Services Organization scholarship starts in
early April. Scholarships from private organizations are announced on each campus’
scholarship bulletin board whenever available.

Award type scholarships are divided into two types: “Graduate Research Encouragement
Scholarship B (K2EBehF 752 5h4% %4> B),” which is given to outstanding students enrolled
in a Master's program; and “Graduate Research Encouragement Scholarship A (ZEEmF
ZeLEhLE 4 A),” which is an accolade for outstanding young researchers aiming to finish
their Doctoral program.

In principle, the candidacy for this type of scholarship is not open to individual application.
Candidates are selected according to criteria determined independently by each graduate
school.

The International Student Office (03-3296-4144) is responsible for matters relating to
scholarships aimed at foreign students. For students who are not permanent residents,
please contact the office prior to application.

1) Scholarship for Master’s Program

The Master's Program (Law, Commerce, Political Science and Economics, Business
Administration, Arts and Letters, Science and Technology, Agriculture, Information and
Communication, Humanities, Advanced Mathematical Sciences, Global Japanese Studies)

Type Name Amount/Payment Method

Japan Student Services .
Organization Type 1 Scholarship Monthly payment of 50,000 or 88,000 yen/Direct
transfer to bank account

(interest-free)

Loan 1} pan Student Services Monthly payment of 50,000, 80,000, 100,000,
Organization Type 2 Scholarship  |130,000, or 150,000 yen/Direct transfer to bank
(interest payable) account

©The selection process for all scholarships awarded by the Japan Student Services
Organization starts in April.

Meiji University Graduate School ~|Awarded to outstanding students enrolled in a
Research Encouragement Master’s program. (With continuous review in the

. second year)
Scholarship B Amount equivalent to half of the annual tuition fee

(TR RFRFBEM TG4 B) (for Master’s program pa through bank transfer.

Award

© In principle, the candidacy for the Meiji University Graduate School Research
Encouragement Scholarship B is not open to individual application. Candidates are
selected according to criteria determined independently by each graduate school.
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©The Meiji University Graduate School Research Encouragement Scholarship B is not
applicable to recipients of the Meiji University Privately Funded International Student
Type 1 Scholarships and international students sponsored by governmental funds.

2) Scholarship for Doctoral Program

Doctoral Program (Law, Commerce, Political Science and Economics, Business
Administration, Arts and Letters, Sciences and Technology, Agriculture, Information and
Communication, Humanities, Advanced Mathematical Sciences, Global Japanese Studies,
Global Governance)

Type Name Amount/Payment Method

Japan Student Services .
T ; Monthly payment of 80,000 or 122,000 yen/Direct
Organization Type 1 Scholarship transfe)r/ t% gank account y

(interest-free)

Loan

Japan Student Services Monthly payment of 50,000, 80,000, 100,000,
Organization Type 2 Scholarship 130,000, or 150,000 yen/Direct transfer to bank
(interest payable) account

©The selection process for all loan-type scholarships starts in April.

Meiji University Graduate School Awarded to outstanding students enrolled in a Doctoral
Research Encouragement Scholarship program.(With continuous review in the second and third
Award | 4 year)

, . o S A Amount equivalent to half of the annual tuition fee for
ST e T I S 2 A
(AR PR BRI SE 745 A) Doctoral program paid through bank transfer.

© In principle, the candidacy for the Meiji University Graduate School Research
Encouragement Scholarship A is not open to individual application. Candidates are
selected according to criteria determined independently by each graduate school.

©The Meiji University Graduate School Research Encouragement Scholarship A is not
applicable to research associates (B)F), assistant lecturer (& i3 :#F), recipients of
the Meiji University Privately Funded International Student Type 1 Scholarships and
scholarships for specific researchers, and international students sponsored by
governmental funds.

3) Scholarship receipt period

Japan Student Services Organization Scholarship payment period starts from April until
graduation up to the shortest course term. (The first payment will be made in July for the
scholarship of April-July and be paid monthly afterwards. Continuous review will be
conducted based on academic performance of the relevant year. Poor academic
performance may result in cancellation of the scholarship for the following year.)

4) Re-payment

It usually takes 10 to 20 years to complete scholarship repayment after graduation
(depending on the total amount of loan). Type 1 is interest-free, while Type 2 requires an
interest up to 3% per year (students shall choose either fixed-rate or adjustable-rate. It is
interest-free while students are enrolled.)

The repayment may be waived for the recipient of a Type 1 scholarship (5 —FE5E224x)
with outstanding academic performance.
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5) Office hours
Students should consult with the relevant office in their campus.

GragJe:ar’:epgihool Responsible Division Bulletin board
<Surugadai Campus> Student Support Office
Law, Commerce, Political Science and Economics, |(Scholarship) (Liberty Tower 3F) |Graduate School
Business Administration, Arts and Letters, TEL 03-3296-4208 bulletin board
Information and Communication, Global Governance, |Weekdays 09:00-17:00 (Global Front 5F)
Science and Technology (I-AUD) Saturday 09:00-12:30
Ikuta Student Support Office
<lkuta Campus> (Scholarship) (Main Building 1F) |lkuta Student
Science and Technology (excluding I-AUD and TEL 044-934-7580 Support Office
Course in Places, Arts and Consciousness), Weekdays 08:30-11:30, bulletin board
Agriculture 12:30-16:30 (Main Building 1F)
Saturday 08:30-12:00
Izumi Student Support Office
(Scholarship) (Building No.1 1F) [lzumi Student
<lzumi Campus> TEL 03-5300-1175 Support Office
Humanities Weekdays 09:00-11:30, bulletin board
12:30-17:00 (Building No.1 1F)
Saturday 09:00-12:00
Nakano Research and
<Nakano Campus> E_%lis_?itéoenfvlifugg?rt Office Scholarship
Science and Technology (Course in Places, Arts and TEL 03_5343_%059 bulletin board
Consciousness), Advanced Mathematical Sciences, ) ) (Low-rise wing 3 F,
Global Japanese Studies Weekdays 09:00-11:30, next to elevators)
12:30-17:00
Saturday 09:00-12:30

