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Meiji University

International Student Office

Required Documents for “Extension” of Period of Stay (“Student” Visa)

ﬁease make sure to visit the International Student Office before you go to the Immigration Bureau. \

In order to apply for extension of visa, you are required to submit documents issued by the university

OONOTESOCO
* You can apply for extension of visa from 3 months prior to the expiration date of current visa.
* Please bring the following required documents (1) to (6), your student ID and residence card.
(Documents (8)~(11) are required only for applicable students.)
* All documents should be single-sided printing. Make sure that all required documents are completed and correct.
* It may take 2-3 days for the university to prepare and confirm your documents. Please start the procedure

well in advance. /

Application for Extension of Period of Stay (specified form)
% Application form (for PC)

*How to fill in the form

(Please click here if you can not use above)
*If you are unable to fill out the application form by opening the link above, please click on “File” in the

upper left > “Save As” > “Download a copy” to download the file.

List of documents to be submitted and various confirmation forms (specified form)

*How to fill in the form

<Fill out the requirements and print them.

)

ID Photo (4cm x 3cm)
<{The photo must be taken within the last 6 months, unedited and clear. (Details are HERE.)
<>Write your name on the back of the photo and attach it to the first page of the application form.

<>You can print the application form with the photo data attached directly.

(4)

A photocopy of Passport page showing your name, photo, and passport number

*Please bring the original passport to the Immigration.

A photocopy of Residence Card (both side)

*Please bring the original residence card to the Immigration.

(6)

[Undergraduate students and graduate students])

* Certificate of Official Student Status 1 copy

+ Transcript of Scholastic Record 1 copy *If you are a new student and have not yet received your
grades, this is not required.

<{>The both documents can be issued at the automatic certificate issuing machines on campus.

{If you are applying for a visa extension at Meiji University for the first time after the following cases, please
submit a “Certificate of Graduation (or Withdrawal)” and “Transcript” from your previous school:
1) Internal promotion (e.g., Undergraduate to Graduate)

2) Admission from other Japanese educational institutions (e.g., Japanese language schools)
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[Auditing students and research students]
=Certificate of Auditing or Certificate of Research 1 copy *Ask your school office to issue the certificate.
= A photocopy of individual class timetable from Oh-o! Meiji (both spring and fall semester)

1 copy each
= A photocopy of university website page showing class hours 1 copy (refer to the link below)

(https://www.meiji.ac.jp/koho/lifelongstudy/attendance/timetable.html)

Handling fee: 6,000 yen
(7) | <The revenue stamp is required at the Immigration Bureau when you receive your residence card.

No needs to submit it to the university

*(8)~(11) are required only for eligible applicants.

[Students who have took a leave of absence or repeated a year]

Statement of reasons for extending the period of stay for study

(8) <{>Include a detailed description of reasons for the extension of study and your plans for graduation.
You can use any format.
Oltis not allowed to extend the period of stay with the status of "Student" for reasons of job-hunting activities.

[Students who have took a leave of absence]

A copy of the “Notification of Acceptance of Leave of Absence” sent by your faculty/graduate school

at the time of the approval of the leave of absence

(a document showing the period of your leave of absence)

[Students receiving scholarship(s) at the time of application]

Certificate(s) of scholarship(s)

(10) <If you receive a scholarship from Meiji University or a scholarship from JASSO, please ask the
International Student Office to issue the certificate.

{If you receive scholarships offered by the foundations, please prepare documents like a Notice of

Scholarship Selection by yourself.

[Students warned by the Immigration about part-time work violations during their last extension]
(11) | Financial Support Documents

*Please check the details regarding the requirement here (Immigration Services Agency website).

/Required documents differ for each student, please refer to the Immigration Bureau's website below. \
Reference: Immigration Services Agency
“Status of residence "Student” Application for extension of period of stay”

https://www.moj.go.jp/isa/applications/status/student.html?hl=en

K*You can select languages at the lower left. /

<NOTES>

® Students who have a resident status of “Student” can apply for the extension.
® If you have a writing mistake, please erase the part with double lines. Do not use white-out.
® Required documents must have been issued within the past 3 months.
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Attach a Japanese or English translation if required documents are written in other languages.
If you have a part time job, please make sure to reapply for “Permission to Engage in Activity Other than that
Permitted under the Status of Residence Previously Granted (work permit)”* at the same time to extend your period
of stay. *“No need to submit to the university
[Important] Exception period
If you have applied for extension of period of stay but the examination is not completed by your period of stay, you
can stay in Japan with the same resident card for two months after the period of stay. (exception period) However,
please be careful of the following three points.

(1) You must submit documents for extension of period of stay at the Immigration Office before your period of stay.
(If you apply over the counter, your card must have a stamp on the back of it that says “in process of renewal”).

(2) When you receive a notification about the new card from the Immigration office, please pick it up as soon as
possible regardless of the number of days remaining on the exception period.

(3) You may also leave Japan temporarily. However, you must receive your new card at the immigration office and
complete all procedures within the exception period. If you fail to do this in time, your renewal will be cancelled and
you may have to start over from the COE application. Please return to Japan well in advance.

< Visa application at the university >

Please refer to below for office hours.

Places Office hours
International Student Office at Surugadai Campus Monday to Friday: 9:00 -11:30, 12:30 -17:00
(2nd floor of Global Front) Saturday: 9:00 -12:30

International Student Office at lzumi Campus

Monday to Friday: 9:00 -11:30, 12:30 -17:00
(1st floor of No.1 Building)

International Student Office at Ikuta Campus
Monday to Friday: 9:30 -11:30, 12:30 -16:30
(1st floor of Central Building)

Nakano International Student Office Monday, Wednesday, and Friday:
(Nakano Campus 3" floor office of Low-rise Wing) 9:30 -11:30, 12:30 -16:30

*Office hour will change starting April 1, 2026. —

X Please note that opening days and hours may change during vacations and national holidays.



