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The rules and regulations for using this Student Dormitory (User's Guide) are designed to create an environment
in which all students who stay in the dormitory can devote themselves to their studies, stay mutually comfortable,
and help them develop their personalities through communal living.

The timeframe and other rules are to ensure the regularity and smoothness of your life in the community; the
rules of daily life are to ensure your safety; and the prohibitions are to avoid mutual conflicts.

When you go out into the world as a member of society in the near future, we are sure that your regular life in
the dormitory and your attitude of consideration for others will be beneficial to you.

Please understand the purpose and lead a fulfilling student life through responsible behavior in accordance with
the following rules.

* The rules and regulations can be changed without advance notices. In case there are changes, we let you
know about the notices on the 'Bulletin Board' in the dormitory.
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+ The dormitory manager’s office opens from 7 a.m. to 9 p.m.
Except for emergencies, please be sure to keep this timeframe for submitting documents or any requests.

(&%)
W
6:30~8:30(LHE H o A 6:30~10:30)
S8
18:30~22:30(+-1E H o & 18:30~21:00)
REINZBHEILTL R 7 V(BH)TE-TLEI 0,
A AR EA R A% 15 23R, A B3 30 S 2 0 £97,
BHRAZHOH OHAMGYIZ 3 HEiE, ¥+ VA3 2 HABEE &0 5,
FEPMRRIC B 1 2 BRSO BN OFHAZEEIE T,



XEBERHICIRFREEHD L A, )

Meals/Breakfast 6:30 a.m.~8:30 a.m. (only Saturday 6:30 a.m.~ 10:30 a.m.) /

Dinner 6:30 p.m. ~10:30 p.m. (only Saturday 6:30 p.m.~ 9:00 p.m.)

Please eat in the dining area (cafeteria).

The last entry time is 15 minutes before breakfast and 30 minutes before dinner.

The deadline for meal requests is 3 business days in advance, and cancellations must be made 2 business days
in advance of the start of service on the day of the meal.

*No meals will be served on the dormitory manager’s holidays. (Show the below)
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[Public bath and Shower room]
5:00 p.m. ~ 0:00 a.m.(midnight)
Please note that you cannot use it when we are cleaning.
The shower booth is available 24 hours a day.
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[Play Room]

9:00 a.m. ~ 9:00 p.m.

Please inform the management office when you use it.
You must not use any instruments. No shoes allowed.
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[Shared Study Room(1F)]
7:00 a.m. ~ 0:00 a.m.(midnight)
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[Shared Study Room(2F~3F)]
This room is available 24 hours a day.
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[Multi-Use Lounge(2F~3F)]
This room is available 24 hours a day.

Please throw away rubbish into the trash box in the Multi-Use Lounge after you use the kitchen.
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[Share Kitchen(1F)]
Please throw away rubbish into the trash box in the shared kitchen after you used the kitchen.
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[Shared Soundproof Room and Music Room(1F)]
You cannot use any instruments after 9:00pm.
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[Sports Space]
7:00 a.m. ~ 6:00 p.m.
You must not play ball games.
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[Communication Space]
7:00 a.m. ~ 8:00 p.m.
No Fireworks are Allowed
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[RA Room]
7:00 a.m. ~0:00 a.m.(midnight)

(B4 =]
24 WA vl aE
ES S

[Prayer room]
This room is available 24 hours a day.
No shoes allowed.
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*No curfew
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Dormitory Manager’s Holidays
(Closing days of meal service and offices)
Sundays, National Holidays, Summer Holidays (6 Days), New Year Holidays (6 Days), Fiscal Year End Holidays



(7 Days)

(Please complete all notifications and inquiries by 9:00 p.m. on the day before the regular business day off.)
(Meal service is closed)

the 5th Saturday of the month and a training day for our employees.

| CELEE Y iloXilliEbagS)|
Avr—Fv MIWI-FlLick2EERcETT,

[How To Use Internet]
Internet access is available via WI-FI.
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[Go-out/ Stay-in]
Please tap your IC key on the system reader every time you leave or return to the dormitory for recording.
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[Locking the Rooms]

- Please be sure to lock the door of your room when you are not in your room, even for a short time such as for

eating, for security reasons.
+ Please keep and manage your personal items, including cash and valuables, at your own risk.
*If you lose the key to the entrance or room, you will be charged the actual expenses.
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[Cleaning]
The Unit (a group of private rooms and the community space) and Multi-Use Lounge are cleaned regularly.
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[Entry into rooms]

- Entry into rooms of the opposite sex is strictly prohibited.