_2. Financial Assistance for Academic Conference Presentations

1) Overview

Financial grants are available to students enrolled (excluding those who take leave of
absence) in the Graduate School to cover part of the travel expenses and registration fees
when making scholarly research presentations at academic conferences registered with
the Science Council of Japan or at international academic conferences.

See the “Guidelines Regarding the Processing of a Subsidy for Graduate School
Students’ Academic Presentations (internal regulation) *Also refer to the Japanese official
version in the Japanese catalogue), and also the application guideline which can be
obtained on the graduate school website.

Note that the flow of procedures is different for students in the doctoral program who are
appointed as research associates. Application process will be explained to you by the
administrative office that hires at the time of appointment.

2) Maximum grant
(1) Number of times: Up to two times per student per academic year (of which one time
may be overseas)
(2) Amount
Travel expenses in Japan: 30,000 yen (trips within 100 kilometers (railway distance)
from Tokyo Station are not eligible for assistance)

Overseas: 100,000 yen (differs with the Master's Program or Doctoral Program and
the country or region)

Registration fees: 30,000 yen
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3) Other Subsidies
The university offers financial supports other than for Conference Preparations. Please
check the website for latest information.
3. Copy Card Grants
Copy cards are provided by the university for the following uses.

1) For assisting with research work
Copy cards as assistance with research work are provided at the beginning of the
academic year by the administrative office.
Eligibility
All enrolled students (including students whose enrollment has been extended)
Master’s program: Copying of 600 sheets per year
Doctoral program: Copying of 1000 sheets per year

4. RA/TA Program

RAs and TAs assist with education and research in the undergraduate schools and
graduate schools.

A student resident in a master's program may apply to serve as TA, usually in an
undergraduate school; and a student in a doctoral program may serve as TA/RA in
undergraduate/graduate schools. Both programs being intended for graduate school
students, due care is taken so that the duties will not interfere with research work.

Openings for the positions are generally announced between December and February.
Each hiring undergraduate school conduct recruitment differently.
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VII-1 Information Services

Meiji University Information Services
Students are required to complete the following to use the university information services.

1. Changing Meiji University Single Sign-On Account's confirmation/ initial password

"Meiji University Single Sign-On Account" is an important account that has been issued to
everyone when they enroll. ID: 10 digits student number/initial password: 8 ~16 digits
alphanumeric characters applied at the admission procedure

Change your password here.  Please make sure to change the initial password !
https://sso.meiji.ac.jp/rp/dfw/idm/webmtn/LoginServiet

2¢When you change the password of the Meiji Single Sign-On Account, the passwords of
Meiji Mail Account and Basic Service Account are simultaneously changed.

2. Take a MIND Introductory Course

Some Meiji University information services cannot be used without take a MIND Introductory
Course. This MIND Introductory Course is designed to provide information on: the network
design; internet etiquette; rules for MIND usage.

Take the course here
https://www.meiji.ac.jp/mind/en/seminar/schedule.html

You can see how to take a lecture, teaching materials and documents.

For further details related to the university information services, please check the

1. Oh-o! Meiji System

The Oh-o! Meiji System is a portal website which provides students in Meiji University with
access to a diverse range of information necessary in student life, over the Internet.

The Oh-o! Meiji System consists of a Portal Page service for distributing announcements
about university life, a Class Website service used for checking course materials,
submitting reports, or exchanging other course-related information, and a course search
function for searching by day, period, instructor, or syllabus contents, etc.

| https://oh-02.meiji.ac.jp |
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2. Support Desk / Media Support Room

Support desks / media support rooms on each campus are ready to provide you with help
in making use of the university’s information services, in situations like the following:
¢ You are not sure how to set up your PC to connect to the school LAN.
¢ You need help using the Oh-o! Meiji System.
¢ You put money in an automatic certificate dispenser but nothing came out.

In cases like these when you are having difficulty using an information service, contact
your campus support desk / media support room. See contact information of each office for
the support desk / media support room locations and office hours.
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VII-2 Guidelines and Conditions for Using MIND

For Internet Users at Meiji University

[MIND : Meiji University Integrated Network Domain; Network equipped at Meiji University]
These guidelines will help you to understand the major rules provided in Article 7 of the MIND
Usage Standards.
It is important that you have a firm understanding these guidelines in order to sensibly use the

MIND System as a member of Meiji University.

1.Introduction
When using MIND, the following acts are prohibited as they constitute illegal usage!!

[IMPORTANT]
@ Using the MIND System by borrowing or lending a student ID card. The promotion
of such acts is also strictly prohibited.

{Caution)
For example...if you lend your student ID card or your ID/password to someone so that they can
use of the MIND System, both the person who borrowed your ID and yourself will be held to have

committed an illegal act. And it is also illegal to connect to the MIND System with your student

ID card and let someone use it, even if you accompany such person, because this effectively
constitutes substitutive use of the MIND System.

4

@ Handlin of any information that violates the rights of others in an illegal manner or that contradicts
with public order and standards of decency.

