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︢  

άχГϺІЕπψʺйЪ˔Еʾ χ⌠ πϢΨ►ϩϦϥṐ ρ►Μ Ϭ ᵒΰʺζϦϣϬWordπ⌠

πΦϥϢΞτσϥάρϬ ρΰοΜϘβˢйЪ˔Еʾ χִי ʾ  ψʺ ГϺІЕπψ

ᶤһΰοΜϘβˣʻ 

ζχθϛʺ ῎ χ Ϟм˔ФкЊТЕ˰Word 2019˱χṁ σ ⌠ σςψ ↄπ

ΚϥάρϬ ρΰο ϛοΜΦϘβʻṁ σ ⌠ τ ӗΥΚϥ ›ψʺ ḩ „ ᵓ˰ОЊЀ

рṁ ⌠˱ρ˰м˔ФкЊТЕχṁ ⌠ Microsoft Word 2019˱ϬⱧ τ „βϥΤʺάϦϣχГϺ

ІЕϬ ΰοΨιήΜʻ 

̞ ḩ „ ᵓχГϺІЕψ ЮДϰϯЂ˔РІχШ˔ЭЧ˔Ѕ τἿ∏ήϦοΜϘβʻ 

 https://www.meiji.ac.jp/wsys/edu - info/index.html  

ϘθάχГϺІЕπψ χ ⌠Ộψớ “ΜϘδϭʻβπτ ϬↄϘδʺ ᾝσςχ Ϭ Π

θWordТϮϱиϬʺйЪ˔Еτ ΰθйϱϯϳЕˢᾋֵΠˣτ ΰοΜΦϘβʻάϦψʺ⌠ỘⱲḧ

χθϛιΪπψΚϤϘδϭʻйЪ˔ЕϞ Ϭ⌠ βϥ πψʺ χ ϬΣάσμοΤϣʺΩῇτ

ϘρϛοйϱϯϳЕˢᾋֵΠˣϬ βϥ Υʺ⌠Ộ῟ Υ Μχπβʻ 

ϘθʺWordχ σṐ Ϭ᷊ τ˰9. ˱ρΰοἿ∏ΰϘΰθʻ τᴂαοέᶨ ΨιήΜʻ 

  

 

   

   

꜠ⱳכ♩  

(ⱨ□▬ꜟ )  

꜠ⱳכ♩─  

Word≢ ה  Excel ⱨ□▬ꜟ ─  
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1.   

„◖χ◙ꜘτ Μʺ „ ᵓπ► βϥТϮϱ

иϬʺТϮϱиЂ˔НΤϣᶆꜛχ PCτЀС˔ΰ

ϢΞʻ βϥД˔Ќψӟᴞχ ϤπΚϥʻ 

 

 

report_sample.pdf  

 ↕╣╢꜠ⱳכ♩─◘fiⱪꜟ─ PDFⱨ□▬ꜟ 

report .docx 

 ∆╢Wordⱨ□▬ꜟ 

report_diagram .xlsx  

 ⌐ ∆╢ ─ Excel ⱨ□▬ꜟ 

f lower_text . t xt  

 ₐ9. ₑ≢ ™╢ ─ TEXTⱨ□▬ꜟ 

flower .jpg  

 ₐ9. ₑ≢ ™╢ ─ JPEGⱨ□▬ꜟ 

⌠ỘϬβϥТϮϱи˦report .docx˧ϬWordπ

ᵫάΞʻ 

 

 

 

2.   

ϘγψйЪ˔Еʾ τ σˮ ♠˯Ϭ⌠ϧ

ΞʻσΣʺWord πψ[ ]ЌУτΚϥ[ ♠]ЩЌ

рΤϣʺΚϣΤαϛДЃϱрήϦθ ♠Ϭ Μϥ

άρϜπΦϥʻΰΤΰʺ₈ᵕψ χθϛꜛ π

⌠ ΰϢΞʻ 

 ṇ  

[Ч˔ЅỸ Ϥ]Ϭ βϥρʺζχ“Τϣψⱳ

Ч˔Ѕχ τσϥʻ 

άάπψʺ ρ ♠Ϭ[Ч˔ЅỸ Ϥ]π Ϊ

οϙϢΞʻ 

 

 

 

 

 
 

 

≤ ⅜ 2Ɑכ☺⌐ ↑╠╣√⁹ 

ᵑ 1Ɑכ☺ ₐ│∂╘⌐ₑ ┼ 

╩ꜟ♁כ◌ ∆╢ 

ᵒ[ ]♃Ⱪ─[Ɑכ☺]─ 

[Ɑכ☺ ╡]╩◒ꜞ♇◒ 
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Point  

[ᵠ“]ˢEnter Ϻ˔ˣιΪϬ Μο ΰΜЧ˔Ѕ

Ϭ⌠ βϥρʺῇπ χ Ϭ ΰθρΦτ

йϱϯϳЕΥ ϦοΰϘΜʺйϱϯϳЕχ ⌠

ỘΥ τσϥʻ ΰΜЧ˔ЅϬ⌠ βϥ∑ψ[ᵠ

“]ˢEnter Ϻ˔ˣπψσΨ[Ч˔ЅỸ Ϥ]Ṑ Ϭ

►ΣΞʻ 

  

♠ ρ Ϭ ΪθιΪπψ ♠ϣΰ

ΨσΜʻζάπ ♠τṜ ΰοΚϥ ϬᴥῬΰ

οʺᾋֵΠχ Μ ♠τ ΠοΜάΞʻ 

 

⌠ βϥ ♠ 

 

 

 

 

 

 

 

 

 

─ ⅜ ⅝ↄ⌂∫√⁹ 

 

 

 

 

 

 

─ ⅜ ↄ ↕╣√⁹ 

 

 

 

 

 

⅜ ⌐ ↕╣√⁹ 

ᵑ1Ɑכ☺ ─ ₐWeb◘▬♩ ⌐⅔

↑╢ ♦◙▬fiₑ╩♪ꜝ♇◓≢  

ᵒ[ ]♃Ⱪ─[ⱨ◊fi♩]─[

ⱨ◊fi♩◘▬☼]╩[24] ⌐  

ᵓ[ⱨ◊fi♩]─  [ ]╩◒ꜞ♇◒ 

Ⱳ♃fi⅜◓꜠כ⌐⌂╢  

ᵔ[ ]─[ ⅎ]  

╩◒ꜞ♇◒ 
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─ⱨ◊fi♩◘▬☼⁸ ⅜ ↕╣√⁹ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

⌂≥⅜ ⌐ ∑╠╣⁸ ⅜≢⅝№⅜∫√⁹ 

ᵕ ⌐⁸2 ─ ₐ₄☻♃▬ꜟ◦כ♩(CSS)

꜠▬▪►♩─ ₅ₑ╩ ⇔⁸[ⱨ◊fi♩◘▬

☼]╩[14] ⁸[ ]⁸[ ⅎ]⌐ ∆╢ 

ᵖ ─ₐ ⁸ ⁸ ⁸ ₑ

ₐ ₑ⌂≥╩  

 

  1   1234567890 

   

ᵗ ≤╙♪ꜝ♇◓⇔≡  

ᵘ[ ]─[ ⅎ]  

╩◒ꜞ♇◒ 
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3.  ︡  

[ᾋ ΰ]ψʺ χ ʾ ʾϦηϦζχςσ‮

χ‮ τẶ χ ꜠Ϭ πΦϥṐ πΚϥʻά

ϦτϢϤ χ  Υ τיּ ϩϤϞβΨσ

ϥʻ 

Ϙθʺ[ᾋ ΰ]Ϭ ΰοΣΨρʺ[ ⱳ]χЧ˔

Ѕ ‹Ϭꜛ τ βϥάρΥπΦϥˢ ˮ

9.1. ⱳχ⌠ ˯╥ ˣʻ 

 

ᾋ ΰχ ˢ 5 ˰ΣϩϤτ˱ˣ 

 

    

 

 

 

 

 

 

 

 

⇔⌐ ⅜ ™≡ₐ1.│∂╘⌐ₑ⌐⌂∫√⁹

⌂⅔⁸ ⇔─ ─ ⌐ ™ ⅜ ↕╣╢↓≤⅜№

╢⅜⁸ ⌐│ ↕╣⌂™ ≢№╢⁹ 

 

 

ӟᴞχᾋ ΰ πϜ τΰοˮ͎.˯ˮ͏.˯

ˮ͐.˯ˮ͑.˯ρ ‹Ϭ ϧΞʻ 

ʾ2Ч˔Ѕ ˰WebЂϱЕχ  ˱ 

  

ʾ2Ч˔Ѕ  ˰ІЌϱиЄ˔ЕйϱϯϳЕρψ

˱ 

  

ʾ3Ч˔Ѕ ˰ІЌϱиЄ˔Еχ ˱ 

  

ʾ4Ч˔Ѕ ˰ΣϩϤτ˱ 

  
 

 

ᵑ2Ɑכ☺ ─ 1 ₐ│∂╘⌐ₑ╩ 

♪ꜝ♇◓≢ ∆╢ 

ᵒ[ ]♃Ⱪ─[☻♃▬ꜟ]─ 

[ ]╩◒ꜞ♇◒ 

ᵓ[ ]♃Ⱪ─[ ]─

[ ]╩◒ꜞ♇◒ 
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4.   