- Please use a shared space on the 15t floor when having meetings with parents or siblings of the opposite sex.
- It is strictly prohibited that someone who does not stay in the dormitory enters the Unit.

» Visitors can be available to see inside the Unit such as shared spaces and vacant rooms with the dormitory
manager or the staff of the management company.
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[Use of the Shared Space (including the Unit)]

- Do not bring out furnished items or equipment in the shared space.

- Disturbing other residents such as taking a nap or lying down in the shared space is prohibited.

- Please kindly note to clean shared spaces after you use them, considering the next person.

* Leaving raw garbage or any equipment in sinks of the kitchen is prohibited.

* Please kindly note to pick up trash like hair on the drain after you took a shower or used the basin.

- Please kindly not leave personal items unattended in shared spaces for the security of an evacuation route and
inside beautification.

- Please kindly note to leave any food in the shared space for sanitary reasons.

- In case any personal items have been left, they are thrown away one week after they have been kept.

- Please pay close attention to your clothes while wearing them in shared spaces. Please do not enter shared spaces

in your underwear, naked from the waist up, or wearing only a bath towel.
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[Garbage Disposal]
Please be sure to separate your garbage properly and dispose of it in the designated areas.
*You are required to pay a fee for bulky garbage.
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[Safety/Security and Fire Drills, etc. and Maintenance/Inspection]

- Please actively participate in safety, security, and fire drills when they are conducted.

+ The dormitory manager and/or authorized personnel may enter your room if necessary for protection against
fire prevention, hygiene, facility maintenance, or management reasons. Regularly clean the filter of your
room's AC to prevent failures.

+ Regularly circulate air in the room and near water to prevent condensation and mold and wipe off
condensation with a dry cloth as soon as you spot it.

- Be considerate about water, electricity, and gas usage.
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[Special Notice]
« Check the designated "bulletin board" regularly for any special notices.
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[Emergency]

- Please notify the dormitory manager immediately in the event of an incident such as a fire or robbery.
- If you or any other residents become sick, please inform the dormitory manager immediately.
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[Staying Out for the Night]

- Submit a "Gaihaku Todoke" to the dorm manager when staying out for a night.

+ Please inform your dormitory manager immediately if there is any change to the information on the
"Overnight - Stay Request Form. This is necessary in case of emergency, please make sure to do so.
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[Guest]
- Please be sure to contact the dormitory manager in advance if you have any visitors.
+ Guests are not allowed to enter the Unit.

* You can meet your guest only in the guest meeting area located in the common area on the 1st floor.

- The Guest Room is restricted to the student's parent(s) and can be used for up to two days.

- Fees and reservations (first come, first served) are required. (4,000 yen per person per day)

» The Guest Room is not available during certain periods. (During resident check-in/out; when the Guest Room

is used by support staff.
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[Package Delivery]
- There is a delivery box at the entrance. Pick up your package promptly.
*Packages cannot be delivered when the office is closed.

*Due to hygiene reasons, we cannot accept refrigerated delivery (raw and frozen) or cash-on-delivery (COD)
items. Please coordinate directly with the delivery company to receive such items.
*Packages left in the delivery box for more than one week will be kept by the maintenance company. Those



packages will be returned to the sender if we cannot contact the resident for more than two weeks.
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[Poster Displays in the Dorm]
- Please notify your dormitory manager in advance to get permission before holding a meeting or displaying
posters inside the dormitories.
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[Vehicles]
- Residents are not allowed to bring their vehicles to the dormitory.

*For your bicycle, be sure to notify the dorm manager and obtain a permission in advance.
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[Others]
- We may ask for your cooperation for media coverage or when the university wants to collect materials for its

website.
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[Disturbing Other Residents and Neighbors]

» Please be mindful of the volume of your TV, radio, and musical instruments, and avoid loud conversations or
movements, especially during late at night or early in the morning to prevent disturbing other visitors or
neighbors.

- Please be careful not to make a big noise at night, specifically between 11:00 pm and 6:00 am.

- Please do not leave your shoes or belongings in shared spaces like hallways or entranceways.

+ Pets of any kind are not allowed in the dormitory premises for hygiene reasons.

- Political, religious, or commercial activities, as well as solicitation of visitors to the building, are prohibited.

- In addition to the aforementioned activities, any conduct that disturbs the peace in the dorm through assaults,

threats, and other means are prohibited.
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[Bringing Electric Heating Appliances]

For disaster prevention and electrical capacity reasons, electric (kerosene or gas) heaters, electric blankets, and
other heat-emitting devices are not permitted.

