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How to use Media Study Room at Surugadai Campus (Building 12)
February 17, 2021 updated

The media study room on the Surugadai campus is open during the Spring Break. No advance seat
reservations are required in this period. Please go to the reception desk on the day and use the seat

designated by a staff.

Room
The rooms available depend on your needs. Please refer to the table below and go to the reception

desk in each room.

Media Study Room 1 Media Study Room 2
® Zoom
® Adobe Creative Cloud
(PDF editing*, Photoshop, Illustrator, Premiere Pro, Purpose other than
InDesign etc.) “Media Study Room 1”
® Homepage Builder
(Web site creation/editing)

*If you only wish to browse or print a PDF (or web site), please use the Media Study Room 2.
**Printer is available in both the Media Study Room 1 and the Media Study Room 2.

What to bring
Please bring the following things the day of use.

. ®  Student ID card

Required
® Face mask
®  Wired headphones or earphones (In case of viewing online classes)

. Our PCs do not support the Bluetooth technology. If you do not have them,
Optional .
please contact a staff in the room.
® Wet towel (Please prepare if possible)
NOTEs
Please read the following notes carefully before coming to the media study room.
Period February 18(Thr.) — March 31 (Wed.)

Open Hours | (Mon. — Fri.) 9:00 — 19:00 / (Sat.) 9:00 — 17:10
Closed Sunday
(All day) National Holiday

. Those who have difficulty in online classes, research activities, printing, and job
Subject

students

search activities at home.

*Personal use only. (NOT available in groups.)

Depending on the infection status of coronavirus, the open hours may be changed or the media
study room may be closed suddenly.
The number of seats is limited. If there are no vacant seats, you may not use the room without a

reservation the day.



Precautions: On the day and After use

The notes both on the day of use and after that day are as follows:

Bef Be sure to check your body temperature before leaving your home. Please come
erore
. to the university only if you are in good physical condition. If you have a fever
leaving home ) i ] o
or a cold-like symptom, please refrain from coming to university.

®  You can enter the building 12 from 1% floor. The door will open even if the
safety cone is placed in front of the door.
® In the building 12, follow the steps below to go to the media study room on
the 8 floor.
(1). On the 1% floor, verify your identification by using the card reader, and
check your body temperature by using the non-contact thermometer,
respectively.

Don’t forget to bring vour student ID card.

(2). Go up to the 2™ floor by using the stairs near the entrance.

At university (3). Please come directly to the 8" floor by elevator from the 2™ floor.
(4). Please follow the guide board and staffs in the room.

® Be sure to wash your hands, sanitize your fingers and gargle your throat
before entering all rooms.
Be sure to wear a face mask in all rooms and cover your mouth and nose.
Please use only an assigned seat. Moreover, you cannot enter other rooms
or floors except for moving in classes.
No eating and drinking in all rooms.
Please refer to the web site about open hours for welfare facilities, such as

Meidai-Mart (convenience store) and cafeteria.

If you have a fever or experience a cold-like symptom within 3 days after using

After use ) .
the media study room, please email us. (See "Contact Us")
Contact Us
»  Unwellness within 3 days after use I suruga-pcroom*ml.meiji.ac.jp
Replace “*” to “@” before sending an e-mail.
Media Support Office