йЪ˔Еʾ Ϭ⌠ βϥ πʺ ⇔σ Υ

σϺ˔м˔ЖτԊϬνΪʺ χ τζχ

῎χ ϬṜ∏βϥ︣ Ϭ[Ẃ ]ρΜΞʻ 

WordπχẂ χ Ϊ τψ 2 Κϥʻ 

 ʾ αЧ˔Ѕ π ϬṜ∏βϥ [Ẃ ]  

 ʾ χΩῇτṜ∏βϥ[ Ẃ ]  

άάπψʺ χ[Ẃיּ ]Ϭ ΰοϙϢΞʻ 

 

 
 

 

 

 

 

 

 

 

 

 

 

Ɑכ☺─ ⌐ ─ ⅜≢⅝√⁹ 

 

Ẃ χ τψ Ϭ βϥʻΰΤΰ₈ᵕψβ

πτ τẂ χГϺІЕΥ˲ ˳ τ μοΜ

ϥθϛʺζϦϬ˦ Ϥ︡Ϥ˧̠˦ Ϥ Ϊ˧ΰϢ

Ξʻ 

 

 

 

 

 

 

 

ᵑ2Ɑכ☺ ₐWeb◘▬♩╩ ∆

╢ ≢ΊΊₑ─ ─ₐₒₑ─ כ◌⌐

♁ꜟ╩ ∆╢ 

ᵒ[ ]♃Ⱪ 

≢⁸ ─[ ─ ]╩◒ꜞ♇◒ 

ᵓ2Ɑכ☺ ₐWeb◘▬♩╩ ∆

╢ ≢ΊΊₑ─ ≢ₒ ₓ⌐│↕╕╣

≡™╢ ╩♪ꜝ♇◓⇔≡ ∆╢ 

ᵔ ◒ꜞ♇◒⇔≡[ ╡ ╡(T) ]╩  

ᵕ ╩ꜟ♁כ◌⌐ ∆╢ 
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͍ χẂ ˢ ʿẂ ‹ʺᴞʿẂ ˣ 

⌐⌂∫√⁹ 

 

 

τʺ2Ч˔Ѕ χ 

˰ˢCSSx ˲Cascading Style Sheets χ ˜˜

ˢ ˣ˜˜CSSρ ṜΰοΜΨʻ˳˱ 

Ϭʺ2 χ[Ẃ ]τΰοϙϢΞʻ 

 

 

 

 
2 χẂ ˢ ʿẂ ‹ʺᴞʿẂ ˣ 

Point  

︣ χᵊ π[Ẃ ]χᴅχ ϬϼзАϼβϥ

ρʺ[Ẃ ρ Ẃ ]ЍϱϯкϽЩАϼІΥ ꜘ

ήϦʺẂ Ϟ Ẃ χ ⇔σ ϬβϥάρΥ

πΦϥʻ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ᵖ ◒ꜞ♇◒≢[ ╡ ↑○ⱪ◦ꜛfi]─

[ ♥◐☻♩─ ]╩  

ᵗ ─ ⌂ₒ ₓ│[Delete] כ◐

╕√│[BackSpace]◐כ ≢  
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5.   

άάπψʺḛ σ ἹϬ βϥ[ Ἱ]ρʺ

ήϦθ ⱫϬ⌠ϥάρΥπΦϥ[м˔Жϯ˔Е]

ρΜΞṐ ϬᶘόϘΰϡΞʻ 

 

Ἱχ  

 

м˔Жϯ˔Еχ  

Ϙθʺ ὓ▄ЊТЕχˮExcel˯π⌠ ήϦθ

ϬWordτ βϥ ϜᶘόϘβʻ 

 

ϘγψӟᴞχϢΞσ Ϭ⌠ ΰϘβʻ 

 

⌠ βϥ Ἱʾм˔Жϯ˔Е 

 

 

 

 

  

ἹϬ άΞʻ 

2Ч˔Ѕ ˮ2.WebЂϱЕχ  ˯χ ῇχ 2

“ τϸ˔ЊиϬӱ ΰοʺˮ3.ІЌϱиЄ˔Е

йϱϯϳЕ˯Υ 3Ч˔Ѕ χ τσϥϘπᵠ“

Ϭ ᴥΰο ἹϬ Ψ Ϭ⌠ϤϘβʻ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

│ ⅛╠ 

⁸ ⁸ ⅛∫↓⁸☻ⱴ▬ꜟ 

  [ ]ЌУχ[ ]χ[ Ἱ]ϬϼзАϼ 

 [ṁ Ἱ]χ[ ЮЯ]ϬϼзАϼ 
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ⱳτ˦ ⱫἹ˧Ϭ άΞʻ 

 

  

 

 

 

  

 

 

 

   
 

Point  

˦Shift˧Ϻ˔ϬᴃΰσΥϣ ἹϬ ᵊʾЂϱЇ

 Ϭβϥρʺ ᴅχ ϬӲⱱΰσΥϣ Ἱχ

ᵊʾЂϱЇ  ϬβϥάρΥπΦϘβʻּא σ

ςχᵊ Ϭ Ϧθ ›ψ ᴅχ ΥγϦσΜϢ

Ξτ[Shift] Ϻ˔ϬᴃΰσΥϣ ἹήδϘΰϡΞʻ 

 ἋΜοΜϥᴷ π τּהϛτЖжАϽΰ

οЮЯχ Ϭ ΦϘβ 

 [Ctrl] Ϻ˔ρ[Shift] Ϻ˔ϬᴃΰσΥϣ χ 

[ЮЯ]Ϭ֒ τЖжАϽΰʺ ΰ Ϧθ

πЫϳІЩЌрιΪϬ βρ˕˕ʺ 

 α ἹΥ͎ντ ήϦθ[Ctrl] Ϻ˔ψ

ЫϳІЩЌрχῇτ ζΞ 

 [ṁ Ἱ]χ[ ⱫἹ]ϬϼзАϼ 

 ͎νχ[ЮЯ]χḧχӡ πʺ[Shift] Ϻ˔Ϭᴃ

ΰσΥϣЖжАϽΰο ᵊΰϢΞˢ Ⱬ

ἹϬ ᵊβϥθϛˣ 

 ἹϬ ΰθρΦτϋρνιΪΚϥϷйр

Ѕ χ̓ϬЖжАϽΰἹ Ϭ ᴟήδϢΞʻ 

אלקּ

 

 

[Shift]+  

[Ctrl]ṧ[Shift]  

Point  

˦Ctrl˧Ϻ˔ϬᴃΰσΥϣ ἹϬЖжАϽβϥ

ρʺЖжАϽΰθ Ἱρ ԁχϜχϬʺ χ

τ⌠ βϥάρΥπΦϘβʻЖжАϽΰοΤϣ

[Ctrl] Ϻ˔ϬᴃΰοϜЀС˔ψ⌠ πΦϘδϭʻ 

Ϙθʺ˦Shift˧Ϻ˔ϬᴃΰσΥϣ ἹϬЖжА

Ͻβϥρʺ ἹϬ τӱ βϥάρΥπ

ΦʺЖжАϽΰθῇτ[Shift] Ϻ˔ϬᴃΰοϜ ῟

τσϤϘβʻ[Ctrl ]ρ[Shift ]Ϭ Ⱳτ►Ξάρπ

ᾕχ ἹΤϣ σӡ τ ἹσςϬЀС˔

βϥάρΥπΦϘβʻ 
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Ἱχ Ϭ ΠϢΞʻ 

  

 

Point  

[Shift] Ϻ˔ϬᴃΰσΥϣϕΤχ ἹϬϼзАϼ

βϥρʺ Ⱳτ πΦϘβʻ 

Ϙγψʺ ᴞχӡ Ϭ ΠϘβʻ 

 

 

 

 

  

[ ⱫἹ]Υ[ЮЯ]χ ᴞ τ״ ήϦϘΰθʻ 

 

ⱳτʺ₮֒χӡ Ϭỡ τ ΠϘΰϡΞʻ 

 [ τ›ϩδο ]Ϭ►ΜϘβʻ 

 

 

 

 

[ЮЯ]2 νρ[ ⱫἹ]Υ τ›ϩδο ΰϘΰ

θʻ 

 

ˢ ˣ[ ♠τ›ϩδο ]Ϭ ΰοʺ[₮֒τ

]Ϭβϥρ ♠χᴅ τ›ϩδο βϥθϛ

ᴞ χϢΞτσϤϘβʻ 

 
 

 

ˢ ˣˮ ϹϱЖχ► ˯τЎϴАϼϬ Ϧϥ

ρ ἹϬӱ ήδθ∑τϹϱЖΥ ϥθϛ Ϟ

♠ σςτ›ϩδϥχΥ״ ӬτσϥʻˮϽз

АЖχ ˯τϢμοψ έρτ ἹϬζϧΠ

ϥάρΥπΦϘβʻ 

 

 [Shift] Ϻ˔ϬᴃΰσΥϣ ἹϬⱳˑτϼзА

ϼΰοʺ͏νρϜ  

 ᵊБ˔и[ ]ЌУχ[ Ͻи

˔Ф]χ[  ]ϬϼзАϼ 

[Shift]ṧ  

צּ  לּ

[ ₮֒τ ˢHˣ]Ϭ

 

  [ ΰθϷУЅϴϼЕϬ

Πϥ]ϬϼзАϼ 

 

 [ ᴞ ״ Π(M) ]Ϭ  

ФиЍϳрЮИв˔Τϣ[

τ›ϩδο ]Ϭ βϥ 
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Ἱχ τГϺІЕϬ ΰϘΰϡΞʻ

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

[ЮЯ]χ τϸ˔ЊиΥᾝϦοʺГϺІЕˢ ˣϬ

βϥάρΥπΦϥϢΞτσϥʻ 

 

 

 

 
 

 

 

֒χ˦ЮЯ˧τϜ τʺ֒ϼзАϼΰʺГϺ

ІЕϬ ᴥβϥʻ 
 

 

 

 

Point  

ԁ ˦ГϺІЕχ ᴥ˧Ϭΰθ ἹψГϺІЕ

ϬϼзАϼβϦωГϺІЕϬ™ πΦϘβʻ 

ἹϬ Τβ ψϞϤτΨΨσμοΰϘΞχπ

Shift Ϻ˔ϬΞϘΨ►ΣΞʻ 

 σ ϬϼзАϼΰο Ἱχ Ϭ

ᵔ βϥ 

₮ χ[ЮЯ]ϬϼзАϼΰο  

֒ϼзАϼΰʺ 

[ГϺІЕχ ᴥ(X)]ϬϼзАϼ 

₮χ[ЮЯ]τψ 

HTML [ᵠ“]  

