2025 Academic Year
GRADUATE SCHOOL OF SCIENCE AND TECHNOLOGY
COURSE REGISTRATION GUIDELINE

[Online Course Registration Period]

April 12t(Sat) 9:30~ April 14*"(Mon) 9:30

Necessary .
Period Place
Procedure
Online Course ) ] Available at/outside the
_ _ April 12th(Sat) 9:30~April 14th(Mon) 9:30
Registration campus
Submission Period ) Submit to I-AUD Group in
By April 14th(Mon) 9:30
of Course Plan Oh-o!Meiji

Course Registration
via Oh-o!Meiji April 12" (Sat) 9:30~April 14" (Mon) 9:30 Oh-o!'Meiji Questionnaire
Questionnaire

Personal class _ Available via Academic
. . April 15th (Tue) 10:00 or later .
timetable available Affairs System

Details of correction period will be announced Visit the SST office for

Error Correction _
through Oh-o! Meiji System. correction.

Personal class _ _ . _
. Make sure that there are no more errors right after | Available via Academic
timetable after error ] ) _
completing corrections. Affairs System.

correction

4 [NOTE]

mlD and password are necessary to use Online Course Registration System. Students are
strongly advised to log in to Oh-o! Meiji System before the registration period in order to confirm
that the ID and password are valid.

mStudents who forgot their passwords must come to the academic affairs office for reissuance.

mOffice hour is subject to change so students are require to check notification on the SST Website
and Oh-o!Meiji.

-




Course Registration Schedule

orientation.

¢ Attend an orientation at the beginning of academic year

[0 Obtain course timetable, syllabus, course plan form from SST website.
[0 SST Handbook in which necessary graduation requirements are written will be provided at the

~~

1. Consult with your supervisor and fill out the Course Plan Form.

[0 Students must complete both submission of course plan form and online course registration.

[0 Course plan should include your Master 1st and 2nd year’s plan.

[0 If any changes are made on the course plan, students do not need to submit the form again,
however, they should consult with the supervisor and receive permission.

C

are planning to register.

Enrollment” button.

2. Complete “Self Enrollment” via the Oh-o'Meiji Class web for all classes you

[0 Search for Class web pages you are planning to register on Oh-o!Meiji “Search.” Click the “Self

~~

3. Online Course Registration

[J Log in to the online course registration
website at/outside the campus.

[] Register for all courses which you are
planning to take during the relevant academic
year.

(] After completing registration, make sure to
print out a page showing courses you

4. Oh-o!Meiji Questionnaire-based

Course Registration

[ Registration will be done via Oh-o!Meiji
Questionnaire.

[ Below Courses are not shown on online
course registration website.
Other University’s courses, Other Graduate
Schools’ courses, Undergraduate courses,

registered.

etc

5. Check your personal class timetable via Academic Affairs System

[J Download and print out PDF of your personal class timetable via Academic Affairs System.
[J Make sure that all courses are registered properly.

1
If any errors are found...

N

¢ Error Correction
] Fill out the Oh-o!'Meiji Questionnaire.

*Failure of registration is not regarded as an error.

~~

€ Confirm personal class timetable
[1 Download the PDF file again.

S~

Registration

Completed!

1
If there are no errors...

Registration

Completed!




1. Submission of Course Plan Form (15t year student only)

[Submission Period] By April 14" (Mon) 9:30AM
[Submission Place] Master’s program: Submit to Oh-o!Meiji Guidance Group

Doctoral program: Submit to Oh-o!Meiji Group “¥E T 2828l 2H#/SST Submission”
[Note] Have your supervisor’s permission before submission.

According to the regulations of Graduate School, graduate students are required to make a course plan
under the instruction of an academic supervisor. Students are required to consult with the supervisor
and submit the Course Plan Form during the submission period. NOTE that not only submission of the

form is sufficient but online course reqistration is also necessary to complete course registration.

2. How to Register for Courses

Students need to register for courses of both spring and fall semesters.

(1) Courses for Online Registration
All courses in Master’s program of Graduate School of Science and Technology
(Main Course and Special Course) and Inter-Departmental Course need to be
registered online. If course name you are planning to register does not show up on the online
registration system, please contact the SST office immediately.

[Online Registration Period] April 12th (Sat) 9:30AM~April 14th (Mon) 9:30AM

(2) Courses for Registration via Oh-o!Meiji Questionnaire
Courses listed below need to be registered via Oh-o!Meiji Questionnaire during the
registration period.
1. Course of other Graduate Schools
* Have the course teacher's permission and ask the relevant graduate school's office the
“registration number” and register the course via Oh-o!Meiji Questionnaire.
2. Common Core Courses (Undergraduate courses)
* Have both supervisor's and the course teacher's permission and apply through the Oh-o!Meiji
Questionnaire.
3. Courses of Other University’s Graduate Schools (Consortium of Graduate
Schools with credit transfer agreements)
Each university has a different application period and students will need to consult with the SST
office for registration.
4. Courses in Doctoral program

[Registration Period] April 12th (Sat) 9:30AM~ April 14th (Mon) 9:30AM
[Application Place] Questionnaire of Oh-o!Meiji




3. Important Notes for Online Course Registration

mAll Master students should register for courses online.

mDoctoral students need to register courses via the Oh-o!Meiji Questionnaire.

mAll students must register for courses of both Spring and Fall Semesters.

mNo credits will be given to the courses which students do not register for.

mOnline Course Registration system is available at/outside the campus as long as students have access
to the Internet.

mThe number of computers in the campus is limited and students are recommended to use their own
computers at home. It is also strongly advised that students register for courses well in advance before
the registration deadline in order to avoid any unexpected situations.