® Unauthorized use of any information protected by intellectual property rights.

@ Use of the MIND System for any objectives other than that of education, research or support of such
®

®

objectives.
Use of the MIND System for commercial purposes. % Except where specially permitted.
Infringement of confidentiality in communication.

@ Use of the MIND system in a way which may obstruct the management of the system.

* Measures taken in the event of unauthorized use

If you use MIND illegally, severe measures will be taken under the MIND regulations. Measures include
suspension of use, or cancellation of your eligibility to use MIND. Persons subject to such measures will
be subject to the following.

Banned from using the Web Rishu System.

Banned from using the automatic certificate machines.

Banned from using the Oh-o! Meiji System.

Banned from using the MIND System even for educational purposes such as in class or in research.
Banned from using any computer facilities on each campus.

Banned from using any computer facilities in the Multimedia Corner in the Central Library.

Banned from using the Mobile Information Outlets on campus.

Banned from using the Meiji university e-mail system.(e.g.. Grace Mail)

Banned from using the Library's e-book and e-journal databases.

In addition, you cannot use any of the services related to the MIND System---etc.

In order to avoid these situations, please carefully read and use the MIND System in accordance with the
following explanation of these Guidelines.
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2. Purpose of using MIND
MIND is the Information Network that is administered with the objective of supporting
education and academic research at Meiji University.

This is one of the major characteristics of the MIND System which distinguishes this system from network
usage through general providers.

In accordance with this educational objective, the MIND Usage Standards Article 7, Clause 1, Number 1
prohibits use of the MIND System for any purpose other than that of “education, research or support of such
objectives”. Therefore, the MIND System is not a network support system for the purpose of entertainment,
including games, hobbies, commercial activities such as establishing a net shopping site, virtual mall or
virtual company, use for independent businesses, political activities, or propagation of specific religions.
Furthermore, the administration of “on-line dating sites”, “compensated dating”, “pyramid schemes” or
“gambling” is strictly forbidden. It is also forbidden to use the MIND system for the purpose of illegally
copying software. In addition, disturbing acts on the network are also forbidden, including sending e-mails to
an unspecified number of people for the purpose of commercial advertising.

3. Confidentiality in communication and protection of privacy
Under the MIND system, an e-mail system can be used for communication.

As for transmission and receiving of e-mail, protection of the confidentiality in communication, privacy, and
personal information must be strongly secured as a fundamental human right stated in the Japanese
constitution. Therefore, it is forbidden to look at or reveal the contents of another person’s e-mail without the
person’s consent.

In addition, it is forbidden to conduct any act that would cause a system problem which would threaten
confidentiality of communication under the MIND System.

In student club or seminar activities, there are cases in which personal information is shared among a
limited number of members for the purpose of their daily communication. It is forbidden to release personal
information without the person’s consent in any way, including the e-mail addresses of mailing list
participants.

4. Appropriate use of the system
MIND is a very high-performance network system. A huge number of people use this system every day.

It is essential that the computing system which supports the MIND system functions safely for the smooth
management of the system. The biggest threat to the maintenance of the system’s security is computer
viruses. It is dangerous to open any programs or forwarded e-mails from an unknown source, and attached
files from any individual or organization you do not recognize, as they may be infected with a computer virus.
Whenever a defect in Windows PC security is found, a new virus which attacks the defect is produced. At
Meiji University, many PC’ s on which the security defects have not been fixed have been infected with such
viruses. This cause security risks and delay in the network. In order to prevent the damage caused by
infection of such viruses, it is important to activate programs (e.g.. Windows Update) which repair defects in
security for each PC connected to the MIND System.

All users of the MIND system should be aware that the MIND system is used by other members of the
university community. If even a single PC has trouble connecting to the network, the connectional condition
of the whole system deteriorates; this also happens if you continuously connect the terminal (a client) to the
network or monopolize the VPN connection.

In addition, when accessing external websites, such as online information sources (e-books, e-journals,
databases) provided by Library, users are requested to check the usage rules and make appropriate use of the

websites.
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5. Acts violating social common sense
In the MIND System social relationships are an inherent part of the establishment of homepages and the

use of a mailing list. Mutual respect for human dignity of all participants is needed, just as it is needed in
normal society. Therefore, slander or libel, personal attacks based on personal emotions, irrational acts of
discrimination, staking or a sexual harassment are strongly prohibited on the network. In addition, mockery
or obsession is also prohibited.

6. Punitive measures in the event of violations
Users who do not follow the MIND guidelines will be subject to punitive measures.

Such measures include cancellation of usage eligibility, suspension of eligibility to use the MIND System, a
change in eligibility, or other education-related measures. In addition, temporary suspension of the use of
MIND may be enforced until all official decision is made.

Cancellation of usage eligibility would mean no access at all to MIND. When eligibility is suspended, you
cannot access MIND until the suspension is removed. When a change is made to eligibility, the user can only
access the lower level. All of these measures would mean that the student cannot attend classes which use the
network.

PCs stationed in a common facility such as the media classroom, Izumi Media Tower, and the multimedia
area of the library are operated on the basis that access is given on the basis of student ID cards and borrower
and lender would be deemed to have committed an illegal act obstructing usage of MIND, and would be
subject to punitive measures.

Please note that, a MIND System user who owns equipment such as a server or PC which could be
managerial responsibility. The person responsible for connection is usually the professor of the laboratory
where the PC is stationed. If a student commits a violation when using the network through a PC stationed in
the laboratory, cancellation of the user’s eligibility will be notified to the professor who is the person
responsible for connection. Upon cancellation, every student using the same network through the PC
stationed in the laboratory cannot use the network. Therefore, the professor using the network for
educational and research purpose, as the person responsible for connection, is responsible for providing
adequate education / guidance.