 ˢ ˣ 

ρʺ βϥʻ ϤΦϣσΤμθϣ ἹϬ 

ΦΨβϥΤʺТ϶рЕϬ ήΨβϥʻ 

֒χ[ЮЯ]τψ τ 

 ІЌϱиЄ˔Е[ᵠ“]  

 ˢДЃϱр ˣ 

ρ βϥ 
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Ϭ ΠϢΞʻ 

 

 

 

 

 

 

 

 

 

 

 

 

 

₮χ[ЮЯ]χ ὂΥΞβΜ τσμθʻ 

 

 

 

 

 

 

 

 

3νχ Ἱτ ΥήϦθʻ 

₮ χ[ЮЯ]Ϭ  

 χ[   ]ЌУχ[

ἹχІЌϱи]χ[ ]ϬϼзАϼ 

[ОІГи- ʺϯϼЈрЕ 5]ϬϼзАϼ 

τʺ֒ χ[ЮЯ]χ ὂψϷйрЅ τΰ

ϘΰϡΞ [ОІГи-ϷйрЅʺϯϼЈрЕ 2]Ϭ

ϼзАϼ 

]χ״ ⱫἹ]ψʺϽй˔τβϥ 

[ОІГи-⁷ʺ 1]ϬϼзАϼ 



 

15 

 ṇ ṇ  

м˔Жϯ˔ЕϬ ΰϘβʻ 

 [м˔Жϯ˔Е]ψʺ ήϦθ ⱫϬ Ἱρΰ

οӌΞṐ πβʻ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

м˔Жϯ˔ЕΥ ᴥήϦθʻ 

 

 
 

ⱳτʺ Ⱬχ ΦήϬ  ΰϢΞʻ 

 

 

 

Ἱρ σϣσΜϢΞτᵠ“ϬᴥΠο Ϭ

ΰϢΞʻ 

 

 

 

 

 

 ΰθΜ τϸ˔ЊиϬ›ϩδʺϼзАϼ 

 

[ ]ЌУχ[ГϺІЕ]χ 

[ ]ϬϼзАϼ 

м˔Жϯ˔Еχ̝Τϣʺ σϜχϬ

όϘβ 

 

 

м˔Жϯ˔ЕχГϺІЕϬ ΰʺЬИБ˔и

Н˔Ϭ ꜘˢ σΜ ›ψʺ֒ϼзАϼπˣήδ

Т϶рЕЂϱЇϬ[24]τ   

м˔Жϯ˔ЕχГϺІЕЩАϼІϬ ʻ 

м˔Жϯ˔ЕχГϺІЕЩАϼІτ ήϦοΜ

ϥ ⱫϬ⌡ ῇʺˮ σWebЧ˔Ѕ˯ρ  
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м˔Жϯ˔ЕΥ τ״ ήϦϘΰθʻ 

 
 

 

 ṇ  

ἹϬϽи˔Фᴟΰʺζχ τ ‹Ϭ ΰ

ϘΰϡΞʻ 

Ϙγψʺ ϬϽи˔ФᴟΰϘΰϡΞʻ 

 

 

 

 

 

 

 

 

 

 

˦ ꜠˧ЌУχ˦ ˧̠˦ τ›ϩδο

˧Ϭ  

˦₮֒τ ˧Ϭ  

 м˔Жϯ˔ЕχГϺІЕЩАϼІΥ ήϦθ

πʺ˦Shift˧Ϻ˔ϬᴃΰσΥϣ˦ЮЯ˧

πϼзАϼ 

 Μοʺ˦Shift˧Ϻ˔ϬᴃΰσΥϣ˦ Ⱬ

Ἱ˧ʺ֒χ˦ЮЯ˧Ϝ  

 4νχϷУЅϴϼЕΥ ήϦθ πʺ 

˦ ꜠˧ЌУχ˦ ˧χᴞτΚϥ˦Ͻи˔Ф

ᴟ˧ϬϼзАϼΰήϣτ˦Ͻи˔Фᴟ˧Ϭϼз

Аϼ 
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Ͻи˔ФᴟήϦϘΰθʻ 

 

̑ χϷУЅϴϼЕϬϽи˔Фᴟβϥρϋρν

χ ΦσϷУЅϴϼЕρΰοӱ ʺᶈ σς

ΥπΦϥϢΞτσϤϘβʻ

 
 

ἹσςϬᾤ τ βϦωζχ ἹιΪϬ

ʺӱ ʾᶈ βϥάρϜπΦϘβʻ

 

 

Point  

ἹϬ βϥ ›ψ[Ctrl] Ϻ˔πϜᴦ π

βΥʺГϺІЕЩАϼІΥΚϥ ›[Ctrl] Ϻ˔πψ

Ἱ χГϺІЕ τσϥσς ἹϬ βϥ

∑τ ӪΥ πβʻ [Shift] Ϻ˔Ϭ►Ξρḛ τ

χ ἹϬ βϥάρΥπΦϘβʻ 

 

 

 

 

 

 

 

 

  

‹Ϭ ΰϘΰϡΞʻ 

ʾйЪ˔Еσςπψʺ τ ‹Ϭ μο

Τϣ◙ ΰϘβʻάχ[ ‹]ϜWordχṐ

π πΦϘβʻ 

 

 

 

 

 

 

 

 

 

 

 

 Ͻи˔ФᴟήϦθ Υ ήϦθ π 

[ ]ЌУχ[ ]χ[ ]Ϭ 

ϼзАϼ 

[ ‹]ЍϱϯкϽЩАϼІ 

˦жЦи ˧ЩЌрϬϼзАϼ 

жЦиτˮ ˯ρ  
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Point  

ˮ ‹˯ψʺ ρψ ΰθГϺІЕЩ

АϼІπβʻζχθϛʺϜΰϜ ‹Ϭ ΰ

θ τйϱϯϳЕσςχ  ΥΚϦωʺ

‹χσΜ τ ΰοΤϣΣάσΜϘβʻйϱϯ

ϳЕΥ ϦϥάρΥΚϥχπ ӪΥ πβʻ 

 Excel ︡  

WordπϜ ψ⌠ πΦϘβΥʺάάπψ ὓ▄

ЊТЕ˰Excel ˱π⌠ ΰθ ϬWord χ τ

βϥ Ϭ ᵒΰϘβʻ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Excel ≢ⱨ□▬ꜟ⅜ ⅛╣√⁹ 

 

ṜχϢΞτ  ΰοʺ˦OK˧ЩЌрϬϼзАϼ 

̞жЦиχ[ӡ (P)]ψʺJISs ṛᶊˣπ 

˲ χ ›ψ[ ΰθ‮ χᴞ]˳ 

˲ χ ›ψ[ ΰθ‮ χ ]˳ 

ρ ϛϣϦοΜϘβʻ 

‹Υ˰  1˱ρ μθ 

βΩ֒τ ΪοІЧ˔ІˢἋ ˣ͍Ⱬρʺ˰

σWebЧ˔ЅχЯДи ˱ρ βϥ 

χГϺІЕЩАϼІϬ ΰʺзЩр[Ш˔

Э]χ[ ]Ͻи˔ФΤϣ˦ ˧Ϭ ΰʺ ״

Πτβϥ 

ᵒ ≢ ⇔√ Excel ⱨ

□▬ꜟₐreport_diagramₑ

╩ ↄ 

ᵑ3Ɑכ☺ₐ4.☻♃▬ꜟ◦כ♩─ ₑ─ 2

─ ╩ꜟ♁כ◌⌐  
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Point  

ˮ Ϥ Ϊ˯τψˮἹ꜠Ϭ ΰο Ϥ Ϊ˯

ρΜΞṐ ΥΚϤʺ ˑσ τ►Μ Ϊο Ϥ

ΪϬ“ΞάρΥπΦϥʻ 

(˰ 9.5Ἱ꜠Ϭ ΰο Ϥ Ϊ˱╥ ˣ 

 
Ϥ Ϊχᴞχ̝ϬϼзАϼβϥσςπЮИв

˔ρΰο ᾝΰ 

V ρΰοˢjpg,bmp,png σς  ˣל‰˙

V ГϺІЕχϙ( ꜠ ⱱʺ ꜠ ṏ)       

V ᴦ ϷУЅϴϼЕ 

σςϬ βϥάρΥπΦϥʻ 

Web χ σςϬЀС˔ΰθ ›σςπзрϼ

σςχ Ϭ ΰθΜ ›ψˮГϺІЕχϙ˯

πʺϵϼЈиσςχⱢ Ϭ ᴦ σ ρΰο

Ϥ ΪθΜ ›ψˮ ˯ρΰοʺ₈ῇ βϥ

ᴦ ΥΚϥσϣˮϷУЅϴϼЕ˯ρΰοʺ

τϢμο►Μ Ϊο Ϥ ΪϥάρπйЪ˔Еʾ

⌠ τ οϢΞʻ 

 

ᵓ[A2]☿ꜟ⅛╠[C5]☿ꜟ╕≢

♪ꜝ♇◓⇔≡  

ᵔExcel ─[ⱱכⱶ]♃Ⱪ⅛╠ 

[◒ꜞ♇ⱪⱲכ♪]─ 

[ ◖Ⱨכ]╩◒ꜞ♇◒ 

ᵕ ►▫fi♪►╩  Excel ⅛╠ 

 Word⌐  

ᵖ[ⱱכⱶ]♃Ⱪ─[◒ꜞ♇ⱪⱲכ♪]─

[ ╡ ↑]╩◒ꜞ♇◒ 

ᵗ ╡ ↑╠╣╢⁹ 

βWord⅛╠ Excel ─ ╩ ╡ ↑╢ ⁸ ≢

Word ─₈ ₉ќ₈ ₉≤ ∂₈HTML ₉⌐⌂∫

≡™╢√╘ ─╟℮⌂ ⅜ ╡ ↑╠╣╕∆⁹ 
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τϜ[ ‹]Ϭ ΰϢΞʻ 

 

 

 

 

╩ ⇔√ √∫⌂⌐כ꜠◓⅜ ⁹ 

Memo  

Ϭ ϭπ Backspace Ϻ˔ψ ꜛ Ϭ⌡ ή

Ϧʺ Ϭ ϭπ Delete Ϻ˔ψ χД˔ЌιΪ

Υ⌡ ήϦϥʻ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

[ ]⅜ ≢⅝√⁹↓╣≢⁸Excel ≢ ⇔√

─ ╡ ↑ ⅜ ⇔√⁹ 

  

ᵑ[ ⱴ►☻─ⱳ▬fi♃]

╩ ─ ⌐ ∑╢ 

◒ꜞ♇◒⇔⌂™  

ᵒ ⌐[ ─ Ɫ

fi♪ꜟ]⅜ ≡ↄ╢─≢

◒ꜞ♇◒ 

ᵓ[ ]♃Ⱪ─[ ]─ 

[ ]╩◒ꜞ♇◒ 

ᵔ [ ]♄▬▪꜡◓Ⱳ♇◒☻ 

ₐ  1ₑ⌐∆╢⌐│ 

ⱬꜟ⅛╠₈ꜝה ₉╩  

 ⌂™ │[ꜝⱬꜟ ]╩◒ꜞ♇◒⇔≈↑√™

╩ .  

