2024 Academic Year
GRADUATE SCHOOL OF SCIENCE AND TECHNOLOGY
COURSE REGISTRATION GUIDELINE

[Online Course Registration Period]

April 16" (Tue) 13:00 ~April 18™"(Thu) 9:30

Necessary .
Period Place
Procedure
Online Course ) ] Available at/outside the
_ _ April 16th(Tue) 13:00~April 18th(Thu) 9:30
Registration campus
Submission Period ) Submit to I-AUD Group in
By April 18th(Thu) 9:30
of Course Plan Oh-o!Meiji

Course Registration
via Oh-o!Meiji April 14" (Fri) 13:00~April 17" (Mon) 9:30 Oh-o!'Meiji Questionnaire
Questionnaire

Personal class _ _ Available via Oh-o!Meiji
. . April 23 (Fri) 10:00 or later .
timetable available portal website

Details of correction period will be announced Come to the SST office

Error Correction _
through Oh-o! Meiji System. for correction.

Personal class _ _ .
) Make sure that there are no more errors right after | Available via Oh-o!Meiji
timetable after error ] ) _
completing corrections. portal website.

correction

4 [NOTE]

mlD and password are necessary to use Online Course Registration System. Students are
strongly advised to log in to Oh-o! Meiji System before the registration period in order to confirm
that the ID and password are valid.

mStudents who forgot their passwords must come to the academic affairs office for reissuance.

mOffice hour is subject to change so students are require to check notification on the SST Website
and Oh-o!Meiji.

-




Course Registration Schedule

¢ Attend an orientation at the beginning of academic year

[0 Obtain course timetable, syllabus, course plan form from SST website.
[0 SST Handbook in which necessary graduation requirements are written will be provided at the

orientation.

1. Consult with your supervisor and fill out the Course Plan Form.

[0 Students must complete both submission of course plan form and online course registration.

[0 Course plan should include your Master 1st and 2nd year’s plan.

[0 If any changes are made on the course plan, students do not need to submit the form again,
however, they should consult with the supervisor and receive permission.

C

2. Complete “Self Enrollment” via the Oh-o!Meiji Class web for all classes you
are planning to register.
[0 Search for Class web pages you are planning to register on Oh-o!Meiji “Search.” Click the “Self

Enrollment” button.

3. Online Course Registration 4. Oh-o!Meiji Questionnaire-based

[J Log in to the online course registration Course Registration
website at/outside the campus. [J Registration will be done via Oh-o!Meiji

[0 Register for all courses which you are Questionnaire. _
planning to take during the relevant academic [1 Below Courses are not shown on online
year. course registration website.

[] After completing registration, make sure to Other University’s courses, Other Graduate
print out a page showing courses you Schools’ courses, Undergraduate courses,
registered. etc

NS ~~

5. Check your personal class timetable via Oh-o! Meiji

[J Download and print out PDF of your personal class timetable via Oh-o! Meiji.
[J Make sure that all courses are registered properly.

M1 M1
If any errors are found... There are no errors...
®Error Correction Registration
[0 Fill out the Oh-o!Meiji Questionnaire. Completed!
Failure of registration is not regarded as an error.

~~

€ Confirm personal class timetable
[1 Download the PDF file again.

S~

Registration

Completed!




1. Submission of Course Plan Form (15t year student only)

[Submission Period] By April 18t (Thu) 9:30
[Submission Place] Master’s program: Submit to Oh-o!Meiji Guidance Group

Doctoral program: Submit to Oh-o!Meiji Group “¥E T 2828l 2H#/SST Submission”
[Note] Have your supervisor’s permission before submission.

According to the regulations of Graduate School, graduate students are required to make a course plan
under the instruction of an academic supervisor. Students are required to consult with the supervisor
and submit the Course Plan Form during the submission period. NOTE that not only submission of the
form is sufficient but online course registration is also necessary to complete course registration.

2. How to Register for Courses

Students need to register for courses of both spring and fall semesters.

(1) Courses for Online Registration
All courses in Master’s program of Graduate School of Science and Technology
(Main Course and Special Course) and Inter-Departmental Course need to be
registered online. If course name you are planning to register does not show up on the online
registration system, please contact the SST office immediately.