In addition, any person who accesses the VPN, information terminal or PPP connection through a mobile
account will be the person responsible for connection, even if the person is a student.

These measures will be taken by the Honbuchou (Head) of Jouhou Kiban Honbu. However a MIND
Screening Committee has been set up to ensure that the steps taken by the Head are adequate (Article 8 of
MIND Usage Standards).

In addition, though it is not a measure, in the event that a PC owned by an individual is confirmed to be the
source of a computer virus, steps may be taken to temporarily suspend access until safety is confirmed.
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7. Computer crime and civil liability
If a user commits a serious violation when using MIND, the user can be punished for having committed a

computer crime. In addition, the user can be held liable for civil damages.

For example, it is a criminal act if a user changes or damages document data related to the obligations and
rights of other users. Sending data or changing the program for the charging system for fraudulent purposes
are subject to heavy punishment. All acts such as defamation, interference and illegal copy of software
conducted on the network are subject to punishment. Posting obscene images and text on homepages is also a
criminal act. Criminal acts will be investigated and prosecuted.

On the other hand, even if a user commits an act which is not an actual computer crime, if such act on the
network violates the rights of other users, the user will be held liable for damages. For example, the user can
be held liable for civil damages for defamation, slander, threats, discriminatory comments or acts and illegal
copy of software in e-mails or on mailing lists, even if they do not constitute a criminal act.

Even if a user does not damage the network system on purpose, a legal claim for damages may be made
depending on the level of damage. The amount of a legal claim can sometimes be a huge amount. This is also
the same if the case does not correspond to social manner. If a student is possibly subject to legal charges due
to having violated the MIND regulations or committing detrimental act, the student must report such to the

information center as soon as possible to consider measures to be taken.

8. Comfortable use of the network

Conditions provided in the MIND Usage Standards prescribe minimum ethical standards when using the

university information network system.

The main point is that, even on a network, it is necessary to behave responsibly as a member of society.
It is important for all individuals to have an ethical approach to information. This is a natural approach to
living in society, and is simple to adopt.

Network uses must respect the character and life of each individual use. Users must be considerate
towards other uses. This will allow the MIND system environment to grow in meeting the needs of its users,
and will guarantee enjoyable and productive usage of the network system by all.

Issued on : 4/1/2024
Edited and issued by : MIND
URL : http!//www.meiji.ac.jp/mind/
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VII-3 Open Printer Service

1. Overview

For details, see the Open Printer Service website below.
https://www.meidai-support.com/op/dwnld/ (available in Japanese)

*Open Printer Service is a for-fee service providing a printout system and equipment for
printing documents from portable or mobile PCs connected to the Meiji University
Integrated Network Domain (MIND).

*It supports printing of application file types that can be printed in Microsoft Windows. Note
that printing from Windows 10, Unix or MacOS systems is not supported.

*Dedicated software (available for free) must be installed on the user’s PC before using the
service.

2. Procedures for Using the Service

(1) With your PC connected to the network (MIND), perform the usual printing operation
from an application (Word/Excel, etc.). Select the printer's name for this service as the
print destination.

(2) The data for printing is sent via the network. Rather than going directly to a printer,
however, it is temporarily stored in the system server.
® To send data for printing to the server, you must be connected to the MIND network.

When using from home or other off-campus location, you will therefore need to use a
VPN connection to MIND.
® The print data stored on the server will be automatically deleted after 24 hours.

(3) For actual printout, an output operation is performed on one of the printers of this
system located throughout the school. This operation retrieves the print data stored on
the server in (2).
® \When printing, a fee must be paid based on the printing volume. Payment can be

made using the same prepaid card used with photocopiers in the school. The prices
are the same as those for copying on a school photocopier. (Open Printer fees: B&W
10 yen, color 30 yen)

3. What Software Is Needed?

The following two kinds of software must be installed on the PC ahead of time in order to
send print data to the Open Printer system.
® Printer driver
® Client software

4. How Do | Obtain the Software?

The dedicated software can be downloaded from the Open Printer Service website noted
above. You must be connected to the MIND network in order to install the software.

5. Uses

Below are some of the situations when this service is useful.
® You don’t own a printer.
® You suddenly need to print out something while on campus.
® You own a B&W printer but need to print out in color.
® You didn'’t print out enough copies and need additional ones, etc.

6. When Trouble Occurs

Campus PC Help Desk operated by Meidai Support Co., Ltd. offers assistance with use of
the Meiji University Open Printer Service and support in case of trouble.
(Website: https://www.meidai-support.com/op/dwnid/) (Available in Japanese)
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VIl Using the University Libraries

The university has four libraries; the Central Library, lzumi Library, Ikuta Library, and
Nakano Library. All four are open to Meiji University graduate students.

To enter the library, your student ID card must be scanned on the card reader at the
entrance gate. Be sure to carry your student ID card with you at all times. See the library
website (https://www.lib.meiji.ac.jp) for details on use.

1. Library Hours

Mon.—Fri. 08:30 — 22:00
Sat. 08:30 — 19:00
Sun. and holidays 10:00 - 17:00

*Open hours and dates are subject to change. Please see the calendar on the library
website and notices on the bulletin board for details.

2. Borrowing from the Library
(1)Borrowing limit and period

Borrowing limit Borrowing period
Books 30 volumes 1 month
Periodicals 5 issues 2 days

(2)If you wish to continue using borrowed materials, you can renew the borrowing period
before the deadline and receive a one-time extension. If someone has reserved the
material, however, extension is not possible.