- Please consult with the dormitory manager in advance about equipment other than the above.
*The dormitory is equipped with air conditioning and heating, and a microwave oven and toaster are available in
the dining area.
*Residents can borrow irons and vacuums in the dormitory for temporary use.
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[Smoking and Drinking]
Smoking and Drinking are strictly prohibited on the premises of the dormitory.
* |f the room is dirty due to the smell of cigarettes or stains, repair costs are charged upon move out.
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[Room Modification]

- Attaching or modifying any objects on the building and/or its facilities is strictly prohibited.
- Please refrain from attaching any hooks or nails directly to the wall.

*Repair fees are charged when you move out.
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[Other Prohibited Matters]

+ Gambling with money is strictly prohibited.

- As stated in "3. Rules For Daily Life ", only visitors who have been notified in advance are allowed to stay in
the dormitory; others are not permitted.

* Violence, theft, and other acts prohibited by law are, of course, strictly forbidden.

*Smoking and drinking are prohibited by law for those under 20 years of age.
*To prevent fire and odor damage on the fixtures/interior materials, doing barbeque and the use of incense,
portable cooking stove, fireworks, etc. are prohibited on premises without permission.
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In the unlikely event that any of the following behaviors are observed, eviction measures may be taken after
consultation between the school, and our company.

* When a serious and malicious act that violates [4 Prohibited Matters] is recognized.

+ When a student frequently deviates from the "2 Available Hours" and "3 Rules For Daily Life ".
+ When a student commits a criminal act both inside and outside the dormitory.

- Significant and malicious violation of the student regulations of Meiji University.

6 IBEF D HH - Request to Move-Out of the Dormitory
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- As a general rule, no move-outs are permitted during the contract period.
- If you have no choice but to leave the dormitory due to withdrawal from school, employment and other special

circumstances, submit a written notice (early termination request form) to the dormitory manager by the designated
date for requesting a cancellation.
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» Once you find out your check-out date, notify it to the dorm manager promptly. (As we need to set up the check-
out inspection, please submit your request well in advance.) Hire a mover on your own.

+ When you check out the dormitory, clean your room with a goal of restoring the room to its original condition.

- When you check out the dormitory, there will be a "check-out inspection” witnessed by the dorm manager. If
damages or missing items are found, you will be charged for the actual cost of repair/restoration.

+ When you check out the dormitory, you will be charged for a predetermined cleaning fee.

- Personal belongings left in the room after your check-out will be removed by the maintenance company at your
cost.

» The maintenance company will collect and keep your mails. Such mails will be returned to the sender if we cannot

contact you for more than two weeks.
8§ == F L —ITD>T - The Unit Policies
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- Rules have been set up for each unit so that all members of the Unit can have a pleasant dormitory life.

- Individual rooms are the only private space in the Unit. The rest are common areas.

- The Unit members are expected to respect and support each other to live autonomously.
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[Rules for Unit Autonomy]
« Each Unit appoints a Unit Leader and a Unit Sub-Leader. The term of appointment for each position is 6 months.

- Appoint these positions through discussion in the unit by the first day of class for each term and notify the dorm
manager.

- The roles of the Unit Leader are as follows:

1. To be in charge of the Unit's autonomy (e.g., holding Unit member meetings, initiating a clean-up campaign,
etc.)

2. Convey information about decisions inside the dormitories (e.g., to participate in the dormitory meeting and
pass out dormitory meeting decisions to the members of the Unit.)

3. To coordinate with the dorm manager (e.g., inviting members to dorm events, etc.)

2=y P T = —0RENIUL T L BY T,
1 2=y Y —K—0FkE
2 =9 ) =X —-FEOHEDONRIE

The roles of the Unit Sub-Leader are as follows:
1. To support the Unit Leader.

2. To act as the Unit Leader when the Unit Leader is not available.
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[Rules for Using the Unit]
- Making noise during quiet hours is prohibited.
+ Do not leave personal belongings in the Unit's common areas.
- Do not use the Unit's common areas during the weekly cleaning of these areas by the staff.

- Cleaning staff will move personal belongings left on the floor of the Unit's common areas to a designated box. -

Items not picked up before the cleaning in the following week will be discarded.
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[Available Hours of Common Areas in the Unit]
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[Living Room]
Available for 24 hours

Games are not allowed between 0:00am (midnight) and 6:00am.
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[Mini-sink]
Available for 24 hours
Cooking is not allowed. Use the Multi-Use Lounge for cooking.
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[Restroom]
Available for 24 hours

CRAWED
6:00~23:00
[Laundry]
6:00 am —11:00 pm