[Online Registration Period] April 16th (Tue) 13:00~April 18th (Thu) 9:30

(2) Courses for Registration via Oh-o!Meiji Questionnaire
Courses listed below need to be registered via Oh-o!Meiji Questionnaire during the
registration period.
1. Course of other Graduate Schools
* Have the course teacher's permission and ask the relevant graduate school's office the
“registration number” and register the course via Oh-o!Meiji Questionnaire.
2. Common Core Courses (Undergraduate courses)
* Have both supervisor's and the course teacher's permission and apply through the Oh-o!Meiji
Questionnaire.
3. Courses of Other University’s Graduate Schools (Consortium of Graduate
Schools with credit transfer agreements)
Each university has a different application period and students will need to consult with the SST
office for registration.
4. Courses in Doctoral program

[Registration Period] April 16th (Tue) 13:00~April 18th (Thu) 9:30
[Application Place] Questionnaire of Oh-o!Meiji




3. Important Notes for Online Course Registration

mAll Master students should register for courses online.

mDoctoral students need to register courses via the Oh-o!Meiji Questionnaire.

mAll students must register for courses of both Spring and Fall Semesters.

mNo credits will be given to the courses which students do not register for.

mOnline Course Registration system is available at/outside the campus as long as students have access
to the Internet.

mThe number of computers in the campus is limited and students are recommended to use their own
computers at home. It is also strongly advised that students register for courses well in advance before
the registration deadline in order to avoid any unexpected situations.

[Computer Rooms in Campuses]
- Students have access to computers in campuses if they do not have own ones at home.
-Itis strongly advised to register for courses well in advance as many students will use the computers during
course registration period.
-Students need to consult with SST office if they have any inquiries related to course contents.
-Check the university’s website for available dates of computer rooms.

Campuses Place

mHigh-rise Wing...Self Access Center(1st floor), 207Media Study Room (2nd floor)
Nakano Media Support Office Website https://www.meiji.ac.jp/nksd/

NAKANO

mCentral bldg....Computer Rooms(5th floor), Media Library(5th floor)
mlkuta Library...2nd floor
IKUTA mBldg. A (1st floor) computers

Ikuta Media Support Office Website https://www.meiji.ac.jp/isys/

mLiberty Tower...Central Library 1st floor
SURUGADAI | mBldg. 12...Media Study Room (8th floor)

Surugadai Media Support Office Website https://www.meiji.ac.jp/ksys/

mlzumi Library...Information Literacy Room 1, 3(1st floor)
1IZUMI mlzumi Media bldg....Media Study Room, CALL Room (2nd floor)

Izumi Media Support Office Website https://www.meiji.ac.jp/wsys/

4. Preparation for Online Course Registration

(1)Prepare Student ID Number and Password

In order to log in to the online registration system, Student ID number and password are required. Before
the registration period, students are advised to log in to Oh-o! Meiji System and confirm the password is
valid.

Meiji Single Sign-on Account (Kyo-tsu ninsho)
Meiji Single Sign-on Account (Kyo-tsu ninsho) is a password necessary for using automatic certificate
issuing machine and Oh-o!Meiji System. In case students lost their password or have an invalid
password, come to the SST office and re-issue the password.
For new students, use the password which you wrote on the form for admission procedure. For students
in 2nd year or above, use the current password.




(2)Prepare Computers which have access to the Internet
Online Course Registration System can only work within the following environment.

[OS]Windows 8/8.1/10 [Browser]Microsoft Edge

*Performance of the Online Registration System is not guaranteed for Mac,
smartphones, or tablets.

5. Online Course Registration

(1)Go to Graduate School of Science and Technology Website
@ https://www.meiji.ac.jp/sst/grad/course_reqistration.html

(2)Log in to Online Course Registration System

@ Find a link to Online Course Registration System at the website.
Online Course Registration System

Log in to Online Reqistration website «Click Here

@ Enter Student ID number and password.
- Type in half-width decapitalized letters.

\/ Meiji University Single Sign-On #&RESXF A
I

Enter Student ID number
Login Form

Ex.4535210000
- %017103/17 17:00 - 2017/03/21 10:00 A>T F 2 ADRH/ (AT — RETIREE
password 2 Enter Slgn_on paSSWOl'd l[§£$5b<ﬁﬁﬁb\b\ﬁ:b§?n

* 2016/06/20 BRI S AT AL <IROFELE,

HERIEOOJ 1 VEES LULR D — FEEHEN U RDET.
SID/ IR — RFEREETEE, MeijiMailB LUBBY—E27h5> Mo/t
J— s, HEREERL/CAT— RICRNET.
MeiiMallDEEEREZTET3IHE8E. 550 5BENILET,

Single Sign-0On User Guide

® Choose the language of “English” and click “Login.”