]ה (P)] │[ ⇔√ ─ ]╩  

 

ᵕ[OK]╩◒ꜞ♇◒ 

ᵖ ₐ 1ₑ⌐ ↑≡ 

☻Ɑכ☻ ≤⁸ 

ₐHTML─╖≤⁸CSS ─ ─♃◓ ₑ 

≤ ∆╢ 
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6.  ḭ  

ϋρνχ χ τʺήϣτ‮ Ϭ ấΰο

βϥ ›ʺ ᾋ ΰτ ‹Ϭ Ϊʺήϣτ

τψϱрДрЕϬ Ϧο ΤϤϞβΨйϱϯϳ

Еβϥ ›ΥΚϥʻάάπψζχ ϬᶘϖΞʻ 
 

 

ᾋ ΰτ ‹ ΪʾϱрДрЕχ⌠  

  

͐ ˮ͐ʽІЌϱиЄ˔Еχ ˯ χ

ᾋ ΰτ[ ‹]π ᶑχˮ(1) .(2).(3) .˜˜˯Ϭ

ΪϢΞʻ 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

ₐ(1) . ⱨ□▬ꜟ◘▬☼─ ₑ≤⌂╡⁸₈(1). ₉≤™

℮[ ]⅜ ≢⅝√⁹ 

ᵑ ₐ☻♃▬ꜟ◦כ♩─ ₑ 

─ₐⱨ□▬ꜟ◘▬☼─ ₑ─ 

╩ꜟ♁כ◌⌐ ∆╢ 

ᵒ[ ]♃Ⱪ─[ ]─[ ]Ⱳ♃fi

─Ộ╩◒ꜞ♇◒ 

ᵓ[ ꜝ▬Ⱪꜝꜞ]─ ─[ ⇔™

─ (D)] ╩◒ꜞ♇◒ 

ᵔ[ ⇔™ ─ ]♄▬▪꜡◓Ⱳ

♇◒☻ 

 [ ]ΊΊ 

]ה   ─ (N)] │[ 1,2,3, Ί]  

]ה   (O)]─ ─ ⌐⁸

─ Γ(Δ≤Γ)Δ╩  

   

 β ⅜(5)⌐⌂∫≡™╢ ≢╙⁸

⌐∑∏ ╩ ⇔≡╟™ 

ᵕ[OK]╩◒ꜞ♇◒ 
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τʺ χ τϜ[ ‹]Ϭ ΪϢΞʻ 

‹ ꜠ Ϭΰθ ῇπΚϦωʺ“χ τ

ϸ˔ЊиϬӱ ΰοΤϣʺ ˢ̝πψσΨ

Ⱬ ˣϬϼзАϼβϦωϢΜʻ 

ӟᴞχ τϜ[ ‹]Ϭ ΰʺ ‹Υꜛ

τ ΜοΜΨχϬᶎ ΰϢΞʻ 

 

 

 

 

‹ ΪχὫᴮ 

 

  

[и˔ж˔]χ₮ τΚϥ[ϱрДрЕ]Ϭ βϥ

ρʺ“ χӡ ϬὨϛϥάρΥπΦϥʻ Ϭᾋ

ϞβΨΰθΜρΦτʺεϋ ΰϢΞʻ 

 

 

 

άάπψ[₮ϱрДрЕ]ʿ͎ЫІʺ[͍“ χϱ

рДрЕ]ʿ͍ЫІϬ ӡπ ΰϢΞʻ 

σΣʺ[ϐϣᴞΫϱрДрЕ]ψ˰7.1.ϐϣᴞΫϱ

рДрЕ˱πᵔ βϥʻ 

≤  

(2). ⌂♃▬ⱳ◓ꜝⱨ▫כ─  

(3). ─ ─  

 ♩▬◘fi꞉fi▬ꜟכ○ .(4)

(5). ◘▬♩ ⁸ ⁸ ─  

(6). ▪◒☿◦ⱦꜞ♥▫─  

(7). SEO  

─♩fi♦fi▬הכꜝכꜟ  

  

כꜝכꜟ ─ ╩ ⅛╘╢√╘─ ╡ 

1 ─▬fi♦fi♩ 

┬╠ →▬fi♦fi♩ ▬fi♦fi♩ 

⅜[כꜝכꜟ] ↕╣≡™⌂™  

 

 

 

ꜞⱲfi  ╩◒ꜞ♇◒⇔⁸  ─ⱪכꜟ◓

╩◒♇▼♅⌐כꜝכꜟ ╣╢≤ ↕╣╢
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╩∆═≡ ⌐ 2ⱴ☻ ⇔√⁹ 

 

 

 

 

 

 

∞↑╩ ⌐∏╠∆↓≤⅜≢⅝√⁹ 

νΧτ˰(2). ‰ σЌϱЪϽжТϰ˔χ ᾝ˱

Τϣ˰(7). SEO ├˱χ χ τϜʺϘρϛ

ο[ϱрДрЕ]Ϭ ΰοϙϢΞʻ 

 

 

ᵑₐ(1). ⱨ□▬ꜟ◘▬☼─ ₑ─

ₐCSS╩ ℮↓≤≢ₑ 

─ ╩ꜟ♁כ◌⌐ ∆╢ 

ᵒ[ ▬fi♦fi♩]╩ ⌐ 2ⱴ☻♪ꜝ♇◓ 

ᵓ[ ─▬fi♦fi♩]╩ ⌐ 1ⱴ☻♪ꜝ♇◓ 

ᵔₐ(2). ⌂♃▬ⱳ◓ꜝⱨ▫כ─ ₑ─ₐⱨ◊fi

♩◘▬☼╩╟╡ ⅛ↄₑ─ ╩ꜟ♁כ◌⌐ ∆╢ 
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ᵕ↓─ ─ ╩♪

ꜝ♇◓⇔≡ ∆╢ 

ₐⱨ◊fi♩◘▬☼╩ΊΊ

ΊΊ♦◙▬fi∆╢

↓≤⅜≢⅝╢ₑ 

ᵖ™∫√╪ⱴ►☻Ⱳ♃fi╩ ⇔≡⁸ 

[Ctrl]─♪כⱲכ◐ ╩כ◐ ∆ 

Ǡ Ǡ 

ᵗ[Ctrl] ╩כ◐ ⇔⌂⅜╠⁸ ─ ╩

♪ꜝ♇◓⇔≡⁸ ╣√ ╩ ∆╢ 

 

ₐ(3). ─ ─ ₑ─ ⁸ 

ₐ ↕ ≢─ ⌐ΊΊ

ΊΊ ⌐≢⅝╢╟℮⌐⌂∫√ₑ 

ɇɧɁȮ Ǡ 

ᵘ ↑≡⁸[Ctrl] │כ◐ ⇔√╕╕⁸

⇔╩ ⅛⇔≡ ─╖╩♪ꜝ♇◓⇔≡

™ↄ≤⁸↓─╟℮⌐⁸ ╣√ ≢╙╕≤

╘≡ ⇔≡™ↄ↓≤⅜≢⅝╢ 

 

 

∆╢ │ ─ ╡≢№╢ 

 

ₐ(4). ○כꜟ▬fi꞉fi◘▬♩ₑ─ ⁸ 

ₐCSS─ media ╩ ∆╢↓≤

≢fi꞉fi▬ꜟכ○ ≢⅝╢⁹ₑ 

ₐ(5). ◘▬♩ ⁸ ⁸ ─

ₑ─ ⁸ 

ₐ◘▬♩ ─♦◙▬fi⌐  

⅜ ∆╢⁹ₑ 

 

ₐ(6). ▪◒☿◦ⱦꜞ♥▫─ ₑ─ ⁸ 

ₐCSS╩ ⌐ ℮↓≤  

⇔╛∆ↄ⌂∫√≤™ⅎ╢⁹ₑ 

 

ₐ(7). SEO ₑ─ ⁸ 

ₐ ⌂ HTMLⱨ□▬ꜟ╩ ╢≤

╢╟℮⌐⌂∫√─≢№╢⁹ₑ 

Ǡ ɇɧɁȮ 
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ₐ(2). ₑ⅛╠ₐ(7). ₑ─ ─ ⌐╙⁸╕≤╘≡[▬

fi♦fi♩]╩ ≢⅝√⁹ 

Point  

άχϢΞτ[ϱрДрЕ]Ϭ►ΞάρτϢϤʺᾋϞβΨ

йϱϯϳЕβϥάρΥπΦϥʻ 

[ϱрДрЕ]Ϭ►ϩγτ[ІЧ˔І]ˢἋ ˣπӡ Ϭ

›ϩδοΰϘΞρʺΚρπ  ΰθρΦτ χ ρ

ϓοӡ ΥγϦοΰϘΞάρΥΚϥʻεϋ[ϱрДрЕ]

Ϭ►Ξ ḈϬ ΪϢΞʻ 

Ϙθʺ[и˔ж˔]χ֒ τψ[֒ϱрДрЕ]ΥΚϤʺ

χ“ χӡ Ϭ βϥάρΥπΦϥʻ₈ᵕψ►

ΰσΜΥʺ τᴂαο ΰϢΞʻ 

 

 

▬fi♦fi♩ 

ᵙⱴ►☻Ⱳ♃fi╩ ⇔≡⅛╠[Ctrl]  

╩כ◐ ∆ ╩ ∆╢  

Ǡ Ǡ 

ᵚ ᵒ ⌐ 

[ ▬fi♦fi♩]  

╩ ∆╢ 

ᵛ ᵓ ⌐ 

[ 1 ─▬fi♦fi♩]  

╩ ∆╢ 
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7.   