(3)Reference works, certain periodicals, newspapers, rare works, traditionally bound
Japanese works, Meiji University collections, campus collections, and some special
collections cannot be borrowed.

3. Portal Service

The system enables you on your own, using a PC in the library or from home via the
library website, to reserve books, extend the borrowing period, request a book from
another campus library, request a book purchase, or even request materials, including
photocopies of documents, from libraries of other universities.

4. Other Uses

(1) If you wish to use the library of another university or request document photocopies or
materials, please ask at the reference counter.

(2) Reserve in advance at the lending counter for use of some rare books and microfilm.

(3) Graduate students can use researcher room on 4th floor of Izumi Library.

5. Contact Information

Central Library 03-3296-4250
Izumi Library 03-5300-1185
Ikuta Library 044-934-7946
Nakano Library 03-5343-8096
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IX-1 Environmental Conservation Measures at Meiji University

1. Environmental Conservation Measures Taken at Meiji University

The following measures are being carried out at all Meiji University campuses:

+ To promote electrical energy conservation, lights must be switched off if daylight is available
and when such an action does not interfere with research/office work.

+ To conserve resources, copy/printing paper must be fully utilized.

« Stationery and furniture must be fully utilized and reused whenever possible.

+ To help reduce emissions, separate waste thoroughly so that used paper can be recycled.

+ To reduce the amount of on-campus waste, materials (e.g. magazines) discarded by the
library are given to students for reuse.

+ To promote environmental education and research, the university holds environment friendly
tours, public lectures, and environmental exhibitions, as well as presents the results of faculty
members’ environmental research. Related information can also be found on the university
homepage.

+ The implementation and construction of environment-friendly building design and facility/
equipment.

- Regulate the air-conditioner temperature, as well as the implementation of electrical energy
conservation throughout a whole year.

2. To All Students

All students are asked to cooperate with our environmental conservation efforts as much as

possible by practicing the following:

(1) The last person coming out of a classroom or conference room should always turn
off all the lights and electrical appliances to conserve energy.

(2) Waste should be separated accordingly so that resources can be recycled.

(3) Be mindful of environmental conservation efforts and take part in related lectures,
exhibitions, or facility-tours organized by each department.

(4) Actively participate in energy/resource/water conservation efforts in all facets of
campus life.

3. Meiji University Environmental Policy

©This environmental policy was enacted in November 2002. It continues to serve as the
ground rules of environmental conservation measures taken at this university as a whole.
(Please see the Japanese official version at the following website.
https://www.meiji.ac.jp/koho/academeprofile/activity/environmental/6t5h7p00001q7hpk.html
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Meiji University Environmental Policy
Enacted on 2002/11/18
1 Basic Concept

At the turn of the 21st century, humans are forced to face serious environmental issues
such as global warming, the deterioration of the eco-system, energy shortage, air pollution,
waste problems, and chemical contamination. These problems are so widespread and have
occurred for so long that they no longer affect just a single region or people, but rather pose
a grave challenge, which demands urgent and constant effort from the entire planet and
humanity.

As an educational/research institute, Meiji University seeks to tackle such a problem by
fulfilling our social mission of nurturing future generations who have a deep concern for our
environment, are resourceful, moral, have the right problem-solving skills, and possess the
resolve to implement the required solutions. Meiji University also actively organizes
activities to encourage environmental improvement and strives to become a role model for
society in its implementation of environmental conservation measures.

To that end, Meiji University aims “to create an environmentally friendly campus” by
incorporating environmental discourse in our educational research, promoting related
environmental programs, and reducing waste by practicing energy conservation, resource
conservation, and the 3Rs (Reduce, Reuse, Recycle). Furthermore, Meiji University uses
leading educational/research methods, technology, and facilities to yield the research
results that can contribute to the advancement of environmental protection efforts for all of
society.

By the virtue of our history and tradition, as well as our role as an “urban university” where
knowledge is formed and information is disseminated, Meiji University solemnly pledges to
actively pursue the following policies with the support of our faculty members, students, and
partner companies.

2 Basic Policies

(1) To observe all laws/rules/agreements/school regulations pertaining to environmental
protection when implementing educational tasks, research, and/or other activities.

(2) To build and operate the Meiji University Environmental Management System (MEMS)
with the aim of providing tangible and quantifiable measurements of environmental
factors and optimizing the internal environment by means of monitoring and constant
adjustment.

(3) To carry out activities with consideration to the environment and biodiversity while
actively pursuing energy conservation, resource conservation, the 3Rs, and chemical
substance management to reduce waste.

(4) To raise awareness toward environmental conservation efforts through educational/
research activities and public lectures.

(5) To familiarize faculty members, students/pupils, and employees of partner corporations
with Meiji University’s environmental policies, as well as foster public understanding and
cooperation by actively promoting these concepts outside the campus through
publications and the university homepage (https://www.meiji.ac.jp/).

2016/05/10
Meiji University
Chairman, Takashi Yanagiya

©Your understanding and cooperation towards environmental conservation measures at
Meiji University are highly appreciated.

Meiji University Environmental Conservation Promotion Committee
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IX-2 Class Cancellation due to Suspension of Public Transportation
Services, etc.

When there is a major transportation delay due to bad weather

If a delay of public transportation occurs due to bad weather etc. and classes are to be
cancelled, a notification will be open on the university website and the Oh-o! Meiji System 3
hours prior to the class starting time.