English B FHASE 440 IRREEAEE Oh-ol Meiji

Digital Campus

Choose “English”

WEBBEEHRI AT A
225 LBRAOS ST IR, OJ 1 R ) LTS,
EMsH
HEF R Login
NN | sprr. BISESORITERIEL ThdtA, Click



https://www.meiji.ac.jp/sst/grad/course_registration.html
https://rishu-web.mind.meiji.ac.jp/

@ Choose “Subject Registration” to register for courses.

Information
HOME
O Your Schaol @ All Schodls
Sub ject Registration School Name Category
OSiakct Regstration System Operation Status
Oarfim R O Your Schaol ® All Schools
O &t School are running Application Status

8;&;’?; Graduate School of Science ard Techrology gjgjrmi In Gendce
Choose Foreign Languagse gﬁrr\,r.@ In Serndce
“Subject Registration" Certification Courses ggrr\:rg In Sendce
| Irformation and Technologies Subjpcts gﬁrr\,r.@ In Serndce
(3)Register for Courses
€ Choose the semester and campus where the courses are offered.
" . .
Courses of both Spring and Fall Semesters must be registered.
| BEsHEA Feloalitely v | BEERHIRET | e e
AL i O A e e e AT A U T L TEE R L !
- Mon Tue fled
Mm (
1|2 |
€ Choose your Graduate School, Class day and period in the left below of the website.
After selectin% “School”, “Day” and “Period”, select “Course Y After registering or making changes,
Title”. dick “Application”.
|
O st OTue O Mm O tth l
OGraduate School of Science and Techno ey L) ied OThu O nd O Lm
‘ O Fri Osat O ard O tth
- Otresularly | Obth O fith
’ L?Jrlzéenswe Schedul?:l g
Course O TtheMm
L1 \uree. (diick to delete) k
Choose your Graduate School ®@When registering “Main Course (Research
I Course), choose “Intensive Course”
| Couwrses for which concurrent registration is possible. (click to delete)




€ Select a course from the course list. Note that Main Course and intensive courses will be shown in the

“Intensive Course.”

AFtet; selecting “School”, “Day” and “Penod”, select “Course *Aﬂl?r registerinlg or making changes,
Title™. dick " Application .

— 0000a module only cancel

() Mon (L Tue () bm ) 1th 0000k module only cance!
Ows Om | On  Ou | (Bt brontiptuens m v o
\®) Graduate School of S d Techno o ) ied \_JTh () 2nd L rivron mental Engineer in B
- et mETe al eEres A feene ey - - - <" | |0286Partcle Physics BISHIMADA TOKLZO W38

OFi Osat Oad O #h (1208Web De signinglMIY ASHITA HO MEDVER+5H]

(: Ftermive = Trreaularly (@) 5th ) fith

G Scheduled —

Course L Fth=HNm
| | Intensive Gourse. (dick w delete)

Double check the course name and the

teacher’s name are correct.

| Courses for which conc ssible. {click to delete)
—

Main courses and intensive courses will be shown

in the “Intensive Course”

€@ Make sure all courses you wish to take are shown in the timetable and click “Application” button to finalize

registration. Registration cannot be completed without clicking the button.
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o
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DO NOT FORGET TO CLICK “APPLICTION”

*Register for all courses of both Spring and Fall Semesters in the same way.

/\ IMPORTANT NOTES /\

mCourses will not be shown without choosing the following contents;
Dsemester @campus Qgraduate school @day Gperiod

mRegistration will not be completed without clicking “Application” button.

mRegister for both Spring and Fall Semesters.

mConfirm the total number of credits you register for.

mOthers

Students can change courses anytime during the registration period.

®REGISTRATION ERRORS ¢
If the registration is not successful for any reasons, a notification will be shown at the top of website. If
you think the notification is incorrect, consult with the SST office.
Note that not all errors will be shown and students are required to check their personal class timetable

and confirm that all courses are registered properly. Refer to FAQ for details of errors.