йЪ˔ЕϞ τψʺ γ╥― ᾅϬ Ṝΰσ

ΪϦωσϣσΜʻάάπψ[ϐϣᴞΫϱрДрЕ]

Ϭ βϥ πʺ ∆Ϭ ΠϢΞʻ 

ϘθʺWebЧ˔ЅϬ╥― ᾅρΰο βϥ

›χ χ Ӫ ϜᶘϖΞʻ 

בֿ   

 [ϐϣᴞΫϱрДрЕ]ψʺ[͍“ χϱрДрЕ

]ρψ πʺ͍“ ӟ‭τϱрДрЕϬ β

ϥάρΥπΦϥʻ 

 

 

 

 

 

 

 

 

 
 

 

⅜[┬╠ →▬fi♦fi♩]⌐⌂╢⁹ 

 ṇ  

WebЂϱЕχ URLϬWordπ βϥρʺꜛ

τ[МϱО˔зрϼ]Υ ήϦϥάρΥΚ

ϥʻ 

 

Word πψ ιΥʺԊ╓ πψ πΚϥʻ

[Ш˔Э]ЌУχ[Т϶рЕ]π Ϟᴞ Ϭ  βϦω

ʺᾋθ ψ τπΦϥΥʺ[МϱО˔зрϼ

]Ṑ ψ▪μοΰϘΞʻ₈ᵕψ[МϱО˔зрϼ]ζ

χϜχχᵔ Ϭ ᵒβϥʻ 

 

ᵑₐₒ ₓₑ╩♪ꜝ

♇◓⇔≡  

ᵒ[ ]♃Ⱪ─ 

[ⱨ◊fi♩]⅛╠ 

[ ]⌐ ∆╢ 

ᵓₐₒ ₓₑ─ ─ ╩∆═≡♪ꜝ♇◓⇔≡ 

∆╢ 

ᵔ[┬╠ →▬fi♦fi♩] ╩♪ꜝ♇◓⇔≡⁸

⌐ ∆╢ 

 

β[┬╠ →▬fi♦fi♩] ╩ ⅛∆≤⁸ 

≈⅜ ⌐ ↄ 

Ɫ▬Ɽכꜞfi◒⌐≈™≡ 

 [Ɫ▬Ɽכꜞfi◒]╩ ∆╢≤⁸Web ─ URL

≤Wordⱨ□▬ꜟ ─ ╩ ↑╠╣╢ 

 

Ἒ ─ URL 

 http://www.meiji.ac.jp  

ἚⱢ▬Ɽכꜞfi◒╩ ⇔√  

 http://www.meiji.ac.jp/  

 ⅜ ⅛╣⁸ ↄ ⅜ ↄ 

  
 Ctrl ╩כ◐ ⇔⌂⅜╠◒ꜞ♇◒∆╢≤⁸ꜞfi

◒ ╩WebⱩꜝ►◙≢ ≢⅝╢ 

http://www.meiji.ac.jp/
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⅜ ⅎ⁸ ─ ⅜ ─ ⌐ ∫√⁹

⌐╟∫≡│⁸Ɫ▬Ɽכꜞfi◒│ ≢⅝╢⅜⁸ ≤

─ ⅜ ∫≡⇔╕℮↓≤╙№╢⁹∕─ │⁸

╩♪ꜝ♇◓≢ ⇔⁸₈∆═≡─ ╩◒ꜞ▪₉╩

◒ꜞ♇◒⇔≡ ─ ⌐ ∕℮⁹ 

 

 

 

 

 

 

 

 

 

8.  ṇ  

Ч˔Ѕχ ˢХАЍ˔ˣτ χ Ϭ ꜘβ

ϥρʺςχЧ˔ЅΥζχйЪ˔Еχ σχΤΥ

ΤϤϞβΨσϥʻ 

 ήϣτʺЧ˔ЅχᴞˢТАЌ˔ˣτЧ˔Ѕ ‹

Ϭ ꜘΰοʺᾖ‍Ч˔Ѕχ ϬψμΦϤήδϥ

άρϜ ιʻ 

 йЪ˔Е ⌠Ộχ▫ ΫρΰοʺάχϢΞσ

ᾖ‍ τḩϩϥ ϬᶘϖΞʻ 

 ṇ  

χ τ χ Ϟ⌠ σςϬ

ꜘΰθΜ ›ʺХАЍ˔Ϭ βϥʻ 

 

 

 

 

 

ᵑ[Ɫ▬Ɽכꜞfi◒]↕╣√

─ ≢ ◒ꜞ♇◒ 

ᵒ[ Ɫ▬Ɽכꜞfi◒─ (R)] ╩◒ꜞ♇◒ 

ᵑ ─ₐ1.│∂╘⌐ₑ─Ɑכ☺ ≤⇔≡

│ 2Ɑכ☺ ╩ꜟ♁כ◌⌐ ∆╢ 

ᵒ[ ]♃Ⱪ─[Ⱬ♇♄כ ⱨ♇♃

]─[כ Ⱬ♇♄כ]╩◒ꜞ♇◒ 

─

[Ⱬ♇♄כ≤ⱨ♇♃כ]  

⅛╠[Ⱬ♇♄כ]╩◒ꜞ♇◒ 

Point  

WebЂϱЕψ πϜ῝ᵫπΦϥ σЮДϰϯπΚ

ϥΥʺζχ ʺ χ τ ӪΰϢΞʻ 

ϘθʺURLϞ ψʺΜν  ήϦϥΤ Τϣσ

ΜʻWebЂϱЕϬ╥― ᾅρβϥσϣωʺ╥ ΰθ

ⱲˢϯϼЈІ ⱲˣϜ ṜΰοΣάΞʻ 

ᵓ ╣╢ⱷ♬ꜙכ─ ─ 

[ Ⱬ♇♄כ─ (E)] ╩◒ꜞ♇◒ 
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Ⱬ♇♄כ⌐꜠ⱳכ♩─ ⅜ ⅎ≢ ↕╣√⁹ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 ṇ ṇ  

ԏΦ Φʺ χᴞ τТАЌ˔Ϭ

ΰʺЧ˔Ѕ ‹Ϭ ꜘΰοϙϢΞʻ 

₈ᵕχйЪ˔Еψ ♠ϬνΪοΜϥΥʺ ♠τ

ψЧ˔Ѕ ‹Ϭ ꜘΰσΜάρΥ Μʻζχ

ϜᶘϖΞʻ 

 

 

 

 

 

 

 

 

 

 

ⱨ♇♃כ┼─ ⅜ ╣√⁹ 

ᵔⱫ♇♄כ┼─ ⅜ ╣√ 

ₐWeb◘▬♩ ⌐⅔↑╢ ♦◙▬fiₑ 

≤  

ᵑ[Ⱬ♇♄כ ⱨ♇♃כ♠כ

ꜟ]─[♦◙▬fi]♃Ⱪ─[♫ⱦ

⌐כ♃♇fi]─[ⱨꜛ◦כ◕

]╩◒ꜞ♇◒ 

ᵕ[ ]♃Ⱪ─[ ]─ 

[ ⅎ]╩◒ꜞ♇◒ 
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Ɑכ☺ ⅜ⱨ♇♃כ⌐ ↕╣√⁹ 

 

άχϘϘπψ ♠Ϭ 1Ч˔Ѕ ρΰο ΠοΜ

ϥ ‹τσμοΰϘμοΜϥˢ χ 1 Υ 2

Ч˔Ѕ ρήϦοΜϥˣʻζάπʺ ♠Ϭ 0Ч˔

Ѕ ρΰο ΠϥϢΞτ ΰϢΞʻ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1 ─Ɑכ☺ ⅜₈ ₉⌐ ↕╣√⁹ 

ᵒ[Ⱬ♇♄כ≤ⱨ♇♃כ]─ 

[ Ɑכ☺ ]Ⱳ♃fi╩◒ꜞ♇◒ 

ᵔ ─[Ⱬ♇♄כ≤ⱨ♇♃כ]─[Ɑכ☺ ]

Ⱳ♃fi╩◒ꜞ♇◒ 

ᵕ[ Ɑכ☺ ─ (F)] ╩◒ꜞ♇◒ 

ᵖ[Ɑכ☺ ─ ]  

♄▬▪꜡◓Ⱳ♇◒☻ 

 [ (F) ]│[ 1,2,3, Ί]  

 [ ]ΊΊ 

]ה   (A)] ╩  

   ќ[1] ⅛╠[0] ⌐  

ᵗ[OK]╩◒ꜞ♇◒ 

ᵓ[ Ɑכ☺─ ]╩ ┘⁸[ ─╖ 2]╩ 

◒ꜞ♇◒ 
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[Ⱬ♇♄כ ⱨ♇♃כ♠ כꜟ]⅜ꜞⱲfi⅛╠ ⅎ⁸

─ ⌐ ∫√⁹ 

 

ӟ π ⌠ỘψϋρϘγ πΚϥʻ 

σΣʺζχϕΤ τ νṐ τνΜοψʺⱳχ

Ч˔ЅΤϣ[9. ]ρΰοἿ∏ΰθʻ τᴂαο

ᶆꜛπᶘ ΰϢΞʻ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

ᵘ ⌐│Ɑכ☺ ⅜ ↕╣⌂™╟℮

⌐⁸[○ⱪ◦ꜛfi]≢[ Ɑכ☺─╖

]╩♅▼♇◒∆╢ Ⱬ♇♄כ⌐ ⇔√

╙ ⌐│ ↕╣⌂ↄ⌂╢  

ᵙⱫ♇♄כ≤ⱨ♇♃כ─

⅜ ╦∫√─≢⁸ 

[ ∂╢]─[Ⱬ♇♄כ≤ⱨ♇

╩כ♃ ∂╢]╩◒ꜞ♇◒ 
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9.   