When major delays or suspension occurs to public transportation services

If any major delays or suspension occurs to the public transportation services which relates to
each campus, the university may cancel classes exceptionally. In that case, students will be
notified through the university website and the Oh-o! Meiji System. Make sure to obtain the
delay certificate and talk with the instructor of the classes you missed due to the delay/
suspension.

IX-3 In the Event of a Large-scale Earthquake

1. What to Do If a Large-scale Earthquake Occurs

If a large-scale earthquake should occur during class, do not panic and take the actions
indicated below, following the instructions given on the public address system. The building of
university are earthquake-proof constructions and it is assumed that the buildings will not
collapse easily during an earthquake.

(1)Actions when an earthquake occurs
Secure your safety, do not panic and take the actions below until an earthquake stops
(It usually stops in a few minutes even in case of a big earthquake.)
® Protect yourself from falling or toppling objects by hiding under a desk or table.
® Move away from vending machines, lockers or other such objects.
(2)Actions right after an earthquake
Keep in mind that aftershocks will surely occur after a big earthquake.
® Taking care for aftershocks, look for a usable emergency exit. In securing an exit,
make use of the door stoppers provided in each classroom. In some cases rushing
hurriedly outdoors may turn out to be dangerous.
® Check gas cocks, outlets and other possible sources of flame. If a fire occurs,
perform fire-fighting and contact the Fire Command Center or security office.
® Confirm the safety situation in the classroom.
(3)Actions following an earthquake
® If anyone is injured, contact the Fire Command Center or security office.
® Make a more thorough check of the safety situation in the classroom and in the
surrounding area.
(4)Evacuating
® |f the quake poses no danger to safety, there is no need to evacuate. If, however,
there are fires in or near the building or large cracks that may affect the building
structure, it is necessary to leave the building. In so doing, follow the instructions
given over the public address system and move to the temporary gathering location
designated for the building, as directed by faculty and university personnel.
If class is in session, evacuate as a class.
If anyone is injured or physically challenged, help them to evacuate.
When evacuating a building, protect your head with clothes or belongings from
falling object. Be careful with cracks, sunken parts, or lifts of ground and collapse of
walls or power poles.
® Use stairs, not elevators or escalators, to evacuate.
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® See the evacuation manual for the temporary gathering locations on each campus.
(https://www.meiji.ac.jp/koho/disaster/guide/english/index.html)

(5) Unable to return home
The transportation system may be closed down and you will not be able to return
home. If you hurry to return to your home, there is a possibility to be involved in a
secondary accidents and it is advised that you remain in a safe place such as university
campus. The university has prepared emergency food and equipment.

_2. In the Event of Fire

(1) When you find the fire
® |Inform to other people around by saying “Fire!” loudly.
® Contact the Fire Command Center or security office.
® Active the fire alarm or emergency bell
® |f the fire seems extinguishable, use a fire extinguisher for primary fire extinction.
(2) Key points for primary fire extinction
® Do not get confused by a fire or smoke and confirm the fire origin.
® Use a suitable fire extinguisher from an appropriate distance (3-5 m).
® Gather as many people as possible and extinguish the fire at once.
® |f the fire occurs from more than two places, more serious fire which can effect
human life should be extinguished first.
(3) Evacuation
® Get down as low as possible and cover your mouth and nose with a wet towel or
handkerchief and try not to inhale the smoke.
® [f the fire occurs inside the building, fire alarms will be activated and fire-retarding
door and shutter will close. If the door or shutter closes before you evacuate, you
can open it to the evacuating direction.
® [f the fire-retarding door or shutter does not close automatically, be sure to close it
manually in order to prevent the smoke from spreading.
® Use stairs, not elevators or escalators, to evacuate.

3. Making Contacts in Case of a Disaster

(1) In an emergency, it is often difficult to make phone contact due to downed lines,
power outages and other network trouble, as well as network overload from so
many people trying to call all at once. It may also not be possible for the university
to handle immediately requests from families worried about the safety of individual
students. Talk with your family, friends, classmates, and other students
participating in the same seminar ahead of time about how to get in contact with
each other in case of an emergency. For example, you can arrange to have
relatives or friends in distant locations serve as a relay point for contacts, or make
use of the Disaster Message Dial for Landline Phones, Disaster Message Board,
Google Person Finder, or J-anpi.

(2) As soon as the university becomes ready to disseminate information and safety
confirmation, notifications will be made on the university website and or Oh-o! Meiji
system.

[For reference] Use of public payphones in a disaster

When restrictions are placed on outgoing calls from subscriber lines in a disaster, it will
be difficult to place calls including 119 emergency calls. At such times, it can be
relatively easy to call from public payphones. Learn the location of payphones in
advance. If a disaster occurs of a scale for which the Disaster Relief Act is applicable, it
will be possible to make phone calls for free of charge as long as the NTT lines are
operational, even if the power company has halted electricity.
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4. Everyday Readiness

(1) Read the evacuation manual and “Meiji University Disaster Prevention Guidebook
(Bdsai gaido)” which is available on the university website to make sure temporary
evacuation locations, emergency equipment, and first aid.

(2) To prepare for an emergency, make sure you know the evacuation routes and
destinations. Keep evacuation routes (halls, stairways, etc.) clear of obstacles, and
institute measures to prevent lockers and shelves in the vicinity of exits and
entrance ways from toppling over. Do not place objects on top of lockers or shelf
units.

(3) Learn the location of fire extinguishers and how to use them, in the event of a fire.

(4) Implement safety measures for chemicals, ignitable objects and other hazardous
materials in laboratories and research offices.