[Computer Rooms in Campuses]
- Students have access to computers in campuses if they do not have own ones at home.
-Itis strongly advised to register for courses well in advance as many students will use the computers during
course registration period.
-Students need to consult with SST office if they have any inquiries related to course contents.
-Check the university’s website for available dates of computer rooms.

Campuses Place
NAKANG mHigh-rise Wing...Self Access Center(1st floor), 207Media Study Room (2nd floor)
Nakano Media Support Office Website https://www.meiji.ac.jp/nksd/
mCentral bldg....Computer Rooms(5th floor), Media Library(5th floor)
IKUTA mBldg. A (1st floor) computers

Ikuta Media Support Office Website https://www.meiji.ac.jp/isys/

mLiberty Tower...Central Library 1st floor
SURUGADAI | mBldg. 12...Media Study Room (8th floor)

Surugadai Media Support Office Website https://www.meiji.ac.jp/ksys/

mlzumi Library...Information Literacy Room 1, 3(1st floor)
1IZUMI mlzumi Media bldg....Media Study Room, CALL Room (2nd floor)

Izumi Media Support Office Website https://www.meiji.ac.jp/wsys/

4. Preparation for Online Course Registration

(1)Prepare Student ID Number and Password

In order to log in to the online registration system, Student ID number and password are required. Before
the registration period, students are advised to log in to Oh-o! Meiji System and confirm the password is
valid.

For new students, use the password which you wrote on the form for admission procedure. If you forgot
them, please check them from UCARO.

For students in 2nd year or above, use the current password. If you forgot them, please visit SST office
as soon as possible for reissuance.

(2)Prepare Computers which have access to the Internet
Online Course Registration System can only work within the following environment.

3



[OS]Windows 8/8.1/10/11  [Browser]Microsoft Edge, Google Chrome
*Performance of the Online Registration System is not guaranteed for Mac,
smartphones, or tablets.

5. Online Course Registration from Academic Affairs System

(1)Go to Graduate School of Science and Technology Website

@ https://www.meiji.ac.jp/sst/grad/course reqistration.html

(2)Log in to Online Course Registration System

@ Login to Oh-o!Meiji
https://www.oh—-o0.meiji.ac.jp/login

Please click BB/AKF T X 7 L (Academic Affairs System)
\/Dh-ulMeiii 72 8V maE - R 8 2+ 8

osa=d

@ Choose the language of “English” and click “Login.”
Enter Student ID number@meiji.ac.jp and password.

- Type in half-width decapitalized letters.
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Choose “Courses and Grades” to register for courses.

(3)Register for Courses [For regular course]
€ Choose the day and period where the courses are offered.

*Courses of both Spring and Fall Semesters must be registered.


https://www.meiji.ac.jp/sst/grad/course_registration.html
https://www.oh-o.meiji.ac.jp/login
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(1) You can change Spring/Fall semester here.
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*Display space is divided between Regular course and

FHEE |9+ Intensive course. i

BR R |FHO-F FxE BERE BB

ERFRISNTEA. RBITUTERBRERATVEREMU TR,

1_522_2102 1”5210152-. .
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course will be displayed. If the key mark is STIND112)
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You cannot change the course

displayed, you are not able to change the register.

You can change the course

@ Click on the course you wish to take, mark v in the [ on the left side, and then click on “ZE&:&1R

(Select Lecture)”.
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¢ NOTES
-Some courses have the same name, so please check the name of the person in charge and the class
carefully before making a selection.



@ Deleting courses
[J If you want to deselect a course, remove v and then press “G##5i%R (Select Lecture) .
[J To delete an intensive course, click the “Delete” button that appears after v is removed.

Wep e e MR

®Make sure all courses you wish to take are shown in the timetable and click “Application” button to finalize

registration. Registration cannot be completed without clicking the button.

*Register for all courses of both Spring and Fall Semesters in the same way.

/\ IMPORTANT NOTES /\

mRegistration will not be completed without clicking “Application” button.
mRegister for both Spring and Fall Semesters.
mConfirm the total number of credits you register for.

mOthers
Students can change courses anytime during the registration period.

O REGISTRATION ERRORS ¢
If the registration is not successful for any reasons, a notification will be shown at the top of website. If
you think the notification is incorrect, consult with the SST office.
Note that not all errors will be shown and students are required to check their personal class timetable

and confirm that all courses are registered properly. Refer to FAQ for details of errors.

6. Personal Class Timetable[from 4/15(Tue)10am]

@ Personal class time table will be available via Academic Affairs System.
@ If any error are shown on the timetable, students must correct errors during the specific period. No credits
will be given for classes with registration errors.

@ Failure in registration is not reqarded as an error.

@ Confirm that courses shown on the list printed from the online registration system are registered.



FAQ

Q1:1 cannot log in to the online registration system.
A1: Make sure that you have typed in half-width decapitalized letters. If you have forgotten your password, please

complete the process for password change at administrative office.

Q2:The course | want to take is not shown on the list.
A2: Some courses are not available on online registration system and it requires Oh-o!Meiji questionnaire based

registration.

Q3:Courses are not registered properly.
A3: Make sure that you click “Application” button after choosing all courses that you want to take. Registration cannot

be completed without clicking “Application.”

Q4:Courses are not deleted properly.
A4:The course you registered will not be displayed to Oh-o!Meiji classweb as soon as you register. Please check the

schedule after the personal class timetable is released.



2025 Academic Year Meiji University Graduate School
Course Registration

Name
*Students can use the below table when planning which courses to take. Submission is not required.

Period, Semester,
MON TUE WED THU FRI SAT
Day
Spring
1st
Fall
Spring
2nd
Fall
Spring
3rd
Fall
Spring
4th
Fall
Spring
5th
Fall
Spring
6th
Fall
Spring
7th
Fall
Spring
Intensive
Fall