πψʺ Ϙπτᵔ ΰοΜσΜWordχ

σṐ ϬΜΨνΤ ᵒβϥʻ 

  

π[ᾋ ΰ]Ϭ ΰοΜϥ ›ʺ[ ⱳ]Ϭḛ

τ⌠ πΦϥˢ˰3.ᾋ ΰχ⌠ ˱Ϭ╥ ˣʻ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ᵑ[ ]╩ ╣√™ ╩ꜟ♁כ◌⌐ ∆╢ ─

꜠ⱳ⁸│≢♩כ ─ ─ ─ ─ ─  

ᵒ[ ]♃Ⱪ⅛╠[ ]─ 

[ ]╩◒ꜞ♇◒ 

ᵓ[ כ◙כꜚ ─ ]╩◒ꜞ♇◒ 

ᵔ[ ]♄▬▪꜡◓Ⱳ♇◒☻ 

[ ]♃Ⱪ 

 [ ▬ⱷכ☺]ΊΊ 

☺כⱭ]ה   ╩ ∆╢(S)] ⌐♅▼♇◒ 

☺כⱭ]ה   ╩ ⅎ⌐∆╢(R)]  ⌐♅▼♇◒ 

ᵕ[OK]╩◒ꜞ♇◒ 
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⌐ ╩ ≢⅝√⁹ 

Point  

ⱳψάχϢΞτꜛ π⌠ πΦϥʻζχθϛ

τϜᾋ ΰ τψ[ᾋ ΰ]Ϭ βϥ ḈϬν

ΪϢΞʻ 

Ϙθʺ χЧ˔ЅϬ ϞβσςʺῇΤϣ  

ϬᴥΠθ ›Ϝ  πΦϥʻ[ ]ЌУ

χ[ ⱳ]τΚϥ[ ⱳχ  ]Ϭ►μοϙϢΞʻ 

 

Memo  

ᾋ ΰϬνΪ ϦοΜθ ›ψ [ ]ЌУ

χ       π ⱳτ ᴥβϥάρΥπΦ

ϥʻᴡϜ ήϦοΜσΜ ›ψˮ ⱳτ ꜘΰ

σΜ˯τσμοΣϤʺйЦиϬ βϥάρπ

ⱳτ ᴥβϥάρΥπΦϥʻ 

Єд˔ЕϸАЕϺ˔ϜΚϤᴥΠθΜ π 

Alt˴Shift+ ̘̠πйЦиϬ 1νξνᴞΫϥάρΥπ

Φϥʻˢ ̠йЦи 1̠йЦи 2̠ʾʾʾˣ 

Alt˴Shift+ ̡̘πйЦиΥ 1νξν Υϥʻ 

τ βτψ Ctrl+Shift+ N̘π ϥʻ 

  

Ϟ╛Ⱡσςπψʺ Ϭ ϙϞβΨβϥθ

ϛτˮ ϙ˯Υ ήϦοΜϥʻ 

[ ϙ]ψWord πϜ πΦϥʻάάπψ

ρΰοʺйЪ˔Еχ Ϭ͎ τΰοϙϢΞʻ 

 

 

 

 

 

 

  

ᵑ꜠ⱳכ♩─ │[ ╖]⌐⇔⌂™─

≢⁸ ─ ─ Ɑכ☺

ₐ1. │∂╘⌐ₑ╩◒ꜞ♇◒∆╢ 

ᵒ[ ]♃Ⱪ─[Ɑכ☺ ]─[

╖]╩◒ꜞ♇◒ 

[ ─ (C)] ╩◒ꜞ♇◒ 
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⅜ ⌐⌂∫√ │ ─◘▬☼ ⁹ 

Point  

χԁ Ϭ ΰοΤϣ[ ϙ]Ϭβϥ

ρʺζχ ιΪτ[ ϙ]῟ᴮϬ πΦϥʻ 

 

 

 

 

 

 

 

 

 

 

 

  

Wordτψ ήϦθ ⱫϬ Πϥ[ Ⱬϸϳр

Е]ρΜΞṐ ΥΚϥʻ ϞйЪ˔Еσςπ Ⱬ

ᾢϬ◙ ήϦθ ›σςτ ΰοϙϢΞʻ 

 

 

 

 

⇔™ ⅜[ ◌►fi♩]≤⇔≡ ↕╣╢⁹ 

  

ᵔ[OK]╩◒ꜞ♇◒ 

ᵑ ─ ─[ ]  

─ ─ ⅜⁸ ─

≢№╢ 

 

ᵒ ⇔ↄ ╡√™ ⁸

[ ]╩◒ꜞ♇◒ 

1  

1  

2  
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Point  

Ϭ ΰθ πψʺ χ Ⱬ ρζχ

χ Ⱬ Υ π ꜘήϦϥʻϘθʺ

χϘϘᵊ ₮ᴞχ[ Ⱬ ]ϬϼзАϼβϥρʺ

ήϦθ χ Ⱬ ϬϸϳрЕβϥάρϜπ

Φϥʻ 

─ ─ ◌►fi♩  

 

 

 ︣  

Wordπψʺꜛ τᾖ‍ ♠χϢΞσ Ϭ⌠

ΰʺζχ τ Ϭ βϥάρΥπΦϥʻᾖ

‍ ♠ᴡ ρΜμθ◙ χΚϥ Ϟ σςχ

יִ Ⱳτᶨ ΰϢΞʻ 

 

 

 

 

 

 

 

ᵑ[ ]♃Ⱪ─ 

[ ]─[ ]╩◒ꜞ♇◒ 

ᵒ[ ]♄▬▪꜡◓Ⱳ♇◒☻ 

]ה  ]─[☻♃▬ꜟ(S)] │⁸ 

[ⱴ☻ ⅝ (A)] ╩  

─⧵ה  ⁸ ≢ ∆╢ 

ᵓ[OK]╩◒ꜞ♇◒ 
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─ ⌐≢⅝√⁹ 

Point  

ᾖ‍ ♠σςʺ χ ꜠ ϬΰθТϮϱи

τ χWord ТϮϱиχ Ϭ[ Ϥ Ϊ]ϬΰθΜ

›ʺᾕχТϮϱиχ ꜠ϬԏΦὋΥσΜϢΞτ

ӪΰοϕΰΜʻ 

[Ш˔Э]ЌУχ[ Ϥ Ϊ]π[Ἱ꜠Ϭ ΰο

Ϥ Ϊ(S)]ϬϼзАϼΰ[ГϺІЕ]Ἱ꜠τΰϢΞʻ

άΞβϥρ Ϥ Ϊθ χ ꜠ ˢᾖ‍ ♠

τ ΰθ Т϶рЕσςˣτꜛ τ π

Φϥʻ 

 

 
 

 

 

 ︡  וֹ

ϵϼЈиϞ web σςΤϣЀС˔ΰθϜχψʺ

τ ˑσ ϬḯϭπΜϘβʻϵϼЈиχ Ϭ

ḯϭιϘϘ Ϥ ΪϞḛӬτΰθϤ τΰθϤΰ

ο Ϥ ΪϥάρϜπΦϘβʻ τϢμο Ϥ

ΪϥἹ꜠Ϭ ΰϘΰϡΞ 

 

 

 

 

 

 

 

 

 

ᵒ ►▫fi♪►╩  Excel ⅛╠ 

Word⌐  

ᵓ[ⱱכⱶ]♃Ⱪ─[◒ꜞ♇ⱪⱲכ♪]─[ ╡ ↑]─ ◒

ꜞ♇◒⇔₈ ╩ ⇔≡ ╡ ↑₉╩ ⁹ ╡ ↑

─ ⌐⌂╢⁹ 

β ╡ ↑ │◖Ⱨכ⇔√ ⌐╟∫≡ ⌂╡╕∆ 

ᵑ ⇔√ Excel ⱨ□▬ꜟ─  ♩כ◦

₈◓ꜝⱨ ─ ╡ ↑₉╩ ┘⁸☿ꜟ[A5]⅛╠☿

ꜟ[F14]╩ ⇔≡◖Ⱨכ╩◒ꜞ♇◒ 
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 ︡  וֹ

 

 

 

 

 

 

 

 

 וֹ 

ГϺІЕ Ϥ ΪψᾕχГϺІЕ ιΪϬ

Ϥ ΪθΜ ›τ► ΰϘβʻ 

 

 
Web ─♥◐☻♩⌂≥╩◖Ⱨכ ╡ ↑∆╢≤

ⱨ◊fi♩─ ╛ ⅝↕⁸ ⌂≥╙ ∂╙─╙

╡ ↑╕∆⁹√∞♥◐☻♩ ∞↑╩ ╡

↑√™≤⅝⌐ ⇔╕∆⁹ 

 Microsoft  Excel ṇ ṇ

 וֹ

Word π ExcelṐ Ϭ► πΦϥϷУЅϴϼЕ

π Ϥ Ϊϥʻ Ϥ ΪῇϜ Ϟὓ▄Ϭ  πΦ

ϥʻ 

 

 

 

 

 

 

 

 

₈ⱦ♇♩ⱴ♇ⱪ₉╕√│₈ ⱷ♃ⱨ□▬ꜟ ₉

╩ ∆╢≤ ⅜ ≤⇔≡ ╡ ↑╠╣╕∆ 

₈♥◐☻♩₉╕√│₈Unicode♥◐☻♩₉≢ ╡ ↑

╢≤♥◐☻♩ ∞↑⅜ ╡ ↑╠╣╕∆⁹ 

╒≥─ ╩ ╡ ↑╢≤ ─╟℮⌐⌂╡╕∆⁹ 

 