(5) Make yourself familiar with first aid procedures. When you have the chance, join in
disaster drills and first aid practice sessions.
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X University Regulations and Rules

*Following English summaries of official regulations and rules can be browsed at the
administrative office. For complete regulations and rules, please see the Japanese official
version in this handbook or Meiji University website.

® Meiji University Graduate School: School Rules
® Meiji University Degree Regulations
® Regulations for Delivery of Academic Fee, etc.

University Requlations and Rules (excerpt)

® Rules for reduction and exemption of Academic Fee
Enacted on December 18, 2003

Regulation No. 6, 2003
(Purposes)

Article 1 The reduction and exemption of Academic Fee in faculties and Graduate School
of Meiji University (including Professional Graduate School; hereinafter referred to as
"University"), Meiji University Annex Meiji University Meiji High School and Meiji
University Annex Meiji University Meiji Junior High School (hereinafter referred to as
"Annex Schools") shall be governed by the provisions of these Rules.

(Definition)

Article 2 The term "Academic Fee" as used in these Rules shall mean admission fees,
tuition fees, major guidance fees, clinical guidance fees, educational enhancement fees,
experimental practical training fees, practical training fees, absenteeism fees,
Certification Courses training fees, non-degree student training fees, research guidance
fees, hearing fees, and special hearing fees for students, students, non-degree student,
auditing student, research student, or special hearing students of the University and
School Appendix (hereinafter referred to as "School with Establishment").

(Reduction or Exemption of Academic Fee of Persons on Leave from School)

Article 3 When a University student takes a leave of absence, the student shall pay the
absenteeism fees for the leave of absence and shall be exempted from any other
Academic Fee (excluding the admission fee) pertaining to the term of the leave of
absence.

2 When a Affiliated school student takes a leave of absence throughout a term of study, the
student shall pay the absenteeism fees for the leave of study pertaining to said term of
study, and shall be exempted from any other Academic Fee (excluding the admission
fee) pertaining to said term of study.

(Reduction or Exemption of Academic Fee in Cases where who repeated a year Takes
Only Fall School Subjects)

Article 4 The student in the faculty of the University (hereinafter referred to as "Faculty")
who has repeated a year due to a shortage of graduation units and has completed only
the autumn term class subjects in the relevant fiscal year must pay the equivalent to
one-half of the Academic Fee pertaining to that relevant fiscal year.

(Reduction or Exemption of Admission Fee for Re-enrollees)
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Article 5 An admission fee for a person who has been granted permission for re-enroliment
after leaving the School with Establishment which he/she is enrolled (excluding the
withdrawal due to disciplinary action) shall be the amount equivalent to one-half of the
admission fee for the relevant fiscal year.

(Reduction or Exemption of the Academic Fee of Re-enrolled Persons for Submissions of
Degrees, etc.)

Article 6 Notwithstanding the provision of the preceding Article, admission fees for a person
who has completed the required credits and left the college of the previous doctor course,
master's course, or professional degree course (hereinafter referred to as "previous
doctor course, etc.") of the Graduate School of the University (hereinafter referred to as
"Graduate School") and who has been granted re-admission permission for submitting a
degree paper (including a performance report or any other document equivalent thereto)
shall be exempted.

2 The tuition fee for a person who is permitted to be re-admitted pursuant to the provisions
of Article 48, Paragraph 2 of the School Regulations for Meiji University Graduate School
shall be 100,000 yen, excluding all other Academic Fee. Provided, however, that the
Academic Fee for the following year may be waived if the examination of the submitted
thesis does not end in that year and extends to the following year.

(Reduction or Exemption of Admission Fee for Internally Enrolled Enrollees, etc.)

Article 7 Meiji University The admission fee for a person who has been granted college
transfer (including admission to graduates of a Meiji University Junior College) pursuant
to the provisions of Article 27 of the School Regulations shall be the amount equivalent to
one-half of the admission fee for the relevant fiscal year.

2 An admission fee for a person who has been granted permission for change a
department, change of major, or change of course (Graduate School only) shall be
exempted.

(Reduction or Exemption from Admission Fee for non-degree student)

Article 8 An admission fee for a person who has been granted admission as a non-degree
student and who has graduated from a faculty or a Meiji University junior college or has
completed a doctor's early stage course, etc. or doctor's late stage course of Graduate
School shall be the amount equivalent to one-half of the admission fee for the relevant
fiscal year.

2 Notwithstanding the provisions of the preceding paragraph, admission fees for persons
who have been granted admission as non-degree student in the preceding fiscal year
shall be exempted.

(Reduction or Exemption from Admission Fee for auditing student)

Article 9 The provision of the preceding Article shall apply mutatis mutandis to the
admission fee pertaining to a person who has been permitted to enroll as an auditing
student. In such cases, the term "non-degree student" in that Article shall be deemed to
be replaced with "auditing student.”

(Reduction or Exemption from Admission Fee for research student)

Article 10 The provisions of Article 8 shall apply mutatis mutandis to the admission fee for a
person who has been granted admission as a research student. In such cases, the term
"non-degree student" in that Article shall be deemed to be replaced with "research
student."
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2 With regard to the educational expenses incurred by a person whose term of enrollment
is six months or less in the fiscal year in which admission is permitted as a research
student, the amount shall be equivalent to one-half of the educational expenses incurred
(excluding the enroliment fees) in that fiscal year.