(4)Change/Delete Registered Course

” W ” W

@ Choose “semester,” “campus,” “graduate school,” “day,

”

period.”
@ Choose “0000 module only cancel”

*If the module a and b are the same course, students can choose any of “0000a module only cancel” or
“0000b module only cancel” to cancel the course.

@ After deleting the course, be sure to click “Application” button to complete registration.

N

After selecting “School”, “Day” and “Period”, select “Course Y After registering or making chang
Title™. dick " Application .

. . . - 0000z module only cancel
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- rarite el al SEEnce S fesn hey - - - <t 028BComputer Networ ks(TAKAGT TOMOHIRD)/ 15
OFi Oigat ® 3rd oy 017 1Function Anaksis 10MATANABE HIROS HI)/
- -~ -~ — (1 1485aftware Theory and Practice(MIy A7 AKT K AZ]
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(5)Confirm Registered Courses
@ After registering all courses, go back to the menu and choose “Confirm Registration.”

Information
HOME
o)
Subject Registration

O Suhict Bedstration

System Operation Status

| QO Confirm Registration o
(@) 1 e e e )
O o258 (HiE. 712
= i_ B Graduste School of Science and Technology ggrr\;;l
OBEF =t =M L0ER
Foreign Language gfr';:';l
P Marmal
Certification Courses Servios

@ Print the page and confirm all courses that you registered are shown in the list. Pay special attention to the

Main Course as many students often fail to register for.

‘ Print | Please check comments inthe rermarks column. If you have any guestions cortact the office
HOME

— S
. P P_ ey of Subpdts Number
Subject Registration Wam- Remal | the | Period | offered | School of Teacher “
~ | week as a pair. Credits

OSubkct Regsiration
Gradluate

School of
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Somaster a
Techrology

@ Log out from the website after completing registration.

6. Personal Class Timetable (PDF)

@ Personal class time table will be available via Oh-o!Meiji portal website.
@ Log in to Oh-o!Meiji portal website and download personal class timetable IN PDF from Class Web.

A password (Meiji Single Sign-on Account) will be required to show the timetable in PDF.



@ If any error are shown on the timetable, students must correct errors during the specific period. No credits
will be given for classes with registration errors.
@ Failure in registration is not regarded as an error.

@ Confirm that courses shown on the list printed from the online registration system are registered.
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Oh-o! Meiji
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Be sure to download a class timetable in PDF.

paid

i

- Errors will not show up on the timetable in Oh-o!Meiji.

Students must check the PDF timetable.

i




FAQ

Q1:Cannot log in to the online registration system.
A1: Make sure that you have typed in half-width decapitalized letters. If you have forgotten your password, please

complete the process for password change at administrative office.

Q2:The course | want to take is not shown on the list.
A2: Some courses are not available on online registration system and it requires Oh-o!Meiji questionnaire based

registration.

Q3:Courses are not registered properly.
A3: Make sure that you click “Application” button after choosing all courses that you want to take. Registration cannot

be completed without clicking “Application.”

Q4:Courses are not deleted properly.
A4 :Make sure that you click “Application” button after choosing “0000 module cancel.” Deletion cannot be completed

without clicking “Application.”

Q5:What are the reasons of error messages when registering for courses?

A5:See the list below for the reasons of errors.

Error Messages Reasons

FEHM(EBHET)EEIRLTT S, /Choose your | You did not choose the Graduate School of which courses
School. you wish to take.

CORERBIIEESR BHOIVVIEEHRBLOER
ZHIZERLTUVET, / You have already taken the
same class before.

You have already taken the class and received credits of the
class.

FECEBICELGIFABHRAOBEBEGEHEZLTOE

. ) There is not enough time for transportation between the
A, / Your course choice does not meet requirements

campuses.

of transportation between different campuses.




2024 Academic Year Meiji University Graduate School
Course Registration

Name
*Students can use the below table when planning which courses to take. Submission is not required

Period, Semester,
MON TUE WED THU FRI SAT
Day
Spring
1st
Fall
Spring
2nd
Fall
Spring
3rd
Fall
Spring
4th
Fall
Spring
5th
Fall
Spring
6th
Fall
Spring
7th
Fall
Spring
Intensive
Fall

10