ᵑ ∂╟℮⌐ Excel ≢ ╩◖Ⱨ⁸כ ╩ ⇔≡

╡ ↑≢₈Microsoft Excel ꞉כ◦◒כ♩ ○

Ⱪ☺▼◒♩₉╩ ⇔≡ ╡ ↑╕∆⁹ 

ᵒ √ │ ≤ ∂≢∆⅜ ╩♄Ⱪꜟ◒ꜞ♇◒∆╢

 ההה≥

ᵓ Excel ≤⇔≡ ⅜≢⅝╕∆⁹ 

ᵔ ╩ ∆╢ 

₈ ₉─ ╩1036ќ985⌐⁹ ─ │

↕╣≡ ╦╢  

₈ ₉─√╘ ─ ╛ ╩ ∆╢↓≤│≢⅝╕

∑╪⁹ 

ⱷ♃ⱨ□▬ꜟ │ ⁸ ⌂≥⅜ 

⅝╣™⌐ ╡ ↑╠╣╕∆⅜⁸╒⅛─ ⌐ ∆  

⌂≥ⱨ□▬ꜟ⅜◘ⱳכ♩↕╣≡™⌂™ ⅜ 

№╡╕∆⁹↔ ↄ∞↕™⁹ 
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ѝ 

 

 

 

 
 

 

 

 

 

 Excel  וֹ

Excelπ⌠ ΰθϽжТϬWordχТϮϱи τ

Ϥ ΪϥάρΥπΦϥʻ 

 

 

 

 

 

 

 

 

 

 

 

 

ᵕ ⁸ ─ ─ ⌂ ╩◒ꜞ♇◒∆╢≤

⅜ ↕╣√ ⌐ ╢⁹ 

ᵖ Microsoft Excel ꞉כ◦◒כ♩○Ⱪ☺▼◒♩╩

╡ ↑╢↓≤│≢⅝╕∑╪⅜⁸ 

(↓─ HTML)⁸ ⁸♥◐☻♩⌂≥─ ≢

─ ╡ ↑│ ≢∆⁹ 

ᵒ◓ꜝⱨ─ ☻Ɑכ☻ ≢⁸ ◒ꜞ♇

◒⇔≡⅛╠[◖Ⱨכ(C)] ╩◒ꜞ♇◒ 

ᵓ ►▫fi♪►╩  Excel ⅛╠ 

 Word ⌐  

ᵔ[ ]♃Ⱪ─[◒ꜞ♇◒Ⱳכ♪]─

[ ╡ ↑]─ Ộ╩◒ꜞ♇◒ 

ᵕ[ ╩ ⇔≡ ╡ ↑(S)] ╩ 

◒ꜞ♇◒ 

ᵖ[ ╩ ⇔≡ ╡ ↑]  

♄▬▪꜡◓Ⱳ♇◒☻ 

]ה  ╡ ↑(P) ]╩  

]ה  ╡ ↑╢ (A)]:  

  [ ( ⱷ♃ⱨ□▬ꜟ) ]╩  ᵑ ≢ ↕╣√ⱨ□▬ꜟ

ₐreport_diagram .xlsx ₑ╩ Excel ≢

⅝⁸ₐ◓ꜝⱨ )─ ╡ ↑ₑ♃Ⱪ╩ 

╩♩כ◦≡⇔◒♇ꜞ◒ ╡ ⅎ╢ 
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Excel≢ ⇔√◓ꜝⱨ╩⁸Word⌐ ╡

↑╢↓≤⅜≢⅝√⁹      

Point  

 
 

 
 

 

 ṕ ḭקּ  Ṗקּ

˰2 ˢ22ˣ˱σςχ◙ Ϟʺ˰ ͍˱σςχϢ

Ξτʺ χ Ⱬχ τ ήΨ Φ₅Ϛ Ⱬ

Ṑ ϬʺWord πψ[ Φ]ˢΞΠνΦˣρΜΞʻ 

θρΠω╣ aʼbʼcΤϣ Ϥ ν ᶑ╣ᶑἹ

ΥΚϥρβϥρʺ╣ χḩἰψʺ 

 

ρ δϥʻ 

άχ˰╣ χ ˱χ ꜠ϬWord π Μ

οʺ[ Φ]χ ϬΰϢΞʻ 

Ϙθʺ[ᴞ Φ]Ṑ Ϭ►μο˰ ▒ᴟ ˱Ϭ

ʺᴟᶘṜ‹π˰CO͎˱ρ ΰοϙϢΞʻ 

 

 

 

 
 
 

ᵗ[OK]╩◒ꜞ♇◒ 

◖Ⱨכ⇔√ ⁸ ╡ ↑╢ ≢ ◒ꜞ♇◒╩∆

╢≤ ─╟℮⌂ⱷ♬ꜙכ⅜ ╕∆⁹ 

♥◐☻♩⁸ ⁸ꜞfi◒ ╡ ↑⌂≥│↓↓⅛╠≢

╙ ╡ ↑╢↓≤⅜≢⅝╕∆⁹ 
β◖Ⱨכ⇔√╙─⌐╟∫≡○ⱪ◦ꜛfi │ ⌂╡╕∆ 

β ◒ꜞ♇◒≢│ ⌂™ⱷ♬ꜙ⁸כ ╡ ↑╠╣⌂™

Excel ꞉כ◦◒כ♩○Ⱪ☺▼◒♩⌂≥ ╙№╡╕∆⁹ 

a 

b 

c 

ᵑ ₐa2+b2=c2e ╩  

ᵒₐ2ₑ─ ╩└≤≈  

ₐa2+b2=c2
ₑ 
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ₐa2e ⅜ₐa2ₑ⌐ ↕╣√⁹ 

 

╡─ ─ₐ2ₑ⌐╙ ─[ ⅝]╩ ∆╢⁹

↓╣≢ₐa2+b2=c2ₑ≤™℮ ╩ ≢⅝√⁹ 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ₐCO2e ╩ₐCO2ₑ⌐ ≢⅝√⁹ 

Point  

άχ[ Φ][ᴞ Φ]Ṑ π δϥ ꜠ψΚϘϤ

ΨψσΜʻ Ϟи˔ЕσςϜμρ ╛σ ꜠

ϬṜ ΰθΜ ›τψʺ˰9.7. ꜠Б˔и˱Ϭ╥

ΰϢΞʻ 

ᵓ[ ]♃Ⱪ─ 

[ⱨ◊fi♩]─ 

[ ⅝]╩◒ꜞ♇◒ 

ᵔ[ ⅝]╩◒ꜞ♇◒

⇔≡ ╩ ∆╢ 

ᵕ ─ ⌐⁸ 

ₐCO2e ≤  

ᵖₐCO2e ─ₐ2ₑ╩  

ᵗ[ ]♃Ⱪ─ 

[ⱨ◊fi♩]─ 

[ ⅝]╩◒ꜞ♇◒ 
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 ṇ  

╛σ ꜠Ϭ ΰθΜ ›ʺ[ ꜠Б˔и]π

πΦϥʻθρΠω ₢χи˔ЕṜ‹ʺ

ʺ“ σςϜ πΦϥʻ 

άάπψ˰  ˱ˢ͏ χ͎ˣϬ τʺḛ σ

Ϭ ΰοϙϢΞʻ 

 

 

 
 
 

 

 

 

 

 

 

 

 

 

 

[ꜞⱲfi]⌐[   Ⱪ♃[fi▬◙♦]─[ꜟכ♠

⅜ ╣√⁹╕√⁸ ─

╙ ↕╣√⁹ 

 

 

 

 

 

ᵑ[ ]♃Ⱪ─[ ≤ ]─

[ ]─Ộ╩◒ꜞ♇◒ 

ᵒ ╩ ╘√[ ╖ ╖]⅜ ↕╣√

⅜⁸ │ √⌂ ╩ ╢─≢ 

[ ⇔™ ─ (I)] ╩◒ꜞ♇◒ 

ᵓ[ ]⅛╠[ ]╩◒ꜞ♇◒ 

ᵔ[ ]─ ⅜ ↕╣╢ 

↓─ ⅛╠ ⇔√™ ≢№╢ 

╩◒ꜞ♇◒ 
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ₐ  ₑ ─ )≤™℮ ⅜≢⅝√⁹ 

 

 ṇ  

Windows OSπψОЊЀрχᵊ ꜘ Ϭᵊ

ρΰο︡Ϥ₅ϚάρΥπΦϥʻάϦϬˮІϼз

˔рϺаФЎа˯ρΜΞʻζχṐ ϬⱱνχΥ

[Print Screen] ˢФзрЕІϼз˔рˣϺ˔ιʻά

άπψζχ►Μ Ϭᶘ ΰϢΞʻ 

Print Screen ṇ  

[Print Screen] Ϻ˔χ Ϭᶎ ΰϢΞʻ 

 

 

 

 
 

Point  

Л˔ЕОЊЀрϞ ἷᴟήϦθϺ˔Щ˔Жσς

πψ[Fn]Ϻ˔ϬᴃΰσΥϣ[Prt Sc] Ϻ˔Ϭᴃβρʺ

[Print Screen] Ϻ˔ρ χ ΦϬβϥ ›Υ

Μʻ 

ΰΤΰʺṐ τϢμοϺ˔χ Ϟ ⌠ σς

ΥӰσϥχπʺ︡ӌ πᶎ ΰϢΞʻ 

ᵕ ⌐ ─ ⅜

╣╢ 

╕∏ ─ ╩◒ꜞ

♇◒ 

ᵖ ─ ₐ3ₑ╩ ≢

 

ᵗ ⌐⁸ ─ ₐ2ₑ

╩  

ᵘ ╩ ≢⅝√╠⁸

─ ╩◒ꜞ♇◒ 

[F12]◐כ─ ⌐№╢↓≤⅜ ™ 
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ṇ  

τϺаФЎаΰοϙϢΞʻϘγᵊ∑ם ꜘ

ϬʺWordχ τ Ϥ ΪοϙϢΞʻ 

 

 
 

 

 

 
 

 

 

 

 

 

√⇔ꜗ♅fi◐ꜗⱪכꜞ◒☻⁸≢╣↓ ╩⁸Word

─ ≤⇔≡ ≢⅝╢⁹ 

 