(Reduction or Exemption from Admission Fee for Graduate School)

Article 11 An admission fee for a person who has been admitted to Graduate School and
who falls under any of the following items shall be the amount equivalent to one-half of
the admission fee for the relevant fiscal year:

(1) A person who graduates from a Faculty and enters a Pre-doctoral course, etc. or the
latter course of a doctor

(2) A person who enters a doctoral course, etc. from a faculty pursuant to the provisions
of Article 40, paragraph (1), item (ix) of the Meiji University Graduate School
Ordinance or Article 39, item (ix) of the Meiji University Professional Graduate School
Ordinance

(3) A person who enters a Pre-doctoral course, etc. of another course of study after
completing his/her Pre-doctoral course, etc..

2 An admission fee for a person who has completed a Pre-doctoral course, etc. and has
been permitted to enroll in the latter course of a doctor shall be exempted.

(Reduction or Exemption of Study Expenses for Graduate School Employees Registered
Overseas)

Article 12 In Graduate School, the following shall apply to the educational expenses
incurred by a person who enrolls in a school beyond the standard term of study
(hereinafter referred to as a "Ryusekisya"):

(1) A Ryusekisya with 8 or fewer units that is insufficient for the number of credits
required for completing the Pre-doctoral course, etc. or a non-submission of a degree
paper, etc., the amount shall be equivalent to one-half of the Academic Fee of the
fiscal year concerned. Provided, however, that the practical training fee shall be paid
in full.

(2) A Ryusekisya of the late doctor course shall be equivalent to one-fifth of the
Academic Fee of the year concerned. Provided, however, that the practical training
fee shall be paid in full.

2 Notwithstanding the provisions of the preceding paragraph, the Academic Fee of a
Ryusekisya (limited to those who satisfy the requirements set forth in the items of the
preceding paragraph; the same shall apply in the following paragraph) completing his/her
term for spring school shall be the amount equivalent to one-half of the Academic Fee
(including experimental practical training fees) calculated pursuant to the respective
items.

3 The provision of the preceding paragraph shall apply mutatis mutandis to A Ryusekisya
that leaves school during the spring term and to the Academic Fee of the term pertaining
to a person that becomes a Ryusekisya during the autumn term.

(Delegation to Board of trustees)

Article 13 The reduction and exemption of the Academic Fee and Screening Fees for the
following students and applicants for enrollment shall be delegated to the Board of
trustees.

(1) When they suffer damage from a natural disaster or an accident
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(2) Cases where there are any other special circumstances.

[Partial excerpts. Please refer to the original text for the full text of the Supplementary
Provisions, etc.].

*These regulations were translated in English on July 1, 2019.

® Guidelines Regarding the Processing of a Subsidy for Graduate School Students’
Academic Presentations (internal regulation)

Article.1: The processing of a subsidy for graduate school students’ academic
presentations shall be as specified in this summary.

Article.2: Students enrolled in a graduate school and scheduled to make a presentation
through an academic society registered under the Science Council of Japan or an
international academic society are entitled to a subsidy to cover the transportation
expenses and registration fees that occur as a result of making a presentation.

2 The academic presentation described in the preceding paragraph refers to any
symposium report and presentation of individual/collaborative research at a conference
held through regular procedures.

3 Each student is entitled to receive a subsidy for two academic presentations per
academic year as specified in Article.37 of Graduate School Regulations.

4 For students enrolled in a Doctoral program of this graduate school and also appointed
as a full-time research associate at this university, this guideline is applicable only when
presenting research results at an academic conference abroad. In the case of such a
conference, the number of academic presentations entitled to a subsidy is counted
toward the number of annual trips allowed per student (twice) for which travel expenses
may be claimed as a research associate.

Article.3: Students giving presentations at a conference in Japan are entitled to
transportation expenses for round-trips between Tokyo Station and the station nearest to
the conference venue. However, students giving presentations in venues less than 100
kilometers (railway distance) from Tokyo Station are not entitled to transportation
expenses.

2 The round-trip transportation fee set forth in the preceding paragraph should be
calculated based on the student discount fare for JR and ordinary freight for private
railway or bus, while the special rate for limited-express and express train should also be
added. However, the maximum amount payable is 30,000 yen.

3 The maximum amount of transportation expenses payable for conferences held abroad
is 100,000 yen. However, this amount is limited to one conference per student, per
academic year, which is also subject to restrictions described in Article.2, Paragraph 3.

Article.4: The maximum subsidy payable for a registration fee is 30,000 yen per
conference.

Article.5: Subsidy applicants who have completed the preliminary registration as specified
in the preceding paragraph must submit the prescribed application form to the head of the
graduate school within two weeks of the commencing date of the conference to finalize
the application process.

2 To apply for a subsidy, the student must submit documents clearly stating the venue,
dates, registration fee of the conference, as well as written proof of the student’s
presentation with a copy attached. Students who wish to receive a subsidy for registration
fees must also submit a receipt of the fee.
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Article.6: Subsidy recipients who meet any of the following conditions must return part or
the entire subsidy afterwards.

(1)When the registered conference did not take place.
(2)When the student did not give a presentation.

X This is an English summary of the university regulations. For the complete regulations,
please check the Japanese version.
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Meiji University Graduate Schools
Graduate School of Science and Technology Tel: 044-934-7561

1-1-1 Higashimita, Tamaku, Kawasaki City, Kanagawa 214-8571
1-1 Kanda-Surugadai, Chiyoda-ku, Tokyo 101-8301

- 239 -









BHEKFEXFER
B TS2HM%ER B044-934-7561
2 2 % B o 044-934-7571
T214-8571 MWHJI[R)IBFHLEXR=H1—1—1




	02_ALL共通_院長巻頭メッセージ_0203校正用 乾修正
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