ϯϼГϰУϳϰрЖϳˢ⌠ỘΰοΜϥϳϰрЖ

ϳˣιΪϬϺаФЎаβϥάρϜπΦϥʻ 

 

 

 

ᵑ ⅝⌂ ⌐[Print Screen]  

╩כ◐ ∆ ⁸♦☻◒♩♇ⱪ  

ᵒWord≢⁸[ ]♃Ⱪ─ 

[ ╡ ↑]╩◒ꜞ♇◒ 

ᵑ │▪◒♥▫Ⱪ►▫fi♪►≤⇔≡⁸

─Web◘▬♩╩₈Internet 

Explorer₉≢ ⇔≡⅔ↄ 

ᵒ[Alt ○ꜟ♩ ╩כ◐[ ⇔⌂⅜╠⁸ 

[Print Screen] ╩כ◐ ∆ 
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↓╣≢⁸◐ꜗⱪ♅ꜗ⇔√▪◒♥▫Ⱪ►▫fi♪►╩⁸

Word ─ ≤⇔≡ ≢⅝╢⁹ 

 

Point  

ᵊ χԁ χ Ϥ ΰϞᵊ ТϮϱиρΰοχ σ

ςψ[ІЌ˔Е]χ[βϓοχФкϽжЭ]χ[ϯϼЈЂз]

χ[ ЧϱрЕ]π“ΣΞʻˢ[Alt]+ ˣ[Print Screen] Ϻ

˔ϬᴃΰθΚρʺ[ЧϱрЕ]π[ ]χ[ Ϥ Ϊ]Ϭβ

ϦωϢΜʻ 

σΣʺ[ЧϱрЕ]ӟᵰχᵊ ЊТЕϬϱрІЕ˔

иΰοΜϥ ›ψʺζκϣϬ►μοϜϢΜʻ 

 

 

[Ɑ▬fi♩]≢─[ ╡ ↑]  

ˮІϼз˔рϺаФЎа˯Ṑ ψʺWebЂϱЕ

χ ᵒϬβϥρΦϞʺϯФзϾ˔Єдрχ►Μ

Ϭ βϥ ›σςτ βϥιϧΞʻ 

 

 ṇ ḱ  

WordπψΚϣΤαϛ ӪήϦθᵊ ∙Ϭ

βϥάρΥπΦϥʻϘθʺДЅЌиϸЮжσςπ

╖ֲΰθּא Ϝ πΦϥʻ 

йЪ˔Еχ ϬϢϤ ΤϤϞβΨβϥθϛτ

ʺ πΚϦω ΰϢΞʻ 

 ṇ  

WordτψΚϣΤαϛᵊ σςχ ∙ [ϼзА

Фϯ˔Е]Υ ήϦοΜϥʻϼзАФϯ˔ЕψϷ

ржϱрᵊ ρΰοꜛ τ πΦϥʻάάπψ

ρΰο˰ᴸ˱τḩβϥϱжІЕϬ ϦοϙϢΞ

ʻ 

 

 

 

 

 

 

 

 

 

 

 

⌐[ ─ ]⅜ ↕╣√⁹ 

ᵓWord≢⁸[ ]♃Ⱪ─ 

[ ╡ ↑]╩◒ꜞ♇◒ 

ᵑWord─ⱨ□▬ꜟ╩

∆╢ 

ᵒ[ ]♃Ⱪ─[ ]─ 

[ ○fiꜝ▬fi ]

╩◒ꜞ♇◒ 
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₈ ₉⌐ ∆╢▬ꜝ☻♩╛ ⌂≥⅜ ↕╣√⁹ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

₈ ₉─▬ꜝ☻♩⅜ ∫√⁹ 

Point  

ϼзАФϯ˔Еχᾁ┤τψπΦϥιΪԁ σ

Ϻ˔м˔ЖϬ ΰϢΞʻϘθʺϋϣΥσʾϸЌ

ϸЗʾḒⱫχ ṜχӸΜπϜᾁ┤ὫᴮΥӰσϥ

›ΥΚϥˢ ʿˮ ˯ʺˮνωΦ˯ʺˮБН

Ϻ˯ˣʻήϣτˮᶚΰΜ˯ʺˮ ΰΜ˯σςχἹ

♫πϜԁ χᵊ Υᾁ┤πΦϥʻϱЮ˔Ѕϱж

ІЕ σϜχΥ ΰΜρΦτψ♯ΰοϙϢΞʻ 

  

Ω τ ΰθ[flower.jpg] ТϮϱиϬ ΰο

ϙϢΞʻ 

 

 

 

ᵓ[ Bing─ ]⌐ ⇔ ♪כ꞉כ◐─

╩ ⇔⁸Enter ╩כ◐ ∆ 

ᵔ ─ ⱴ⁸⇔◒♇ꜞ◒╩◒כ 

⅛╠[◒ꜞ♇ⱪ▪כ♩]╩  

ᵕꜞ☻♩─ ⅛╠ ⅝⌂▬ꜝ☻♩╩

◒ꜞ♇◒⇔⁸[ ]╩◒ꜞ♇◒ 

ᵑWord─ⱨ□▬ꜟ╩

∆╢ 

ᵒ[ ]♃Ⱪ─[ ]─

[ ]╩◒ꜞ♇◒ 
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─ ─ ₈flower.jpg ₉⅜ ↕╣√⁹ 

 

άχϘϘπψּא Υ ΦβΧϥχπʺЂϱЇϬ

 ΰοϙϢΞʻᵊ χᶑχ[ ]ϬЖжАϽΰοϜ

ϢΜΥʺ₈ᵕψ Ϭ ΰο ᶎτ  ΰϢΞ

ʻ 

 

 

 

 

 

 

 

 

ᵓ[ ─ ]♄▬▪꜡◓Ⱳ♇◒☻ 

]ה  flower.jpg ]╩  

ᵔ (S) ╩◒ꜞ♇◒ 

ᵕ ╩ ◒ꜞ♇◒ 

ᵖ[꜠▬▪►♩─ (Z)] ╩◒ꜞ♇◒ 

ᵗ[꜠▬▪►♩─ (Z)] ♄▬▪꜡◓Ⱳ♇

◒☻─[◘▬☼]♃Ⱪ 

]ה  ]─[ ╩  

 ∆╢(A)] ⌐♅▼♇◒╩ ╣╢ 

]ה  (D)] ─[ ]⌐[75mm]≤  

ᵘ[OK]╩◒ꜞ♇◒ 
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─ ─◘▬☼⅜ 75mm⌐ ↕╣√⁹ 

Point  

ᶘχОЊЀрπψʺДЅЌиϸЮжπ╖ֲΰ

θּא Ϭ ϙ₅Ϛθϛτψ ЮЯз˔ϸ˔Жз

˔Ѝ˔σςΥ πΚϥʻ 

Ϙθʺάάπψ ρΰο ΰθּא πם ΰ

θΥʺם∑τйЪ˔Еʾ Ϭ⌠ βϥ∑τψꜛ

τ ⌠ᾂΥΚϥּא Ϭ ΰϢΞʻWebЧ˔Ѕ

Ϟ ᾅ σςʺ τיּ ⌠ᾂΥΚϥּא ᵊ Ϭ

︣τ βϥρʺ ⌠ᾂ ᵲρσϥάρΥΚϥχ

π ӪΥ ιˢ Υיּ⌠ Ϭ ϛοΜϥ ›

Ϟԏ χ ὯϬ θβ ›σςϬ Ψˣʻ 

אּ ϞϱжІЕχЂϱЇ  χ∑τψʺΤσϣ

γᵊ χᶑχ[ ]ϬЖжАϽβϥΤʺ[ ᴅ Ϭᾧ

βϥ]τЎϴАϼϬ Ϧοʺᵊ ΥϠΥϘσΜϢ

ΞτΰϢΞʻ τʺйЪ˔ЕχⱢ ρΰοּא Ϭ

►Ξ∑τψʺ ᴅχ ΥϠΥϭιּא ψ ΰΜ

Ɫ τψσϣσΜθϛʺ ӪΰϢΞʻ 

 

כֿ   

אּʺχйЪ˔Еπψ∑ם τψᵔ Ϭ Πϥ

άρΥ ΜιϧΞʻάάπψʺΩ τ ΰθГ

ϺІЕТϮϱи[flower_text.txt] Ϭ Μοʺ ρ

ᵊ χ τνΜοם ΰϢΞʻ 

 

 

 

ᵑ◌כ♁ꜟ│ ─∆←

 
┼⁸ ⇔≡⅔ↄ 

ᵒ[ ]♃Ⱪ─[♥◐☻♩]─ 

[○Ⱪ☺▼◒♩]─Ộ╩◒ꜞ♇◒⇔≡ 

[ⱨ□▬ꜟ⅛╠♥◐☻♩(F)] ╩◒ꜞ♇◒ 
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─ ─ ⌐ ⅜ ∫√⁹ 

 

אּ τ βϥ χ Ϭ ΰϢΞʻ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

⅜ ─ ⌐╕≤╕∫≡ ↕╣√⁹ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 
 

 

 

ᵓ[ⱨ□▬ꜟ─ ]♄▬▪꜡◓Ⱳ♇◒☻ 

 [ⱨ□▬ꜟ (N) ]ΊΊ 

Word─≡═∆]ה  ]╩[∆═≡─ⱨ

□▬ꜟ]⌐ ∆╢ 

]ה  flower_text.txt ]╩  

ᵔ[ (S)] ╩◒ꜞ♇◒ 

ᵕ[ⱨ□▬ꜟ─ ]♄▬▪꜡◓Ⱳ♇◒☻ 

 [◄fi◖כ♪ ]ΊΊ 

]ה   Windows (W)]╩  

ᵖ[OK]╩◒ꜞ♇◒ 

ᵗ ╩◒ꜞ♇◒ 

ᵘ ╩◒ꜞ♇◒ 

 

 

 

 

ᵙ[ ]─[ ─ ╡ ⇔]⅛╠ 

[ (S)] ╩◒ꜞ♇◒ 










